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Dear Students,

On behalf of the Division of Student Affairs, | would like to welcome you to the 282019 academic year at
Columbia College! Whether you are a firstear student, a new transfer student, or a returning student, we hope the
year ahead will provide you with countless opportunities to grow intellectually, to develop your leadership skills,
and tointeract with the amazing faculty, staff, and students who make up our canunity of scholars.

I hope that you will use theStudent Handboolas a resource to answer questions you may have about services
provided to you as a student, resources availabte support your academic and personal development, campus
expectations, opportunities for involvement, and guidelines for effective decisiemaking as a member of the
Columbia College community. While th&tudent Handbookas been developed to assist yountoughout this
academic year, it does not constitute the whole of college policies concerning students. The Columbia College
Bulletin and other official publications and contracts are also important references, and it is your

responsibility to know and understand the expectations outlined for you as a Columbia College studetease
note that the College reserves the right to alter its policies, procedures, or other information listed the Student
Handbookat any time.

As you begin the academic year, | also hope that you will visit the offices constituting the Division of Student Affairs
during this academic year, which include€areer Services, Chaplain, Columbia College Police Department,
Counseling& Accessibility Sevices, Vice President for Saent Affairs & Dean of StudentsMulticultural Affairs &
Community Resources, Residence Life & Housing, and Student Activities. Our goal is to provide a challenging yet
supportive environment that encourages you to set and ackéve meaningful goals, develop habits for academic and
personal success, engage in the campus community, contribute actively outside of the classroom, and fulfill your
potential as a Columbia College student and future alum! We want to assist you in younrjaey to become your

best self.

Best wishes for this academic year! If | can be of any assistance to you, please do not hesitate to contact me.

Sincerely,
7( Cﬂ &Ly)u Hu)

LaNaé Budden, Ed.D.
Vice President for Student Affairs & Dean of Students
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OFFICETELEPHONE NUMBERS

Academic Offices and Services
Divisions
Arts & Humanities
Behavioral Studies & Human Inquiry
Business, Mathematics, and Sciences
Education
Business, Math, &ciences Tutoring Center
Center for Leadership and Social Change
Honors Program
Library Desk
Pearce Communication Center
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Student Services
Athletics Department
Bookstore
Campus Police
CCPD Tip Line
Chief
Emergency
Campus Scheduling
Career Services
Chaplain
Cottingham Theatre
Cottingham Theatre Box Office
Counseling & Accessibility Services
Dining Services
Division of Student Affairs
Facilities Management
Financial Aid
Financial Services
Bank
Tuition Accounts
Information Technology (Help Desk)
McNair Center for Entrepreneurism
Multicultural Affairs & Community Resources
Post Office
Residence Life and Housing
McNair Area Coordinator
Upper-class Area Coordinator
Student Activities Office
Student Employment Office
Weather Line

Other Areas
College Place United Methodist Church
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803-786-3651/ 3726

803-786-3342
803-786-3724
803-786-3747
803-786-3680
803-786-3934
803-786-3589
803-786-3877
803-786-3633
803-786-3669
803-786-3672

803-786-3778
803-786-3886
803-786-3343
803-786-3425
803-786-3001
803-786-3333
803-786-3017
803-786-3604
803-754-5342
803-786-3749
803-786-3850
803-786-3603
803-786-3819
803-786-3856
803-786-3770
803-786-3612
803-786-3310
803-786-3616
803-786-3617

TBD
803-786-3729
803-786-3888
803-786-3665
803-786-3602
803-714-4145
803-714-4824
803-786-3663
803-786-3993
803-786-3500

803-754-5342
803-786-3729



INTRODUCTION

THE MISSION OFCOLUMBIA COLLEGE

Columbia College preparesvery students personally and
professionally for success through strong liberal arts and
professional programs emphasizing service, social justice, and
leadership development.

OPERATION OF THE COLLEGE

Columbia Cdlege is comprised of five academic divisions, with
approximately 1400 students enrolled in degree programs.
Decisions regarding academic policy, planning, student life, and the
formation of policies and procedures lie within a network of
interlinking gov erning bodies including student, faculty,
administrative, and Collegewide committees. You should read the
Student Handbookthe Columbia Colleg8ulletin, and specific policy
materials and campus publications to become familiar with the
guidelines that apply to you. The College reserves the right to change
requirements for degrees, policies, prerequisites, fees, scheduling,
and related matters.

Major administrative, financial, and Collegavide policies are
determined by the Resident and other administrative officers, who
are responsible to the Board of Trustees.

THE FOURCs(STEPS) OF LEADERSHIP
DEVELOPMENT AT CC

The FourGs of leadership development at Columbia College
Courage, Commitment, Confidence, and Competercare an
expression of our missionemphases on Leadership and Social
Justice. At Columbia College, we define leadership as the choice to
exercise the privilege of education in a way that embraces
opportunity for positive change in ourselves and in the world

around us The FourGs are charateristics that the College hopeso
promote among our graduates; they are also a series of phases in a
process of leadership development. At Columbia College, students
learn how the definitions of Courage, Commitment, Confidence, and
Competence fit favoratty with many of the initiatives that the

College has already built into its foutyear structure for student
development.

DIVISION OF STUDENT AFFAIRS
STUDENT AFFAIRS MISSION STATEMENT

The Division of Student Affairs is committed to providing student
services and programs that complement the overall mission of
Columbia College. To that end, we strive to foster individu&arning
and growth by encouraging the development of character, kics,
values, and multicultural competence by promoting student
engagement, both within and beyond the campus community. By
supporting student development in this way, our purpose is to
enhance the intellectual, social, cultural, psychological, and physica
well-being of all students within a supportive and challenging

Students,Multicultural Affairs and Community Resources, Student
Activities, and Residence Life and Housing.

Services provided by these offices are generally offered at little or no
charge to students. Student Affairs staff members provide students
with a variety of opportunities, activities, programs, and events that
support learning in and out of the classroom, assist the student in
AAAT T ET ¢ AT CACAA EI
leadership knowledge and skills, and promote success during and
after college.

VICE PRESIDENT FOR STUDENT AFFAIRS &

DEAN OF SUDENTS

The mission of the Office of the Vice President for Stadt Affairs &
Dean of Studentss to create a vibrant studentcentered ce
curricular environment where student learning, development, and
growth is fostered through the promotion of student nvolvement,
collaborative partnerships, policy development, and student
advocacy. This office commits to being responsive to the needs of
students and providing support and leadership to the offices within
the Division of Student Affairs that provide serwies, programs, and
experiential opportunities for students.

The Vice President for Student Affairs & Dean of Students works
closely with the Student Government Association and various
leadership programs. This office also oversees nesicademic
policies ard procedures and publishes them annually in th&tudent
Handbook.

The Vice President for Student Affairs & Dean of Students office is a
resource for students, answering questions, solving problems, and
promoting active involvement, engaged learning, andehdership of
students in the College community. Students are encouraged to stop
by the office in the Harrelson Student Services Center on thed2

floor or to call 803-786-3856 anytime they have a question or need
assistance.

CAREER SERVICES

The mission of the Office of Career Services is to foster an
environment where each student has the opportunity to learn about
their interests, gain insight into the various career options available
to them, understand the criteria necessary toehieve ther objectives,
and complete the steps necessary to be effective in achieving their
professional goals. Upon graduation, our desire is to ensure that
students have the acumen to acquire the career of their choice and to
be successful in the labor md¢et for the foreseeable future.

COUNSELIN@ ACCESSIBILITYSERVICES

The mission of Counseling Accessibility Services at Columbia
Collegeis to support the academic success of students by providing
quality mental health careand disability accommodations.

Counseling. Counselingsupports the 4Cs of leadership
development by encouraging students to (1) take emotional risks,
(2) live authentically and congruently with their values, (3) develop

e P S A bR ; .~ : ~ ansightinto their liv s,and,(?% mmit to. ch ngxe.beh vior thais
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STUDENT AFFAIRS STRUCTURE

The Division of Student Affairs is the collective name for a number of
offices that work closely with students in the outof-class learning
environment. The Division of Student Affais consists of the offices of
Counseling Servicesyice President for Student Affairs & Dean of

providing individual and group counseling, referral services,
consultation to students, faculty, staff, and family members, and by
providing educational outreach to the campus communit. These
services, taken together, help our students to fully experience and
embrace the many challenges they may face in their educational
process.
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Students often seek personal counseling for help with such issues as
anxiety and stress, depression, diffiglty adjusting, relationship
concerns, grief and loss, trauma, and many other concerns.
Individual, short-term counseling is available at no charge, to all
currently enrolled, full-OET A OOOAAT 6O ET OEA
is an eight (8) session limit @r semester. If longerterm or more
specialized treatment is indicated, every reasonable effort will be
made to find a referral source in the community. All costs associated
with referrals are the responsibility of the student.

7

The policies of Counselingervices at Columbia College are guided
by the ethical codes of the American Counseling Association, the
laws of the State of South Carolina, and federal privacy regulations.
As such, counseling is confidential, except where required by law,
and when releasing information is necessary in order to protect your
safety or the safetyof others.
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To make an appointment for counseling or accessibility servisgyou
can call the Director of Counseling: Accessibility Services at
803-786-3603 or the Administrative Assistant for the office a803-
786-3719. Counseling appointments caalsobe scheduled at
https://calendly.com/mmeriwether or by emailing the Director
of Counseling& Accessibility Services at
mmeriwether@columbiasc.edu

MULTICULTURAL AFFAIRAND COMMUNITY
RESOURCES

The Office of Multicultural Affairs and Community Resources
(OMACR) provides studensupport in four specific areas:
International Student Support, Diversity Programs and Services,
Study Abroad Advising, and Community Resources.

Int ernational Student Support . We provide supportservices
advising on immigration compliance, and programming for
international students currently studying at Columbia College.
Through monitoring of the College compliance with federal
immigration laws, we are able toadvise international students in
resolving academic, financial and personal difficulties in
coordination with campus constituents Aninternational student
orientation is offered for new students Students can get involved
through the Diversity Peer EducatorProgram andthe International
Studies Association (ISA).

Diversity Programs and Services . We want to help foster respect
for multiculturalism and an appreciation for the diverse experiences
of our campus community. The OMACR provides campusde
programming designed to help our students live and work
successfully in an increasingly multicultural world This is
accomplished throughdiversity trainings to increase multi cultural
competene and educational outreach for faculty, staff, and studesat
through the Diversity Peer Educator Program and th®iversity
Resource Room.

Study Abroad Advising . Students interested in studying abroad for
a semester, an academic year, or during the summer at one of our
partnering exchange institutions may receive advising and
assistance in planning the experience. We provide prograsspecific
||'1f0§r"1a909 |ngldd|hd cgs%afﬁ/swdfaﬁdgfﬂ(fmg guidance; assist
students in preparation to assess the viability of the potential
experience with their academic advisor; and also provide pre
departure and return education opportunities for students traveling
outside the US as wll as inbound international orientation
programs for students who choose to study abroad a&olumbia
College

Community Resources. We provide support and assistance
addressing difficult life circumstances such as basimedical

concerns, financial struggés, family problemsjssues navigating

local transportation. Access to basic food needs for students in crisis
©rEvihEa onetime need is met through the existence of our Koala

1 BEO B ARG G ARantryy Kogpromote sustainability and encourage productive
# Ifihaftialpladicestie FreefsBik, located on the back of Daniel Hall
A AE OA Aderbsk fbbh thd Painfdhtrdy df theush Bdience AeRterAprofided) OE A

OOAOOAu@§@M
I

gdg &nfd stbtl*ne/:\ﬂen‘l (as aba'ﬂa@lé\at r‘\o%@t‘ too
gLve back to their.

ubel R2f86hG ke QU A

ek Y

OEAEO AEﬂé@@t@@%ﬂﬁ%ﬁ?ﬂ&m&Qﬁ%ﬁﬂéﬂﬁm%ﬁ&'OE
P DD & adhEBrlides Cte? TReDiGe BrMulticiftlirk Atfaifs &l EOU 8

Community Resources can be reached by calli8§3-786-3888.
Appointments may be scheduled at
https://calendly.com/mbrannen .

RESIDENCE LIFE AND HOUSING

Mission Statement:

Residence Life & Housing supports the mission of Columbia College
by educating students in a saféving environment. Through
intentional engagement fostering a sense of community that
develops the varied needs of a divesle population, we encourage
personal responsibility while supporting academic pursuits and ce
curricular activities for all residential students.

The Office of Residence Life and Housing has three professional staff
members, as well agourteen paraprofessional student staff
members. Thel £ZLEAA EO EAAAAA AU A $EOA
Degree professional andwo Area Coordinators (ACs) whare
-AOOAOBOT" AAEAT 1 080 $ACOAA DPOIT EAC
Coordinator for McNair Hall and one for the upperclassen area.

The office employsfourteen student staff members alled Resident
Assistants (RAs). Tiese students are chosen to be the leaders in the
community and to assist students with anything they should need

while living in the residence halls.

Their primary purpose is to build comrunity and to foster the
academic, social, and personal success of students living in the halls.
The Residence Life staff also plays a critical role in addressing
matters of safety. The AGRAs, Desk Coordinators, Desk Assistants,
Administrators on Call, aad Columbia College Police Department are
trained annually in crisis and safety procedures.

STUDENT ACTIVITIES

Located in the lower level of the Student Union, the Office of Student
Activities works to complement the Columbia College academic
program with opportunities that foster leadership, social
opportunities, beyond-the-classroom learning, and personal
development. The Office of Student Activities contributeto a

vibrant campus culture that promotes a connection to our campus
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community, peers, and the surrounding community. Students can
CAO AAOEC
organizations or other opportunities for involvement, take
advantage of our comprehensive calendar of social, cultural, and
educational programs and everg,and participate in a student
leadership development program or retreat

Campus Events. The Office ofStudent Activities along with student
organizations provide a variety of campus events for Columbia
College students. The Office of Student Activities staff also supports
student organizations in implementing their own events, from space
reservations to maketing. Guides, decoration catalogues, and other
resources are also available through the office to help make events
successful and fun not just for those attending, but also the event
planners.

Student Activities staff members are available to meet indidually
with students interested in joining or establishing campus
organizationson campus. They are also available to meeith
student organization officers who have questions regarding funding
procedures, group development, organizational effectivenesand
programmatic initiatives. Additionally, students can come by the
office to receive approval for posting flyers, ma&organization
copies, pick up and complete important forms (such as Payment
Request Form), use campus programming and leadership
development resources, check student organization mailboxes, work
on meeting minutes and programming publicity, or meet informally
with other organization leaders.

Through taking advantage of the variety of opportunities
coordinated by the Office of Student Atvities, students develop
valuable leadership and interpersonal skills, have fun, make friends,
and learn more about themselves

SERVICES AND GENERAL INFORMATION

COLUMBIA COLLEGE POLICE DEPARTMENT

The Columbia College Police Departmef€CPD)s a part ofthe
Division of Student Affairs andwvorks closely with other officesto
ensure programs and services are systematically coordinated to
promote campus safety. The Department consists of police officers
trained through the South Carolina Criminal Justice Academy and
held to the same standards as any other police officer in théase.
The Columbia CollegePolice Department is located at 4825 Burke
Street.

Campus Police
Administration:

803-786-3343 (3343 oncampus)

Emergency: 803-786-3333 (3333 oncampus)

Fire & EMS: 911 (9-911 oncampus)

Regular office hours are 8:30 a.ng. 5:00 p.m. Mondayz Friday or by
appointment. After hours and on weekends and holidays, officers
patrol the campus and are available by radithrough the emergency
number.

Patrols
CCPDpatrolsthe campus and answer calls on a 2Aour, 365- days

a-year basis, in vehicles, electric ATV, Segways, bicycles, and on foot.

Special duty State Constables are employed at various times to assist
with major campus events. Direct communication is maintained
between CCPDand other law enforcement agencies.

Guidelines for Transporting Students
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Services Division that is responsible for student transportation.
Courtesy Officers constantly monitor parking areas and maintain
communication with the Columbia College PolicBepartment.
Courtesy Services will provide transportation for less than three
students, upon request, from parking areas to residence halls and
from residence halls to parking areas duringhe evening hours from
5:00 pm until 7:00 am CCPDwill not transport students between
halls or to any other campus location. Transportation is not available
during regular business hoursAfter hours, contactCCPDby calling
803-786-3333 (3333 on campus.

If the Courtesy Staff Personnel are unusually busy, a police officer
will provide transportation as outlined above. If any emergency
arises or the patrol car is called for a safety matter, transportation
may be delayed until the police officer resumes kior her normal
duties.

Students may use the&Columbia CollegePolice Department Code

Blue Emergency Notification Stations in Lot A, Lot E, between
Hudson and Wesley Halls, and near the Greéor immediate contact
with CCPCfor transportation or in case d an emergency. After
making the call, park your car and lock your doors. When a courtesy
officer or patrol vehicle arrives, flash your lights to identify your car.

Access to Buildings

All campus buildings, except residence halls, have open access
during regular business hours. After regular business hours, access
to the Bush Science Center and the Breed Leadership Building is
granted by a computer coed student identification card.

During times when the College is officially closed, buildings are
generaly locked and may be accssed only by faculty and staff.

Key Control

' AAAOGO Oi OAOGEAAT AA EAITT1 O EO AU
identification card. Access to individual rooms is by key. The
Columbia College Police Departmen803-786-3343) must be

notified immediately if an identification card is lost or stolen. There

is a fee for replacement. Residence Life and Housir®0@-786-3602)
must be notified immediately if a key is lost or stolen. Resident
students will be charged a lock change charge oeplacement charge

if a lock must be replaced.

Parking

Any student may bring an automobile to campus; however, all
vehicles must be registered withColumbia CollegePolice
Departmentand must display a permit in accordance with
regulations. A registrationfee is charged.

Parking is located throughout the campus and is designated for
students, staff, visitors, and the handicapped. Fines will be imposed
for parking violations.

Certain clearly posted fire lanes must be kept clear at all times, and
vehicular traffic in these lanes is prohibited except in emergencies.
For additional guidelines, refer to theStudent Handboolsection
AT OEOI AA O! 601 i1 AET A 2AcOl AGETT O
Tips for a Sa¢ Campus
In the Residence Halls

1  Never prop outsideand/or room doors open. Keep all doors
closed and securely locked.
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see who is requesting entry.

Report suspicious persons loitering in or arounccampus
immediately.

.AOAO 1T TAT UI OO EAU 10 )s$ AA
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your name or address on your keys or key chain.

Have your keys/ID card ready before you get to the door.
Keep accessloors to residence halls closed and locked.

Know the nearest emergency evacuation route from your
room.

Know all emergency telephone numbers.

Around Campus

1
1
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Avoid studying alone in a building at night.

Try to walk in well-lit areas, between curbs and builihgs;
away from alleys and bushes.

Alcohol impairment may increase your chances of being
victimized z use alcohol legally and in moderation. Use the
buddy system whenever possible and have a designated
driver.

Keep your distance from anyone who seems sugpous.

Do not accept a ride from anyone you do not know.

Do not walk alone at night.

Be aware of your surroundings, and walk with someone you
know whenever possible.

Report perceived safety hazards t€CPDor Facilities
Management immediately.

Protecting Your Car

=A =8 =8 -4 -8 a9

Drive with doors locked and windows up.

Do not give a ride to anyone you do not know.

Park only in assigned areas.

Roll windows up completely and lock your car.

Do not leave valuable items in sight.

Have keys in hand when returning to your vehicle

Check your car every day and report vandalism or damage
immediately.

Protection/Safety/Security

It is important that the campus provide an environment that deters
sexual assault. However, because no college can guarantee a 100
percent safe environment, students, faculty, and stbére strongly
urged to exercise reasonable precautionsagarding their personal
safety.

Columbia College provides the following:

1.
2.
3.

Twenty-four-hour police staffing;

Professional staff of police officers;

Code Blue Emergency Stations located in Lot A, Lot D, and Lot E
and between Hudson and Wesley Halls. Code Blue Stations are
monitored by the Columbia College Police Department, 24
hours per day, 7 days per week;

Adequate lighting;

Front entrance use in residence halls. Exit door alarms are set
¢t EI 600 A AAU8 , 1T ABadd 11 Al
Area Coordinator, Resident Assistat, and Graduatestaff trained
in crisis and safety procedures.

Reporting a Crime

If you are a witness to or the victim of a crime, it is critical that it be
reported immediately to Columbia CollegeéPolice Department.
Report crimes in person to any patrding campus police officer or to
the Columbia CollegePolice Department. If the emergency is life

report your exact location.

If you are a witness to or the victim of a crime, it is critical that it be
o Arepgrted immegiatgly fogColgmbip GofiegePolics Repartrents o
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CCPDor report them by telephone using the numbergrovided. If
the emergency is lifethreatening, dial extension 786-3333
(extension 3333) and report yourexact location.

Campus Crime Report

All colleges are required by federal law to publish an annual report
of campus crime and crime contiguous tecampus by category. The
most current information is available at
https://www.columbiasc.edu/current -students/student-
resources/campus-safety.

Victim Assistance

The Columbia College Police Department works collaboratively with
2EAET AT A #1 010U 3EAOEAAGO $APAOO
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investigations, and assist with the prosecution of cmes.

MASS NOTIFICATION SYSTEM

The Mass Notification System used at Columbia College broadcasts a
campus wide audible alert and immediate email, text, and voice

mail messages to those who have chosen to participate in the
program. The Columbia College Pice Department(CCPD)will

notify the campus community upon the confirmation of a significant
emergency or dangerous situation involving an immediate threat to
health or safety of students, faculty, or staff occurring on the campus
or in the immediate vicinity . Taking into account the safety of the
community, CCPDwill determine the content of the notification and
initiate the notification system, unless issuing a naotification will, in
the professional judgment of responsible authorities, compromise
efforts to assist a victim or to contain, respond to, or otherwise
mitigate the emergency. After the initial notification, followup
information may be disseminated to the community via the
messaging system or by email, as needed.

Columbia College maintains aubscription to a third party voice and
email messaging service that enables the notification system and
CCPLDo send voice and email messages for emergency alerts to
students, faculty, and staff of Columbia College and send them to a
list of subscribed cell phone or other wireless device users, as well
as email accounts. The emergency messaging service requitsers
to opt-in to the service by subscribing their cell phone or wireless
devicenumber and email address. To siguop for the Mass
Notification System, login to Koala Connection, click on the Student
Tab, and then click on the Enmgency Preparedness Doaments.

HEALTH CARE INFORMATION

_Columbia College offers a wide array of programs and services to

O Aralp dulidnt® eh@ers@rid the idPbrtance of maintaining good health
through proper diet, exercise, and routine wellness care. The
#1711 ACA80 )i 1 O1 EUAOCEIT O bl IEARAO
section of theStudent Handbookis in place to help protect the
greater campus community. The Student Affairs staff and the
Columbia College Police Department are prepared to assist students
in accessing medical services in the Columbia area. More
information on Columbia area resources can be found on the Koala
Gonnection Campus Life tab under Office of Multicultural Affairs and
Community Resources or online ahttp://tiny.cc/CCofSCHealth.
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Accessing Heah Care

In the event of a medical emergency, the student should immediately
contact CCPD at 80386-3333 or dial 9-1-1. CCPD officers are first
responders trained in first aid, adult and child CPR, and use of the
AED. If necessary, CCPD will summ&mergency Medical Care. For a
non-emergency situation, resident students needing medical
attention may contact their Resident Assistant or the Office of
Multicultural Affairs & Community Resources to identify local

medical facilities in the Columbia areaStudents should have

when visiting these facilities. Students are encouraged to take
proactive measures by selecting preferred healthcare providers and
a primary care physician early inthe academic year or better yet
prior to their arrival to campus. Being proactive will alleviate undue
stress in making these choices during potential future instances
where a student is experiencing a sickness or injury. While students
are free to selectheir own health care providers, the providers
below are located in Columbia and near campus.

Primary Care Providers

A primary care physician (PCP), or primary care provider, is a health
care professional who practices general medicine. PCPs offer
preventative care, treat injuries and illnesses, and can make
referrals to specialists as needed. The recommended medical
partner providers listed below are not meant to replace your PCP;
however, we highly encourage our students to choose a local PCP in
Columha for insurance purposes and convenience while you are
away from home. If interested in establishing your medical home
with one of our partnering providers, please call or visit the Office of
Multicultural Affairs & Community Resources or use the informaon
below for direct contact with the provider.

Eau Claire Walk-In

4605 Monticello Road, Building B, Suite 2
Phone number: 803753-5590

Hours: Monday- Thursday, 8:00 ang 7:00 pm;
Friday, 8:00 amz 5:00 pm

Provider offers a sliding fee scale for families in economic distress and

Certified Application Consultants for assistance with the health
insurance marketplace. Request details when scheduling your
appointmert or call to inquire how to stablishyour medical home.

Celia Saxon Health Center*

2133 Walker Solomon Way

Phone number: 803296-3244

Hours: Monday- Friday, 8:30 amz 5:00 pm
This is a free clinic offering primary care medical services to help
patients who qualify with medical, social and emotional needs. New
patients must complete a financial screening in order to determine if
OEAUBOA Al EGCEAT A &£ O AAOA

Walk-In & Urgent Care Providers

Services offered by these providers offer the convenience of waik
and sameday appointments, and are a faster and less expensive
alternative to visiting the emergency room.

Convenient Care: Palmetto Health *

101 Business Park Blvd., Suite A
Phone:803-296-9290

Hours: Monday- Saturday, 8:00 any 8:00 pm

This provider is a sameay orthopedic care practice.
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First Care: Palmetto Health *

115 Blarney Dr., Suite 205

Phone number:803-736-2530

Hours: Monday- Friday, 10:00 amgz 6:00 pm
This provider is a walkin care practice.

Palmetto Health Mobile Clinic *

Currently located at 5 Medical Park Rd.

Phone number: 803296-4744

Please calfor the most up to date location and hours of operation.
1 EAAT OATOOOAAT O
Doctors Care

1538 Main Street

Phone number: 803726-6737

Hours: Monday- Friday, 7:00 amz 5:00 pm

Doctors Care

4500 Forest Drive, Suite A

Phone number: 803738-9522

Hours: Monday- Friday, 8:00 amz 8:00 pm;
Saturday- Sunday, 9:00 ang 5:00 pm

Medcare

7418 Garners Ferry Road

Phone number: 803509-6310

Hours: Open every day 8:00 am 8:00 pm

MedCare - West Columbia

110 Medical Circle, West Columbia, SC 29169
Phone number: 803509-7316

Hours: Open every day 8:00 am 8:00 pm

American Family Care

3304 Forest Drive

Phone number: 803223-9329

Hours: Monday- Friday, 8:00 amz 8:00 pm;
Saturday- Sunday, 9:00 ang 4:00 pm

After Hours Emergency Care

Any illness or injury requiring immediate attention after 5:00 pm
will be referred to a hospital emergency room. Emergency care
facilities are available to assist you with emergent needs; such as,
fractures, fainting, deep wound or heavy bleeding, head imjies,
severe burn, sudden/severe pain, and severe allergic reaction.

The Midlands of South Carolina is home to many emergency care
providers that meet the needs of our Fairfield, Lexington, and
Richland County residents and visitors. Below you will find
information on the emergency medical centers our campus
community utilizes most frequently - Palmetto Health Providence
Health, andLexington Medical
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Palmetto Health Richland *

5 Richland Medical Park Drive
Main number: 803-434-7000
Emergency number: 803434-6350
Patient Information: 803-434-6111

Palmetto Health Baptist *

1333 Taylor Street

Main number: 803-296-5010
Emergency number: 803296-5050
Patient Information: 803-296-5440
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Lexington Medical Center * business hairs should contact a local cab company; we suggest

2720 Sunset Boulevard Capitol City Cab, Checker Yellow Cab, or Blue Ribbon
Main number: 803-791-2000 Taxi. Emergency Medical Services will be summoned by CCPD, if
Emergency number: 803791-2350 needed.

Call a Patient: (803) 7393 Room #

Providence Health *

5435 Forest Drive Chronic lliness and Medications
Main number: 803-256-5300 If a student has a chronic illness requiring irdepth medical care and
Emergency number: 803256-5320 follow -up, prior arrangements must be made with a local physician

AO OEA OOOAAT 680 AoPAl OA8 300AAT (
Providence Northeast (Orthopedic Hospital) * conditions are encouraged to report this information to the Dean of
120 Gateway Corporate Boulevard Students Office and the Office of Acssibility Services so the
Main number: 803-865-4500 appropriate staff members can best assist the student, if needed. All
Information line: 803-865-4530 medications, prescription and over the counter medications, may be

EAPO EiT OEA OOOAAT 680 BI OOAOOEIT ¢
reterred hy the College thastudents keep medications in the
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current date. Glucose testing, insulin administration, and any other
subcutaneous or intravenous injectable medications that require the
use of needles and shas will necessitate a student having their

*This provider offers financial assistance for patients who meet needs
qualifications; documented authorization with th® OT OEAA 08 O
advisor is required prior to seeking services.

Pharmacy and Specialty Prescription Needs own personal sharps container for disposal in the residence halls.
Whether you need a routine refill, assistance with identifying a Students requiring regular allergy injections or infusions will need
coupon or discount program to help you meet your cpay, or help to make arrangements with a local physician or medical center.
locating apatient advocate or specialty pharmacy for prescription Students needhg to find an infusion center or local specialty
management of your chronic iliness the Office of Multicultural pharmacy should contact the Office of Multicultural Affairs &
Affairs & Community Resources is here to help. The following Community Resources or the Office of Accessibility Services.

pharmacies are the closest stores to campus. If you have been
prescribed aspecialty pharmaceutical, please see the section on

chronic illness and medications. Class Absences

CVS Pharmacy (Store #5596) Absencefrom class will be excused at the discretion of the individual
4627 North Main Street professor. No academic or administrative office can validate student
Phone number: 803786-1106 absences. Students who are ill should discuss their absences with
Store Hours: each individual faculty member.

Monday-Sunday: 8:00 am 10:00 pm
Pharmacy Hours:

Monday-Friday: 8:00 am- 9:00 pm Medical Records
Saturday: 9:00 am 6:00 pm

Sunday: 10:00 am 6:00 pm Studentswishing to request a copy of their medical

records/immunizations may do so by submitting a Release of
Cooperative Health Pharmacy Medical Information form to the Division of Student Affairs
4605 Monticello Road, Building A, Suite 2 (Harrelson Student Center, room 201). Completion of the release
Phone number: 803252-3770 form is a requirement of HIPFA regulations.
Hours of operation:
Monday - Thursday: 9:00 am- 7:00 pm
Friday: 9:00 amz 5:00 pm STUDENT UNION

Situated in the heart of the Columbia College campus, the Student
Union provides students with an exciting array of services and
opportunities. Like the living room in a home, the Student Union
serves as a gathering place fatudents to connect with others, a
relaxing environment, and a space for students to develop skills

Student Financial Responsibilities and Insurance
Students are financially responsible for all office visits, laboratory

tests, xrays, prescriptions, follow-up visits, hospitalization, special AAUTT A xEAO EO |1 AAOT AA ET OEA Al /
referrals to medical facilities and/or specialists, and any costs from the Dining Hall or Terrace Café, playing pool, attending an
associated with transportation. Students should have insurance event, or just relaxingin the Lounge, students find that some of the
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visiting any medical facility.
See theDining Services and the Student Activities sections of the
Student Handbookor more information on these Union services.

Transportation

Students are encouraged to use their personal vehicles whenever
possible. Studens without vehicles on campus may request a bus
pass by contacting the Office of Multicultural Affairs and Community
Resources at 803786-3888 or on the 2 floor of Harrelson during
business hours. Resident students needing transportation after

Student Union Hours
Sunday- Thursday: 6:00 am- 2:00 am
Friday - Saturday: 6:00 am- 3:00 am
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DINING SERVICES
Student Union Food Court

The primary dining facility for resident students, the Staent Union
Food Court, serves 19neals per week, cafeteria style, unless
otherwise posted.

Studentsliving on campus may select a 19,5, or 10meal plan The
19-meal plan is required for all residentfirst -year students.
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entree meals, buinly one entree will be served at ati me. Meal
plans are nontransferable.You must swipe your ID at cashier stand
to enter servery during each meal period. You can swipe up to 19
times per week if on 19 meal plan, 15 times per week if on a 15 meal
plan, and 10 times per week if on a 10 meal@n. Meals due not

carry over to the next week .Meal plans are reset every Sunday
morning. A valid Columbia College ID is required for use of all meal
plans. If a student has lost an ID, a temporary ID can be obtained
from the CCPD for shorterm useuntil the ID is located. If the ID is
not located within a few days, the student must purchase a new ID
from CCPDQuestions about the meal plan should be directed to the
Office of Residence Life and Housing.

Commuter students and guests are welcome imé¢ Food Court.
Commuter studentsmay purchase a 5, 10, 15, or 1®eal plan with
financial aid through the Residence Life and Housing OfficdBuests
may enter the seating area but must pay before entering the
servery.

Students may not share food or beverag es with guests who have
not paid for a meal. The special discounted rates for students and
their guests are breakfast $6.73runch andlunch $7.50, and dinner
$7.75. Special event dinners are considerably more expensive due to
premium entrees, and guestsnay be charged extra accordingly.

All students can purchase declining balance dollars or Koala Bucks
to be put on their ID card anytime the Food Court is opeioala

Bucks can be purchased at the cashier's station, the Terrace Café, or
online.Koala Bucks are a declining prgaid debit that will be put on

A OOOAAT 080 )s$ AT A
visit our website for additional information regarding dining
services atColumbiasc.sodexomyway.com.

All dishes, glasses, and silverware must stay in the dining room.
No food is to be taken out of the Food Court except for talaut

boxes, boxed lunches, one piece of fruit, or one ice cream cone. Due
to health regulations, shoes must be worn in the dining room and
servery always Alternative dining arrangements by Columbia
College will be posted 48 hours in advance. Dining Services is not
responsible for items left in the diningroom.

Repeated violations of Dining Hall guidelines may result in forfeiture
of dining privileges andjudicial sanctions.
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Dining Hall Hours for 201 8-2019

BREAKFAST
Monday - Friday: 7:30am- 10:00 am

CONTINENTAL BREAKFAST
Monday z Friday: 10:00am- 11:30 am

m
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(Light) LUNCH

Monday z Friday: 2:00pm - 5:00 pm

BRUNCH
Saturdayz Sunday: 11:00 am 1:00 pm

DINNER
Mondayz Thursday: 5:00 pmz 7:30 pm
Friday z Sunday: 5:00 pm 6:00 pm

LATE NIGHT DINING
Monday z Thursday: 10:00 pmz 12:00 am

Meal Accommodations

Take-Out Service

Take-out service is designed for students who have a class or job

conflict and may not be used for cafeteria diningstudents can
OANOGAOGO A Al @ A OTabEokt bdxkds@re Enkedd O O
to one entree, two side items, and one beverage. A large sdad

may count as an entree or a small salad may be considered a side

item. No student may pick up anotheO OOA AT 660 | AAT 8
will be taken only in writing from the Vice President for Stdent

Affairs & Dean of Student8 / AAZEAA8 $ E ftrEspdpsibR A OO |
for food that has been improperly stored after leaving the cafeteria.
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If it is necessary for a student to pick upheir meal prior to the

designated meal time, a boxed lunch (deli sandwich, chips, fruit, and
drink) may be preparedfor early pickup. A student requiring a

boxed lunch should take her schedule to the Dining Services

Manager at least 24 hours in advance to schedule pickup. This

service is ideal for student teachers. Dining Services is not

responsible for food that has leen improperly stored after leaving
the cafeteria.

Special Dietary Needs

Special diets prescribed by a physician can also be
accommodated. Students must provide appropriate
documentation from their physician regarding menu options to
the Dining Services Manager for assistance.

The Terrace Café

This coffee bar/deli located on the second floor of the Student Union
offers a variety of deli meals and beverages. If a student wishes to
convert her meal to an equivalency in the Terrace Café, she should
keep in mind that she will not be allowed to enter the servery
without the purchase of an additional meal.

The Terrace Café offers the following equivalency choices:

Breakfast at the equivalency of $3.75 will give a student the choice of
an available:

10



1. Breakfast pastry and a beverage choice of a small freshly
brewed coffee, hot tea, 16 0z. soda, ice tea, or juice. No
substitutions with this combo.

2. A build your own breakfast package. The student/individual is

responsible for any amount over the equivancy.

Lunch or Dinner at the equivalency of $5.50 will give a student the
choice of one of the following: For options 4 there are no
substitutions allowed.

1. Traditional deli sub, wrap or pita sandwich with chips and 16
0z. soda or ice tea.

2. Traditional deli sub, wrap or pita sandwich with16 oz. soda or
ice tea.

3. Traditional deli sub, wrap or pita sandwich with 1 piece of
whole fruit and 16 oz. soda, ice tea.

4. Daily special, if available, to be posted.

5. A build your own lunch package. The gtlent/individual is

responsible for any amount over the equivalency. When using
OEA O"OEI A 9160 / xi6 1DOEIT Og
a.You may not have any duplicated items. i.e. 2 bags of
chips, 3 muffins etc.
b. The student/individual is responsible for any amount
the equivalency.
c. Any amount over the equivalency will be taxed.
d. Those with Koala Bucks may use them to pay the
difference.

We hope all students and guests have a pleasant dining experience
at Columbia College Dining Services. Therliig Services stafhas an
open-door policy and appreciate all comments and suggestions.

Meal Plan Equivalency Hours at the Terrace Café
Breakfast 8:30 am- 10:45 am
Lunch: 10:45 am- 4:30 pm
Dinner: 4:30 pm- 8:00 pm

Terrace Café Hours for 201 8-2019
Monday z Thursday: 8:30 am- 8:00 pm
(Deli Hours: 10:45 am- 8:00 pm)
Friday: 8:30 am- 2:00 pm

J. DRAKE EDENS LIBRARY

Located at the center of the Columbia College campus, the J. Drake
liberal arts curriculum and professional programs. Library resources
AOA AAAAOOCEAI A OEI OCE OEA
the print and media collections, tens of thousands dtll -text articles
and other resourcesHelp locating and using materials is available
from Reference librarians on the main floor of the library, by phone,
and by email. The library is WiFi enabled and has computer labs
for student use. Study roomsvith whiteboards are also available for
individual and small group use on a firsicome, firstserve basis.
There are areas with comfortable seating on all three floors of the
library. The library has a photocopier ($0.10 a page) and a fax
machine.

Eating is not allowed in the library.
Drinks with lids are allowed.

Library Hours
The regularsemester hours are:

Monday-Thursday: 8:00 am- midnight
Friday: 8:00 am-5:00 pm
Saturday: 10:00 am- 5:00 pm
Sunday 3:00 pm - midnight

Changes iribrary hours for holidays, interim periods, and summer
OAOI O xEI1T AA pPI OOAA TAAO OEA 1
web page.
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Reference Hours

Monday-Thursday: 8:00 am- 9:00 pm
Friday: 8:00 am-5:00 pm
Saturday: 10:00 am- 1:00 pm
Sunday 3:00 pm-9:00 pm

Circulation Policy

Students can check out books and other materials at the Circulation
Desk by presenting their student identification card. Books circulate
for three weeks, and videos circulate for one week. The fine is $0.10
per day for abook and $0.50 per day for a DVD. The fine rates for
reserve materials vary. A student loses circulation privileges upon
owing $5.00 or more in fines or charges.

The library sends borrowers a notice of overdue materials, but it is
OEA AT 00T x A ingtOknavAvded matedidisAie due and to
see that they are returned on time. If a student loses an item, the
student will be charged the cost of replacing the &m plus a $10.00
non-refundable processing fee. Overdue accounts may be referred to
the Business Office for collection.

Reserve Materials

Students can check out reserve materials at the Circulation Desk by
presenting their student identification card. Materials are placed on
reserve at the request of a faculty member. Circulation of the
material is restricted to a specified length of time. The fine rates for
reserve materials vary.

Educational Technology

The Educational Technology office is located on the lower level of
EdensLibrary. This Library department works in tandem with IT to
support instruction at Columbia College through the use of
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appointments to discuss the use of technology in the classroom.
Educational Technology strives to troubleshoot technical issues as
well as enrich curriculum through new tech tools. Many helpful
resourcesA AT  AA &£ OT A 11T %AOAAQEI T AI
through its social media channelslesika Brooks, Educational
TechnologyLibrarian, can be reached a803-786-3716 or emailed at
jbrooks@columbiasc.edu

ACADEMICRESOURCES

Business, Math and Sciences Tutoring Center
Located in Room 126 of the Barbara Bush Center for Science and
Technology, theBusiness, Math and Sciencé&utoring Center serves
as an important resource for Columbia College students. It prales

a supportive learning environment for students who need assistance
outside of the classroomin Biology, Business, Chemistry, CIS and
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Mathematics coursesStudent tutors are availablenumerous hours
during the week, including evening and some weekend lios to
guide students with homework problemsand/ or class projects A
list of available tutors and their hours will be displayed outside the
center. TheBusiness, Math and Sciencéautoring Center also
provides acces®1 AT i POOA OO
resource materials for student use while in the center. Business,
Math and Sciences {toring Center Phone: 7863680.

Center for Leadership

We define leadership as the choice to exercise the privilege of
education in a way that embraces opportunity for positive change in
ourselves and in the world around us. The Center for Leadership
serves as a centralizing resource for leadership development
experiences both on and off-campus. Specific initiatives include:

Leadership Awareness Award Certificate
Emerging Leaders Academic Certificate
Leadership Badges

Leadership Minor

Leadership Semester

=a =8 =4 -4 -9

More information on the Center for Leadership initiativescan be
found in the basement of Edens Library, office 117L. Stop by or call
803-786-3934 to get involved!

Pearce Communication Center

The Pearce Communication Center, located in the lower level of
Edens Library, offers students guidance with (Loutlinin g and
delivering speeches, (2) drafting and revising papers, and (3)
speaking and writing in French and SpanishAppointments can be
made online, and students come to the Center to receive coe-one
peer coachingMorning, afternoon, and evening hoursre available
throughout the academic yearThe centeris also equipped to record
speeches so that students can review their progress with the
assitance of a trained communication consultaniThe Pearce Center
offers a variety of irhouse workshops and pograms for specialized
skills-based training onsuch topics as integrating sources,
documentation, grammar, and punctuation.

Office of Student Success

Columbia College is committed to providing educational
opportunities for all students and assisting then in making their
college experience successful and positive. This office is locatied
the Center for Career Coaching & Professional Developmeiihe

mission of the Office of Student Success is to create an academically,

socially and physically accessiblenvironment for all students by
removing barriers to learning.
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McNair Center for Etrepreneurism

McNair Fellows program

Entrepreneurship workshops andimmersion experiences
Micro-Seed Fund

Unique coworking space is open for student organizations
and group work, through reservation and through regular
office hours (8:30 amz 5:00 pm M-F). The McNair Center is
not a place to do homework or socialize butiis a place to be
creative and solve problems.
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Carolina, which offers weekly educationally, netwrking and
coaching programming
1 Located in Harrelson First Floor

INFORMATION TECHNOLOGY

E-mail

Columbia College provides an-enail account for all enrolled
students. Email accounts are set up by Information Technology and
will be given out during Orientation. Those students who miss
Orientation or register late must contact Information Technology @

get their eemail address and password. IT is located in J. Drake Edens

Library, Suite 122. Students will go to
www.outlook.com/my.columbiasc.edu to access email. Email
addresses will be username@my.columbiasc.edu.

Internet
Internet access is available to all enrolled students in the computer
fats Arfc@hpus and to all students with computers living in the

residence halls. Wireless access is available in all residence halls and
OOO0AAT 0GR AANITIEA ADBOA MYQENMmon areas on campus
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O Elabs on campus and to all students with computerving in the

1 ! OOEOO O1 AAOPOAPACAAEE AORDA OA@residence halls. Wirelesaccess is available in all residence halls and
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username and password to access the campus \Wi. Any

Ccomputers found harming the college network will be disconnected
i 3 OO A and will not be allowed to reconnect until there is proof the issues

have been resolved.
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Computer Labs & Printing

Information Technology maintains three computer labs on campus.
The Eders Library lab has a campus print station accessible for
printing by students with a valid user name and password. Other
print stations are available around campus. Printing will be
monitored, and students are allotted 500 creditsper semester.
Additional pages can be purchased using your credit or debit card
through the campus print station. Seethe Student Handboolsection
Al OEOI AA OGOOET OET ¢ 071 EAU8SG

The labs are in the following locations:
Breed Leadership Center Room 304
Bush Science Center Room 121
Edens Library Room 121

Software

Columbia College requires that all students connected to the college
network have an antivirus program, that it is licensed throughout
the entire academic school year and kept up to date with the latest
signatures.

Microsoft Office is the primary software package used at Columbia
College and is installed on all machines owned by the College. All
students are provided five free copies of Microsoft Office through
Microsoft Office 365. For information on downloading ad installing
this software contact the IT Department.

FACILITIES MANAGEMENT

The mission of Facilities Management is to provide Columbia College
with clean, safe, welmaintained facilities, accomplished in a cost
effective and efficient manner with a phibsophy of positive and
proactive customer service and open communication.

Located at 4905 Colonial Drive, office hours are 7:00 ag5:00 pm,
Monday through Friday. The Facilities Management Office phone
number is 803-786-3770. In addition to maintainingthe buildings
and grounds on campus, Facilities Management provides special
event setups. Resident students who have questions or concerns
about a maintenance issue in the residence halls, should contact
their respective Area Coordinator or Resident Assiant.

POST OFFICE

Columbia College maintains a Campus Post Office in the Harrelson
Student Services Center processing United States Postal Services
(USPS) communications and intraaampus communications with the
exception of international/overseas parcelsinquiries can be made
at the Campus Post Office for processing procedures for
international/overseas parcels. Normal business hours are Monday
Z Friday, 11:00 amz 4:30 pm. Postage may be purchased from the
Campus Post Office during normal business hours.

United Parcel Services (UPS) and Federal Express deliver and pick
up parcels on a daily basis at the Campus Post Office. Students
receiving parcels will be notified via campus mail (mailboxes)A
PEAOOOA ) $ x Enénie is@efuked @paréehitkdpd O
Each resident and commuter student is assigned a Campus Post
Office mailbox through the Division of Student Affairs.

BOOKSTORE AND CAMPUS SHOP

The Columbia College Bookstore, located in the first floor of the
Harrelson Student Services Center, provides new, used, and
electronic textbooks for purchase or for rent. The Bookstore also

sells insignia clothing and gift items, school and art suppliegeneral
reading books, study aids, food and drink, health and beauty items.
Gift cards to the Bookstore are available for purchase as well. Books
are bought back every day at the current guide value and as much as
half the purchase price at certain times byear. Textbooks can be
rented year round from the Bookstore and are due at the end of the
term. Please see the website for more information about the
Bookstore, including hours, important dates, and online ordering:
www.columbiascshop.com

STUDENT EMPLOYMENT OFFICE

The Student Employment Office (SEO) helps students participate in
the most beneficial work experience possible while at Columbia
College. Currently, there are three work programs coordinated
through the SEO. Two of these programs involve on campus
employment. The following is a brief description othese different
work programs:

Federal Workstudy-FWS

Federal Workstudy is a federally subsidized program awarded to
students based on financial ned. Students must apply for financial
aid to determine eligibility. If you are not sure about your award
eligibility , please contact your Financial Aid counselor. This program
is not available to international students.

Workship-WS

Workship is an institutionally funded program awarded to students
based on their skills and the campus student work needs. This
program, which assists students who do not qualify for FWS funds,
but express a desire to work on campus, is subject to limited funding
levels and budyet decisions made by Executive Management.

Community ServiceCS

This program was introduced to Columbia College in 1993. The
purpose of the Community Service Program is to encourage and
enable students to participate in offcampus employment that will
complement their educational goals and to develop jobs that service
low-income families. Students must be eligible for FWS to
participate in this program.

Students who are interested in orcampus (Federal Workstudy or
Workship) and off-campus work study (@mmunity Service)
positions must submit a Student Employment Application
(https://www.columbiasc.edu/current -students/campus-
information/student -employment). When jobs become available and
you meet the job qualifications, your application will be forwarded

to the hiring department. It is up to each department to contact
students to be interviewed and then hired.

For more information, you can findus online at
www.columbiasc.eduunder Current Students/Student
Resources/Student EmploymentThe SEO is located in the Allison
building in room 305.

CHECK CASHING/LOCAL BANKING

An ATM is located in the Student Union. The Tuition Accounts bank
window is open from 10:00 am- 3:00 pm Monday thraugh Friday.
Students, faculty, and staff may cash personal checks up to $50 with
a picture ID on the third floor of the Allison Administration Building.
4EA #7111 ACA AEAOCAO Acqu
bank.
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Please note that we do NOT caglaychecks or any Columbia College
check at the bank window. Direct deposit is recommended for
payroll and refund checks. If you lose or report a college issued
check as missing, the college may charge a $15 reissue fee.

Students are encouraged to open aoants with reputable financial
institutions in the area.

RELIGIOUS AND SPIRITUAL LIFE

As a United Methodistaffiliated college, Columbia College has a
longstanding tradition of emphasizing spiritual values as a part of
the total educational experience. Ta Chaplain to the College, while
an ordained minister of The United Methodist Church, serves the
entire Columbia College community regardless of religious affiliation
or non-religious beliefs. The Chaplain is available to students, staff,
or faculty for counseling regarding faith issues, theological
guestioning, vocational calling, family concerns, etc.

In addition to providing pastoral care, the Chaplain works with
students, student organizations, faculty, and staff to develop and
implement a variety ofopportunities for spiritual g rowth, reflection,
and service.Columbia College strives to be a community where faith
and service go handn-hand, and where religious diversityand
differences are respected.

Student Led Religious Organizations

Each year, tlere areseveralstudent-led religious organizations that
conduct their own bible studies, worship, service, and mission trips.
Such groups are the Baptist Collegiate Ministrie§RUKingdom
Glory College Ministries, Shandofollege Ministries and others.

Bible Study

Student led Bible study that goes along with chapel themes are
provided each year. There are also various bible studies offered by
student-led religious organizations

Religious and Spiritual Life Incentive Program

To encourage students testay or get involved with Religious and
Spiritual Life, we offer an incentive program where students may get
free devotional books,at-shirt, and a special cord at graduation for
their participation.

COMMUTER STUDENT SERVICES

Recognizing that commuter students have distinct needs, Columbia
College offers a variety of specific services and involvement
opportunities for this student population. TheDivision of Student
Affairs works to ensure services are provided for commuter
students. The Commuter Student Associatioand Columbia College
Student Government Associatiomrganizes several social events for
commuters and advocates for commuter needs. Commuter students
are strongly encouraged to participate in all campus organizations
and activities.

Campus Facilities and Resources

A CommuterStudentLounge,specifically for commuter students, is
located in Humphries Hall The lounge is operirom 7:00 amto 10:00
pm so commuters carstudy, enjoy their lunch, store their
belongings in lockers, or hang out with their friends.

Commuter students arealsoencouraged to take advantage of all of
the campus facilities and resources described in thtudent
Handbook whether it is to type apaper or check email in one of the
campus computer labs, study in Edens Library, meet friends or grab
a cup of coffee in the Student Union, or research internship

opportunities through the Center for Applied Learning.Commuters
are also welcome to bringheir own meals with them into the Dining
Hall or to place funds on their ID cards for purchasing meals.
Bulletin boards in the Student Union post pertinent notices for
commuters, and the Columbia College Police Department provides
Courtesy Officers to esart commuter students to their cars after
dark, upon request Columbia College values its commuter student
population and strives to meet their needs through accessible and
welcoming facilities, programs, and services.

Mailboxes and EMail

Every commuterstudent has a mailbox at the post office located in
Harrelson Student Services Center as well as a Columbia College e
mail address. The mailbox is vital to orcampus communication, as
is e-mail access, and all students are expected to check both
regularly. Contact the Division of Student Affairs for more
information about mailboxes and the Office of Information
Technology for more information about email and computer labs.

Parking

Consult the section on Automobile Regulations found in thiStudent
Handbooke T OEA OAAOGEI T Al OEOI AA O01 1
about commuter student parking.

RESIDENT STUDENT INFORMATION

The Residence Hall Community

Columbia College has a commitment to make the residence halls
more than just a place to live while going to school. A Columbia
College education includes not only classroom learning, but also
becoming a part of a community in which each member gains self
ax AOAT AOGO AT A 1 AAOT O Ei x OEA OOOA
affect the individuals with whom the student lives and interacts. The
experience and knowledge gained while living in the residence halls
contribute to both academic and personal succesdt is for these
reasons that all Columbia College students are required to reside on
campus, following the residency requirement.

Residence Life Staff & Structure

Resident Assistants (RAS)

Each Resident Assistant is an undergraduate staff méer with at
least one year ofexperience at Columbia College. The RAs are
trained to provide a positive living and learning experience for
resident students andthey are students who are chosen for their
leadership and interpersonal skills.The RAs resideon the halls with
the residents and serve as a resource, providing residentgth
programs and advisement on a variety of subjects, ranging from
personaland academic issues to conflict mediation and community
development. Anycommunity life questions orconcerns should be
addressed initially to the RA.

Desk Coordinators and Desk Assistants

The Desk Staff that work for the Office of Residence Life ahidusing
play a vital role in promoting the safety andsecurity of our residence
halls. Desk Coordinatorgprovide supervision of the desk staff and
ensure that all desks are running smoothly. Desk Assistants are
responsible for providing outstanding customer service to the
students, faculty, staff, andisitors to Columbia College. Desk
Assistants are chargedvith ensuring all guest and visitation policies
in the residence halls are followed.
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Graduate Assistants

These individuals serve in many different capacities for the Division
of Student Affairs at Columbia College. They work in Student
Activitiesandthe DAAT 6 O / £FEAA8 )1
offices, they may also live in the residence halls and serve as a
resource to students. Graduate Assistants living in the residence
halls serve in the AC Oi€Callduty schedule for the campus residence
halls.

Area Coordinators (ACs)

The Area Coordinators are fulD E I A
professionals who live in the residence halls and assist the Director
or Residence Life and Housing with various aspects of residential
life. Each AC supervises a staff BfAs, mediates conflicts, and
manages all aspects of their building(s). ACs serve in the AC-Call
schedule for the campus residence halls and serve in other
committee and kadership capacities on campus.

Director of Residence Life and Housing

The Directcd 1T £ 2AO0EAAT AA | EEA AT A
professional, is responsible for the Columbia College Residence Life
and Housing Program, including residential student development
and housing services, supervision of all professional staff,
advisement and coordination of the judicial process and Judicial
Board, and creation of an engaging and vibrant residence life
program with faculty collaboration that is linked to the 4GCs of
Leadership.

Residence Hall Associatio(RHA)

In a residential community, it s important that individuals have the
opportunity to voice opinions, plan activities, and relay information
to administrators who, along with students, make decisions about
Residence Life. At Columbia College, all resident students are
members and can chose to actively participate in the Residence
Hall Association (RHA) to address community concerns and plan
events. Contact the Residence Life staff for more information about
how to get involved.

GETTING INVOLVED

Part of an engaging college experience is gimg involved in

activities, organizations, or projects outside of the classroom. €o
curricular experiences provide students with an opportunity to
practice and enhance classroom learning, develop leadership skills,
and build strong relationships with other students, faculty, and staff.
All students are encouraged to participate in College activities,
events, and organizations on a regular basis. This section details a
number of organizations and activities that are specially designed
and offered to Colimbia College students.

STUDENT INVOLEMENT IN INSTITUTIOML
DECISIONMAKING

Students play a pivotal role in institutional decisioamaking at
Columbia College. An active student governance system, a strong set
of student organizations, and a significant student presence on
College committees ensures regular collaboration betweenwsdents
and administration on policy issues. The most visible vehicle for
student participation in institutional decision-making is through the
major governance organizations, which include the Columbia

College Student Government Association (CCSGA), thenButer
Student Association (CSA), and the Residence Hall Association
(RHA).These organizations and their studenelected

representatives are regularly consulted on matters related to
institutional direction and student concerns. Student
representatives can voluntarily serve on a number of institutional

AAAEODE] jcommitteesas available. Periodically surveys will be distributed to

the entire campus, and students are encouraged to submit them in
order in enhance their experiences on campus.

ESTABLISHING A COLLEE REOGNIZED
ORGANIZATION

-AOOAOBOT" AREAIN ogsler & estaglishes new student organization at Columbia College,

the following conditions must be met:
The proposed organization must have a clear educational value,
intending to make positive contributions to the College and its
mission.
The policies, purposes, and ideals of the organization must be
consistent with those of the College.

3. There must be ageement among the students creating the
organization to abide by all policies and procedures set forth by

(1 OOE 1 teerCollage CONBUIN-O5 O AACOAA

4. There must be an understanding that the College reserves the
OECEO Oi OAOI EA AT U 1 OCAT EUAOEI
organization violate College policies or stray from its original
ET OAT GET 1T O OPEIT A OEA #i11ACcC/

5. There must be an understanding that the College does not
assume financial responsibility or support for any organization.

If these condtions are met, then students may pursue the following
steps necessary to gain recognition as a Columbia College
organization:

1. Contact the Office of Student Activities and request information
and constitution framework required to petition for recognition
as a student organization.

2. Secure a fulltime Columbia College faculty or staff member to
OAOOA AO OEA 1 OCATEUAOQEIT T80 AA(

3. Prepare a constitution containing the purpose, policies, and
procedures of the organization using the framework provided.

4. Provide proof that the organization has substantial potential
membership to achieve its stated purpose and goals.

5. Submit constitution and other organizing documents to the
Director of Student Activities.

Upon completion of these steps, an organization willdconsidered

for recognition. The procedure will be as follows:

1. Allrequested information pertaining to the organization will be
reviewed by the Diredor of Student Activities and an additional
staff member inStudent Activities.

2. TheVice President forStudent Affairs & Dean of Studentwiill
review the information, and if approved a charter will be
granted.

3. An organization that is denied recognition may petition again.

To achieve continued recognition as a Columbia College student
organization, thenewly-elected presdent of the organization or

their designee must submit the following information to the Office of
Student Activities by April 1st of each year:

1. Alist of newly-elected officers and their contact information.

2. Thenameofthd OCAT EUAOEI 160 AAOGEOI O |
All newly-elected organizational officers will be expected to attend

the annual officer training session coordinated by the Student
Government Association and Office of Student Activities each year.
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If at any time during the academic year, the officers, advisor, or
constitution changes, the president of the organization is obligated
to submit the new information to the Office of Student Activities.
Constitutional changes are subject to review bywto members of tre
Student Activities staff (one being the Director of Student Activities)
and theVice President for Stdent Affairs & Dean of Students
Failure to adhere to these requirements may result in the
organization being declarednactive and their funds frozen wntil the
items are updated and current.

OFFICE OFCAMPUS SCHEDULING

All student organization meetings and events are scheduled through
the Office of Campus Schedulinggached at B86-3017 or
ocs@columbiasc.edwor by working with the Director of Student
Activities at 803-786-3663. All events and meetings sponsored by a
recognized sudent organization or classmust be registered with

the Office of Student Activities at least two weeks prior to the
event. Space isavailable on a first come, first served basig-ailure

to register an event could result in the loss of privileges for the
organization. Organizations who do not have completed registration
forms, with all necessary approvals, may be subject to dismissal
from the desired space for their events. For more details on
scheduling events on and off campus, refer to the Student
Organization Officer Manual published by the Office of Student
Activities. Students must complete the online Event Request Form
available at: https://columbiacollegesc.wufoo.com/forms/campus -
event-request-form/ .

COMMUNITY SERVICE

Community Service is a part of th®ffice of Career Serviceand
provides service opportunities for the Columbia College community
and encourages the campus to examine social and cultural issues by
connecting students, faculty, and staff with the surrounding area
through community service initiatives. Through CC Sees and other
student organizations, we work with student leaders, community
agencies, and other College offices to plan meaningful and diverse
programs based on student interests and community needs.

SORORITIES

Columbia Collegébelieves sororities canenhance campus life.
Approval was granted June 2017 to add two sororities from the
National Panhellenic Council and one sorority from the PaHlellenic
Council.

Alpha Kappa Alpha Sorority, Inc

#1101 AEA #7111 ACAS8 O Apma@appaAlpha: AOA
Saority, Inc. was established March 2018. The purpose of this
chapter is to cultivate and encourage high scholastic and ethical
standards, to promote unity and friendship among college women,

to study and help alleviate problems concerning girls and womemi
order to improve their social stature, to maintain a progressive
interest in college life, and to be of service to all mankind as stated in
the constitution and bylaws of AKA Sorority, Inc.

The remaining two organizations will be vetted by the Director of
Student Activities andVice President for Stdent Affairs & Dean of
Students

Students seeking membership in a sorority should consult with the
Office of Student Activities on policies angrocedures.

LEADERSHIP EDUCATIORND DEVELOPMENT
SYSTEM (L.E.A.D.S)

Students who are elected into campus leadership positions are
supported in their roles via theLeadership Education and
Development System (L.E.A.D.,Sa yearlong series of sessions and
resources focused on student leadership development. TheE.A.D.S
program is designed specifically to equip student leaders for the
important role they play in the life and success of the campus
community, as well aghe rich and challenging world awaiting them
after graduation. Not only dothe L.E.A.D.®pportunities cover the
basic skills needed for leading studenbdrganizations, butthe
programs also address the responsibilities of holdhg student
leadership positions. They are intendedo unite student leaders
across organizations in an effort to encourage collaboration and the
development of community on campusL.E.A.D.8ewards and
recognition are for the benefit of organizations and student leaders;
however, allprograms and resources are open to all students
interested in becoming a leader or looking for a way to build upon
their current leadership skills and knowledge. Student organizations
receiving CCSGA funding are expected to fulfill requirements for the
minimum L.E.A.D.$evel by completing organization renewal
creating a campus group on Koala Connection, and attending Officer
Training. Organizations are encouraged to participate in all.E.A.D.S
opportunities, including workshop sessions, instructional vileos,
conferencesand webinars.

More information on the Leadership Education and Development
Systemmay be found online atiny.cc/ccorgs.

ORGANIZATIONS

Columbia Colleg&tudent Government Associatig@CSGA)

CCSGA provides a source of communication from the student body
to the College administration, faculty and staff, as well as external
constituencies, a structure of democratic governance, and an orderly
transition of governance from year to year.

Special Interest Organizations

College Republicans

The Columbia College Republicans, a member of the South Carolina
Republican Federation, is an organization of politicalijnterested
college students. The club provides # student body a means for
getting practical political education, as well as encouraging
participation in the activities of the Republican Party. The club

works jointly with the state and all county headquarters in campaign
production and pre-campaign actvities of the Republican Party.

h >4

Columbia College Activities Board

The purpose of the Columbia College Activities Board (CCAB) is to
provide and coordinate social and recreational activities that are fun
and beneficial to the students. The Columbia College Activities Board
works cooperatively with the Student Government Asociation and
other campus organizations to promote interest in social events on
and off campus and to encourage college unity and spirit through a
OAOEAQOU 1T £ AAOEOEOQE
$AUh AT A $AABO ECEOS

Commuter Studént Association

The purpose of the Commuter Student Association (CSA) is to inform
students of events on campus and in the community, and to act as a
voice for the concerns of the commuter population.
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CSA provides social programming for commuter studentserves as
an advocate for commuter student services, and keeps commuter
students informed about College happenings through regularly
scheduled meetings.

Estamos Unidas Latina Student Association

Estamos Unidas LSA has two main goals: to unify and bestve the
diverse Hispanic population on campus and to empower the
surrounding Latino community through education, service, and
cultural awareness. We seek to promote academic excellence and
leadership among Latina students. We welcome students and
indivi duals of all backgrounds who want to promote our cultures
and educate themselves about the diversity and richness of the
Hispanic communities.

International Studies Association

The purpose of the International Studies Association (ISA) is to
create anenvironment that fosters the awareness of world events
and the appreciation of international cultures. This organization
caters to students already interested or aspiring to be interested in
international affairs. The goals of the organization are to stinlate
student interest in global affairs, to coordinate activities promoting
diversity, to encourage the interaction of international and American
students, and to facilitate discussions involving guest speakers that
allow students to use their critical thinking skills.

NAACP (Columbia College Chapter)

The purpose and aims of the College Chapter of the NAACP are to
improve the political, educational, social, and economic status of
minority groups; to eliminate racial prejudice; to keep the public
aware ofthe adverse effects of racial discrimination; and to take all
lawful action to secure its elimination, consistent with the efforts of
the National organization and in conformity with the Articles of
Incorporation of the Association, its Constitution and Bytaws, and as
directed by the National Board of Directors.

Residence Hall Association

The purpose of the Residence Hall Association (RHA) is to support
those that live on campus through programming, advocacy, and
recognition.

Spectrum

Spectrum is the Glumbia College alliance of lesbian, bisexual,
transgender and straight students. With the purpose of enhancing
awareness through dialogue and education, Spectrum offers a
supportive atmosphere for students.

Student Alumnae Ambassadors

Student Alumnae Anbassadors (SAA) promote interaction among
current students and alumnae of Columbia College. SAA supports
issues among alumnae and students in order to increase interest in
campus activities, fundraising, and other related issues. Membership
is based upon a application/interview process.

Young Democrats

The Young Democrats, organized for those interested in the political
affairs of the state and nation, introduces members to the internal
workings of political organizations. This is brought about by
experiences gained working with government officials, getting
involved with campaign activities, and observing a variety of
governmental activities. It is not necessary to have full Democratic
leanings to belong.

Service Organizations

CC Serves

The purpose of CC Serves is to engage students, faculty, and staff in
community service opportunities on campus, in the Columbia area,
and throughout South Carolina. CC Serves offers a variety of
opportunities for the Columbia College community to serve,
including: Fall Orientation Day of Service, TGIF Service Projects,
Martin Luther King Day of Service and Alternative Break trips.

Columbia College Action Committee
The purpose of the Columbia College Action Committee (CCAC) is to
act as the serviceorganization for the McNair Scholars.

Council for Exceptional Children

The Council for Exceptional Children (CEC) increases the awareness
of the needs of young children and to work towards enhancing the
knowledge and understanding of young children in Sgh Carolina,
both at school and at home. The organization provides opportunities
for cooperation between parents, teachers, research workers,
doctors, religious workers, social workers, and others in the field.

Magic of Learning

The Magic of Learning seks to provide unique learning experiences
and enhance academic processes for young students and their
families through signature initiatives. All majors are welcome.

Academic & Professional Organizations

Association for Mindful Psychology Students

The purpose of AMPS/Psi Chi is twdold: 1) to provide all majors,
particularly psychology majors, with opportunities for psychology
related service, socializing, and networking; 2) to encourage
excellence in general academic study and within the study of
psychology specifically for membership in Psi Chi, the international
honor society for psychology

Business, Entrepreneurship, Accounting, w/ Hospitality Club

The BEA club brings Business, Entrepreneurship, and Accounting
majors and minors together for sociabnd educational benefits.
Activities include programs to stimulate interest in the business,
entrepreneurship and accounting fields and to bring contacts to
Columbia College.

Collegiate Sertoma Club

The Collegiate Sertoma Club encourages professionaidérest and
leadership among Columbia College students in the study of normal
and disordered human communication behaviorThe organization
also disseminates professional information and promotes
developing acquaintances, friendships, and fellowship as an

i DPDT OOOT EOGU &£ O POI OEAET ¢ 03 %2 OE/

Columbia College Dance Company

Columbia College Dance Company joins together to investigate,
CAT AOAOGAR AOOEAODI
to accomplish this by advocating for dane as an art form as well as
an academic study and encouraging others to explore their own
artistic endeavors.

CCDC also provides a favorable environment for the creation of

dances by members of our company for our own artistic growth and
for the enjoymentand education of others.
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Honors Student Association

The purpose of the Honor Student Association (HSA) is for Honors
Program students to assist the Honors Program with curricular and
co-curricular ventures. HAS works closely with the Columbia College
Honors Program to encourage student involvement in honors
courses and attendance at conferences. Membership in HSA is
limited to persons officially connected with the College Honors
Program as students, faculty, or staff.

Math and Computing Society

The purpose of the Math and Computing Society is to increase
appreciation for math and computing, provide support and
encouragement to math and computing majors and other interested
students, provide services to the community, and provide
opportunities for collaboration with professionals in the fields of
math and computing.

OAT T AOOIT 30A0A 4AAAEA0GO
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encourage the development and practice of high standards of
personal and professional coduct among all educators and to hold
meetings and sponsor activities for the membership which are
designed to develop and enhance their understanding and
knowledge of educational activities throughout the world and to aid
their development of skills appropriate to the practice of teaching.

Public Health Student Alliance

The purpose of the Public Health Student Alliance is to serve as the
bridge between the Public Health majors and other Columbia College
students mutually interested in engaging and educatg the
surrounding community about public health issues.

South Carolina Early Childhood Association (SCECA)

The purpose of the Columbia College chapter of the South Carolina
Early Childhood Association is to increase awareness of the needs
and to work for knowledge and understanding of young children in
South Carolina, both at school and at home, and to provide
opportunities for cooperation between parents, teachers, research
workers, doctors, religious workers, social workers, and others in
the field.

Honor Societies and Academic Honors

Alpha Beta Tau

The purpose of Alpha Beta Tau, an honorary society composed of art
majors, is to promote a deeper interest and fuller appreciation for

art and its ideals. Membership is open to students with nine hours in
AOO AT A A O0"6 AOAOACA8 300AAT 00
other courses.

Alpha Lambda Delta

The purpose of Alpha Lambda Delta is to encourage superior
scholastic achievement among students in their first year at
Columbia College, to promote itelligent living and a continued high
standard of learning, and to assist women in recognizing and
developing meaningful goals for their roles in society.

Chi Beta Phi

Chi Beta Phi strives to promote interest and recognition of scholarly
achievement in €ience and mathematics. Candidates for admission
are sophomores, juniors, and seniors majoring in science or
mathematics who have completed twenty semester hours in science

—

and mathematics with a GPR of 3.0 overall and in the major.
Interesting programs, trips throughout the Southeast, and judging
science fairs are meaningful experiences for our Chapter of Chi Beta
Phi.

Columbia College National Dance Education Organization

The purpose of the Columbia College National Dance Education
Organization (CCNDEGQ} to reward those students who excel in
dance and to provide opportunities for success in dance education.

Kappa Delta Epsilon

The purpose of Kappa Delta Epsilon is to stimulate interest in the
teaching field and to foster teaching excellenc@rganized at
Columbia College in 1945, this national educational honor society is
i DAT OI
average in education classes.

I 001 AE A Ouarmbda Pi Eta

Columbia College's Sigma Gamma Chapter was founded in 2005.
Sanctioned by the National Communication Association and a
member of the Association of College Honor Societies, Lambda Pi Eta
functions, in part, to recognize, foster, and reward outstanding
scholagic achievement in communication studies.

Marshals

Five students with the highest grade point average in each class

(first year, sophomore, junior, and senior) are selected at the end of
the fall semester to serve as College Marshals for the upcoming
calendar year. College Marshals are invited to serve as Marshals at
college assemblies and commencement exercises. The senior with
the highest average serves as the Chief Marshal. In the event of a tie,
final decisions are made based on academic criteria esleshed by
OEA 2ACEOOOAO80 |/ EEEAAS

Omicron Delta Kappa

The purpose of Omicron Delta Kappa is to recognize those who have
attained a high standard of efficiency in collegiate activities and to
bring together the most representative students in all phasesf
collegiate life. Omicron Delta Kappa recognizes and encourages
achievement in scholarship, athletics, social service, religious
activities, campus government, journalism, speech and the mass
media, and the creative and performing arts.

Order of the Puple Seal

The Order of the Purple Seal is the scholastic society of Columbia
College and aims to foster the ideals of solid scholarship.

Membership is limited to juniors and seniors who have a cumulative
IPB BPRAr feur seinegters a5 flinp stugents, Mgnbetsofis A ¢ A
Order of the Purple Seal are often asked to serve as Commencement
Marshals at commencement.

Phi Alpha Theta

The Beta Eta Chapter of this international honor society was
established at Columbia College in 1948. The objective of Phi Alpha
Theta is to promote the study of history through research, teaching,
publication, and the exchange of learning and thought among
historians. Membership is open to sophomores, juniors, and seniors
with @ minimum of 12 hours in history and with a minimum GPR of
3.0 overall and above a 3.0 average in all history courses.
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Pi Delta Phi

The purpose of the National French Honor Society is threfeld: 1) to
recognize outstanding scholarship in the French language and
literature; 2) to increase the knowledge and apreciation of
Americans of the contributions of France to world culture; 3) to
stimulate and encourage cultural activities which will lead to a
deeper appreciation of France and its people. Members of this
organization must rank in the upper 35 percent ofheir class in
CAT ADAI OOOBAE

Psi Chi

The purpose of Psi Chi is to serve as the honors society for
Psychology students. Students who are enrolled as a psychology
major minor, have completed 3 semesters of fulime coursework,
have completed 9 credit hours of psychology courses, have a GPA
within the top 35% of their class, and have a minimum GPA of 3.0
average for psychology courses are eligible for membership.

Sigma Delta Phi

As a National Spanish Honor Society, thmurpose of Sigma Delta Phi
is to honor those who seek and attain excellence in the language,
literature, and culture of the Spanishspeaking people. Election to
the society is based on high scholarship in general. The Lambda Mu
Chapter was established at @umbia College in 1976.

Sigma Tau Delta

A National English Honor Society, the lota Beta Chapter of Sigma Tau
Delta celebrated its 80th anniversary in 2009. The purpose of this
society is to promote the mastery of written expression, to
encourageworthwhile reading, and to foster a spirit of fellowship
among women specializing in English. Uppeclass students

majoring or minoring in English who havean overall GPA 0f3.0in
English andhave completed two courses beyond English 101 and

102 are eligble for membership.

RELIGIOUS LIFE AT COLUMBIA COLLEGE

Columbia College offers several diverse organizations and
opportunities for spiritual growth and development. Religious
activities are varied and include weekly chapel services, Bible
studies, interfaith dialogues, special guest speakers, and service
projects. Within the college community of diverse Christian
denominations and religious faiths, religious activities exhibit and
encourage respect for different religious faiths and practices.

A dhapel is available for silent reflection and prayer at College Place
United Methodist Church (CPUMC). CPUMC is open 7:00-a0 pm
every weekday and on Sunday mornings. There is also an Interfaith
Prayer Room, called The Oasis, in the basement of WeslealH
-EOQUEBO 00AUAO
Harrelson Student Center.
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Students who desire to organize additional religious organizations,
Christian or otherwise, are encouraged to do so. To learn the steps
toward formal incorporation and approval as a student religious
organization, contact the Director of Student Activities (see
Guidelines for Establishing a College Recognized Organization in this
section of theStudent Handbook

Religious Organizations

Baptist Collegiate Miistry

The Baptist Collegiate Ministry (BCM) at Columbia College is
committed to connecting all college students to Christ and each
other, regardless of denominational preference. The main objective
of BCM is to provide a ministry to individuals in the canpus
community who have a desire for Christian growth. BCM offers

A Odadylagiiitiesin whighGilidesecan participate, such as weekly

BCM meetings (called 2(20), leadership opportunities, and
interaction with schools across the state of South Carolina, reats,
state conventions, Bible study, and service opportunitiesn campus,
as well as the surrounding communig. BCM is also involved in the
State Summer Missions ®gram, which supports approximately 60
student missionaries every summer.

Bethel Campus-ellowship (BCF)

Bethel Campus Fellowship at Columbia College has been established
for the purpose of providing opportunities for students to grow in

their faith through weekly events and hangouts. Our goal is to

provide genuine fellowship, encouragementspiritual development,
and academic support to students in a group setting. BCF is open to
every CC student (This includes evening students.) and is an
awesome opportunity to worship, praise, listen, and discuss the

Bible.

CRU
CRU is a religious organizon that strives to help students grow
spiritually by teaching them the basics of the Christian life.

Columbia College Catholics

308 *O1EAT 80 #1101 AEA #111ACA #AC
creating a fellowship among Roman Catholics and other studen
interested in learning more about Catholicism. Through this
fellowship, Columbia College Catholics (CC Catholics) offer students
opportunities to converse with fellow Catholic students, strengthen
their faith, serve God, and listen to special speakersidopics of
interest. Although CC Catholics is an ecampus group, members
work closely with local Catholic priests and participate in joint
programming with other colleges and universities in the Diocese of
Charleston. Many exciting opportunities are avéable as the

Columbia College Cathads continue to mature and grow.

Heavenly Creations Gospel Choir

Heavenly Creations Gospel Choir (HCGC) is a group of young women
ATi T EOOAA OI DPOAEOEI ¢ OEA ,1 OA8O
(#' #6 O b OO milaeiChritian félbwshipCiéprovide and
promote spiritual growth, and to contribute to the Christian
environment of the Columbia College campus and the community.

Any students interested in gospel music @& encouraged to join the
BAGETT * AOAAT EO
Kingdom GloryCollege Ministries

The purpose of Kingdom Glory College Ministries is to unify the body

of Christ through praise and worship, liturgical dance, and blical
life enrichment studies.

Columbia College Muslim Student Association

The Columbia College Muslinstudent Association (CCSMA) is a
religious, social, and cultural organization that strives to build a
sense of unity and community among Muslims and nekluslims
through discussions and fun activities. The association also strives
to raise awareness aboutslam and Muslims on campus.
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Shandon College MinistrigSCM)

The purpose of SCM shall be to get students involved in the College
Ministry and show them "We are sent people who make disciples for
the glory of God."

Other Opportunities for Involvement

*Please note that opportunities listed in this sectioaquire
prerequisites; such aan application, interview, and/or department
approval.

#6O0AO0O

Student Success Leaders
Refer to page 1 to find out about the role student success leaders
play in Office of Accessibility and Student Success.

STUDENT PUBLICATIONS

The Columbian

The yearbook is an official publication of Columbia College. Each
year the yearbook staff seeks to record the spirit of the College as
represented by students, faculty, and staff in a variety of academic
and extracurricular, as well as dayto-day activities. The Columbian
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recruitment of prospective students. Membe©®
receptions, house students in their rooms for overnight campus
OEOEOOh AT A CEOA AAI bOGiIrstGead 008
students move into the residence halls.

(E #5860
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auditions held in the fall. Auditions are open only to the members of
AETEO AT A AET 0008 4EA
community and state, performing various selections which are
choreographed by members of the group.

Business, Math, & Sciences Tutoring Center Tutors
Refer to page 11 to find out more about the Business, Math, &
Sciences Tutoring Center.

Model UN

As Columbia College Model UN Delegation, it is our responsibility to
show the highest standards iracademic integrity, educate our fellow
students on how Columbia College ladies perform on the national
and international stage, and promote Columbia College and the
Model UN as embodiment of the 4Cs.

Student Activities Program Coordinator

The Student Acivities Program Coordinator for the Office of Student
Activities plays a vital role in fostering a studenicentered
environment. The Program Coordinator reports to the Director of
Student Activities and is responsible for program planning and
building management.

Student Activities Advertising & Marketing Coordinator

The Advertising & Marketing Coordinator for the Office of Student
Activities is tasked with the creation and dissemination of event
advertisement in collaboration with the Weekend Coordinator.The
coordinator reports to the Director of Student Activities and is
responsible for implementing an annual marketing plan for all
Student Activities programs.

Orientation Leaders

Orientation Leaders (OL) serve an integral role within the
orientation program, which facilitates the adjustment of new
students to Columbia College and our comanity. The application
processbeginsin the spring semester.

Residence Lifand Housing

Learn more about Desk Assistant, Recycling Coordinator, and
Resident Assistant positions in the Residence Life section of the
Student Handboolor by inquiring in the Office of Residence Life &
Housing.

i £ #800A00

IThg FC'raiter‘lcg/reiI I h

pfi Tapgolumbiarworks closely with their advisor and various
administrative officials to ensure accuracy and balance.

#8 0O0A00O EAI D
The College art and literary maganie is published annuallyThe
Criterion promotes the artistic and literary endeavors of Columbia

AEIi EO xEOE p%olIege&tpd’gr)g\sé)bpulﬂi@ip%sg(lc?ent @gt@;l-sl@@ flé:ction, creative

nonfiction, and two-and-three dimensional artwork.
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The College newspapeis published online and contains news
concerning current events, student life, College activities, and
community news important to the campusThe PosScriptis an
independent publication with students largely responsible for its
editorial content and news. The advisor is a Columbia College
professor who teaches journalistic practices and serves as a
consultant to the student reporters and editorial staff. The purpose
of The PosScriptis to encourage originality, independent thinking,
journalistic best practices, and interest in the field of mass
communications. Participation in the campus newspaper is offered
for credit.

Student Handbook

The Columbia Colleg&tudent Handbooks an official publication of
Columbia College containing policies and procedures for both
commuter and residential students. This publication is updated
annually and emailed to each new and retming student in the

Wi 1 AlGhl€yeat the beginning of the fall and spring semesters.

Publications Policy

Columbia College does not practice advance censorship of copy nor
prior restraint of publications. Editors of publications are expected

to uphold journalistic standards of fairnesspalance, and excellence
of production. Advisors to publications assist in the implementation

i £ OEAOA OOGAT AAOAOR AOO Al
editor, for whatever reasons, not fulfill her obligations as editor.
Editors are expected to infiate consultation with advisors on a
regular basis. Problems that may ensue should be presented in
writing to the Vice President for Student Affairs & Dean of Students
and advisor of the publication The College subsidizes student
publications and is thepublisher of every periodical that bears its
name.

To achieve such functions in a journalistically responsible manner,

the following objectives have been set forth for Columbia College

student publications, in some cases more specifically for one

publication than for others, but nonetheless appropriate foiThe Post

Scriptand The Criterion

1. To provide a comprehensive, factually accurate, objective, and
balanced account of campus activities.
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2. To strive for accuracy, fairness, and excellence in all writing,
avoiding libelous statements at all times.

3. To provide a stimulus for intelligent and thoughtful discussion
of campus life through editorial comment and letters to the
editor.

4. To practice as fully as possible in both writing and editing the
ethics of respnsible journalism as set forth by the profession
itself in numerous codes of ethics.

5. To recognize the importance of maintaining these publications
as official college organizations, recalling that such an objective
precludes loyalty to any one segment ahe campus population
in content or emphasis of publication.

ATHLETICS

Columbia College competes as a member of the Appalachian Athletic
Conference (AAC) within the National Association of Intercollegiate
Athletics (NAIA) in basketball, cross countrygolf, lacrosse, soccer,
softball, swimming, tennis, track & field and volleyball. Scholarships
are available to qualified student athletes. If interested in trying out
for a sports team, please contact the Director of Athletics at 803
786-3723.

RECREATIOML ACTIVITIES AND INTRAMURAL
PROGRAMS

Recreational Activities and Intramural Programs enhance the
Columbia College experience and are offered throughout the year.
Opportunities are available for a variety of sports including flag
football, dodgeball, voleyball, basketball and kickball. Experience in
any area is not necessary. To participate in any of these activities,
contact the Office of Student Activities a803-786-3663.

COLUMBIA COLLEGE WELLNESS PROGRAM

The mission of the Columbia College Wellne§gogram is to

empower members of the campus community to make proactive and
responsible choices regarding their health through opportunities
promoting social, emotional, physical, and spiritual wetbeing.

The Wellness Program provides special campus eventseminars,
guest speakers and personal fithess options. Columbia College
faculty, staff, and students have access through the Department of
Athletics or through the Dance program to the Humphries Fitness
40AET h AT OCA8O ' Ui
(during posted hours), two dance studios, a gymnasium (when
available). Classes in personal conditioning such as water aerobics,
dance aerobics, yoga, Zumba, and Pilates may also be offered for a
minimal fee.

The Columbia College Fitness®Cl OAO | ' AT OCA8 O
the rear entrance to the Godbold Center. The available hours for
© AT OCAB 0O ' Ui
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strength training machines, and free weights. Free memberships are
available for faculty, staff, and students. To obtain a membership,
individuals must complete a 1520 minute orientation and receive a
member number to use the facility. Please contact the Fithess Center
Coordinator at 803-786-3060 to schedule an orientation.
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TRADITIONS AT COLUMBIA COLLEGE

Ludy Bowl

Ludy Bowl is the highlight of our annual Family and Friends

Weekend celebration. It is named in remembrance of Miss Lucille
Godbolh A AAT T OAA 1171 ¢c OEI A AibpilUA
1922 Olympic gold medalist and taught in the Physical Education
department at CC. She was loved by all who knew her, and an

athletic game is played in her honor each year.
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Collegestudentsto honor their mothers or other special guests with

a day on campus just for them. It usually includesshopping

opportunity with local vendors, a meal, and fun activitiesand
entertainment.
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to honor their fathers or other special guests each spring. This is a

great night of fun and fellowship and includegiames and live
entertainment.

Spring Formal

This event is held in the spring oficampus and involves music and
dancing. Each year students vote on a theme and dress the part for
a fun evening with friends or a date.

Fun Day

This tradition is held during that last week of the spring semestr
before exams.Students gather on the Green for stresBusting
games, music, and, of course, surcies.

Christmas Tree Lighting

The Christmas Tree lighting officially begins the holiday season on
campus. Students, faculty, staff and guests gather and@n
Christmas carols, cookies, and hot cocoa.

Junior Ring Ceremony

During this traditional ceremony, the Columbia College ring is

distributed to the Junior Class. The ring, which symbolizes the

devoted years of mental, physical, and spiritualevelopment, is

presented to the student by parents or other special mentors. This

tradition started in the late 1920s.

EIl Al

Follies

Begun in the early 1950s and sponsored by Omicron Delta Kappa,

Follies are original skits presented for the purposes of classity,

creativity, and originality. The skits are judged by local community
"""" TAAO
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College women show others they care. These small gifts can be
purchased for special occasionsrdor no reason at all.

Alpha Service and-irst-Year Communion

This event is held during Fall Orientation and is an inspirational
community service followed by communion so new students can
reflect and worship together.
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Omega Service and Graduation Commion during both the fall and spring semesters. Sponsored by Campus
The Omega Service and Graduation Communion is a time for Dining Services, this late night meal consists of plenty of breakfast

graduating seniors to celebrate and worship together the afternoon foods (served by faculty and staff), dancing, and fun. Itis a great way
before graduation for all students,resident and commuter, to come together and relax

during a stressful time of the semester.

Senior Dinner
After the Omega Service and Graduation Communion, faculty and

staff serve the Seniors dinneand also sing to them in the Dining STUDENT GOVERNMENT

Hall.
ASSOCIATION CONSTITUTION
Commencement Bibles
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Bible to each graduating senior, personally signed by members of 0 O # I ACA O0OAAT Al A
#1101 AEA #1711 ACAG0 AAAOCI OU AT A O%e'ﬁﬁée‘student body of Columbia College, with the goal of unifying

the student body throughone shared system of sel§overnance, in
The Savory Award order to uphold our honor system and to promote better citizenship
4EEO AxAOAh DOAOGEI 60i U AAi i AA OE Aby Gevdl-dpifiy afeklingiof réspoasibifity ahdpfoliding rac@&id A 1
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member and academic leader at the College, greatly admired by GovernmentAssociation, pledging to support it, respect it, and
students, faculty, and staff. Nominated by the Junior ané®or sustain it.
Classes and elected by the Senior Class, this award honors the Article |

rticle

Columbia College Senior woman who most exemplifies the ideals b
OEAOG COEAAA $08 3A0I OUBO | EEAS , The Association

Section 1: Name
The R. Wright Spears Sophomore Experience The organization shall be called the Columbia College Student
and SpearsFest Gov-ernment Association (CCSGA).

Instituted in 2010, this experienc honors Dr. R. Wright Spears and

his legacy of service and leadershif.he R. Wright Spears Section 2: Membership

Sophomore Experience is a series of events during the second year When one becomes a studentirtA 711 A1 80 #7111 ACA
focusing on living the mission of Columbia College. College, they become a member of the CCSGA and shall be under the
SpearsFest is an annual campus wide celebrati of service and jurisdiction of the Association.

leadership.All students across majors and interests are invited to

present or perform the experiences from the year that have Section 3: Purpose of the Association

impacted their sense of service and enhanced their leadership skills. ) L
A. To provide a source of communication from the student

body to the College administration faculty and staff, as well

The Doll Collection
as extemal constltuen CIER
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In 1954, the Aluri A A OOT AEAOGEIT AAI AAOAOGAA § ! 'I'o provide a structure of de%ocratlc governance.

centennial by dressing a doll to represent each decade of the T id i ]

Ai11ACASO AQGEOOAT AAs &iliixElC OEEOGH BErﬁ\V' %3N RIpEY Urpnation of governange ram veas ¢ 4

tradition of dressing each new doll as the yearly recipient of the
Savory Award. Inthe years following, each class was challenged to
dress a doll that represented the popular styles of dress or
something special to the women of that year. The Columbia College A
Doll Collection is housed in the parlor of Alumnae Hall.

Section 4: Action of the Association

The Association will have one regularly schaded meeting
each fall and spring semester; these are to be scheduled as
. . ) Open Forums.

Big & tht_le SI.SteI’ Program N B. The Association may be called into session by a petition of
The Big & Little Sister Program is a campus tradition that came back OEEOOU jonq OECI AOBOAO &EOI i
to life in the fall of 2009. Designed by members of the Class of 2011,
the mission of the Big & Little Sister Program is to provide an avenue
for first-year students and members of the junior class to establish
meaningful friendships. Through these friendships the junior class
hopes to help acclimatdirst-year students to the campus

community and to provide them with an important support system.
Big and Little Sisters are matched through a process conducted by
the Junior Class Officers. Little Sisters learn the identity of their Big
Sisters during Reveal Night, the culminating event of Secret Sister Section 5: Nondiscrimination Policy
Week.

College, by a signed peti-tion of the majority of senatorer
by the CCSGA President.

C. The CCSGA President may cancel a session whenever they
deem necessary.

D. For the transaction of business, the majority of senators
need to be present. A simple majority vote will be required.

A. All benefits and privileges of the CCSGA shall be available
to all members regardless of race, color, religion, gender,
national origin, age, ability, or sexual orientation.

Late Night Breakfast
Late Night Breakfast is held on th Monday evening of Finals Week
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Article Il
Executive Board of the Association

Section 1: Membership

A. The Executive Board of the Association shall consist of the

followi

ng members: CCSGA President, CCSGA Vice

President, CCSGA Secretary, and the CCSGA Treasurer.

B. Allme

mbers of Executive Board of the Association must be

in good academic and social judicidtanding; (i.e. no
judicial action or sanctions taken against them)

Section 2: Powers and Duties

A. President of CCSGA

a.

Provides executive leadership to the CCSGA and
assumes primary responsibility for the fulfillment

I £ OEA AOOI AEAOQGET 1160 POODPIT OA

Serves as a liaison between the student body and
the administra-tion.

Calls and presides over all regular and emergency
meetings of the Association and the CCSGA
Executive Board.

Serves as a chairperson of the CCSGA Executive
Board, voting only in thecase of a tie.

Represents the members of the CCSGA at official
college functions and other times when such
representation is appropriate.

Creates special committees that meet the needs of

the student body. Members of such committees
need not be ExecutivdBoard members.

Attends all Allocations Committee meetings. May
veto an alloca-tion made by the Allocations
Committee within five (5) school days, subject to
override by the Student Senate.

Signs payment vouchers, purchase requisitions,
and checks to authoize funding of the CCSGA,
subject to approval by the Office of Student
Activities.

Represents the student body at the meetings of
the full Board of Trustees without vote or voice.
Sits on the Student Senate as a naoting
member and may serve as the Chaierson of

Student Senate in the absence of the CCSGA Vice

President/President of Senate.

Upholds the CCSGA Constitution and ensures that

the other elected officers do the same.

Appoints students to fill temporary vacancies in
any branch of the Student Govament
Assaociation not otherwise provided for in the
CCSGA Constitution, with the approval of two
thirds (2/3) of the Student Senate.

Has the power to appoint students to fill a Class
Senator or Executive Board position in the case of
a vacancy after elegons have been held or in the
place of a special election if a current Senator or
Executive Board member has resigned from a
position. This appointment must be approved by
two-thirds (2/3) of the Student Senate.

Has the power to veto legislation of the Stlent
Senate Reasons for this action must be stated.
Serves as a liaison between the Executive Board
and an assigned Class.

B. Vice President of CCSGA

a.

e.
i OA AColripf A¢llidge to Sen-ate meetings as she

f.

Performs all duties of the CCSGA President in
their absence or at their request.
Becomes the CCSGA Presidan the case of the

AOOOAT O 00AOEZAAT 660 OAOE

Attends all meetings of the CCSGA Executive
Board.

Serves as President of the Student Senate, voting
only in the case of a tie.

Responsible for inviting the President of

deems fit.

Calls all regular and emergency meetings of the
Student Senate.

Has the power to veto legislation of the Student
Senate. Reasons for this action must be state
Appoints special committees within the Student
Senate.

Serves as coordinator of the Student Senate
Retreat.

Recommends students to the CCSGA President to
fill temporary vacancies in the Student Senate.
Serves as the chairperson of the Constitutional
Review committee.

Serves as a liaison between the Executive Board
and an assigned Class.

C. Secretary of CCSGA

a.

Attends all meetings of the CCSGA Executive
Board, and the Student Senate.

Takes minutes at all meetings of the CCSGA
Executive Board and the StuderBenate.

Publishes these minutes over enail no more than
five (5) school days following the respective
meeting to the members of the CC-SGA Executive
Board and/or the Student Senate.

Posts any amendments and/or bylaw additions
over e-mail no more than five (5) school days
following a vote.

Publishes any amendments and/or bylaw
additions to the CCSGA Constitution in a public
manner to the campus community.

Submits meeting minutes after every meeting of
the CCSGA Executive Board, Student Senate, to the
President of Columbia College, the Provost, the
Vice President for Student Affairs & Dean of
Students the Chairs of each academic division, as
needed,the DIRAOT O T £ %AAT 60O
Office of Student Activities.

Serves as chairperson of the Elections and Public
Relations Committee.
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Serves as a liaison between the Elections and
Public Relations Committee and the CCSGA
Executive Board.

Serves as a liaiso between the Executive Board
and an assigned Class.

D. Treasurer of CCSGA

a.

Attends all meetings of the CCSGA Executive
Board and the Student Senate.

Takes attendance at all Executive Board and
Student Senate meetings. Tracks volunteering
requirements.

Serves as chairperson of the CCSGA Allocations
Committee, vot-ing only in the case of a tie.
Serves as a liaison between the Allocations
Committee and the CCSGA Executive Board.
Keeps a record of all financial activities of the
CCSGA Executive Committee and 8ant Senate,
and provides monthly updates to the CCSGA
Executive Board.

Keeps records of all financial activities of student
organizations receiving funding through the
Campus Life Fund.

Has the power to examine all of the financial
records of organizatiors receiving funding
through the Campus Life Fund.

Prepares and signs payment vouchers, purchase
requisitions, and checks to authorize funding of
the CCSGA, subject to approval by the Office of
Student Activities.

Serves as a liaison between the ExecutiBoard
and an assigned Class.

Article Il

Committees of the Executive Branch

Section 1: Allocations Committee

A. Membership:

B.

a.

The Allocations Committee shall be comprised of
the following members: the CCSGA Treasurer
(Chairperson), CCSGA President, Class
Treasurers, and two atlarge members.

The Vice President for Student Affairs & Dean of
Studentsand the Director of Student Activities
will serve as ex officio members.

Additional and/or at -large members will be

nominated by Senate members. Nominees will be

asked to accept their nomination and, if accepted,
finalized by the Vice President for Student Affairs
& Dean of Students

Members of the Allocations Committee that hold
an office in an-other student organization must
excuse themselves from the budgdtearing in
which that organization is petitioning for funds
and does not get to vote on that budget.

Powers and Duties

The Allocations Committee shall have the sole authority:

a. To hold open budget hearings once a year for
organizations apply-ing for funds

b. To hold open budget hearings as requested for
newly established organizations or for groups
requiring additional funding.

c. To make allocations of student monies, which
shall become effec-tive unless vetoed by the
CCSGA Treasurer

d. To adopt and amend the Comittee Bylaws that
will govern the operation and procedure of the
Committee by the affirmative vote of a twethirds
(2/3) majority of all of its members.

C. Meetings
a. The CCSGA Treasurer shall call all meetings of the
Allocations Committee.
b. All members of theAllocations Committee shall
be notified at least twenty-four (24) hours in
advance of emergency meetings.

Section 2: Elections & Public Relations Committee

A. Membership

a. The Elections and Public Relations Committee
shall be comprised of the followingmembers: the
CCSGA Secretary (Chairperson), Class Activities
and Public Relations Officer, Class Secretaries,
and two additional members of the Association
(at-large members).

b. The Class Activities and Public Relation Officer
that is nominated and elected B the voting
members of the Student Senate by a majority vote
(50% + 1) will serve as the cechair for the
committee.

c. Members shall have the opportunity to run for a
CCSGA executive board or class officer position
but they cannot be involved with the eledbns
process until the Elections Committee is finished
with elections.

d. Additional and/or at-large members will be
nominated by Senate members. Nominees will be
asked to accept their nomination and, if accepted,
membership will be finalized by theVice
Presdent for Student Affairs & Dean ofStudents.

B. Powers and Duties

a. The Elections and Public Relations Committee of
the CCSGA will preside over, publicize, and
coordinate fall, spring and special elections,
including those required for the Jerold Savory
Award, Student Choice Award and those
necessary due to vacancies in office.

b. The actions of the Elections Committee shall be in
accordance with the CCSGA Constitution and the
Elections Committee Bylaws.

c. To ensure a fair elections process.
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d. The Activities and Pubic Relations Officers on the
committee will publicize any significant events or
fund-raisers sponsored by CCSGA.

e. To adopt and amend the Committee Bylaws that
will govern the operation and procedure of the
Committee by the affirmative vote of a twethirds
(2/3) majority vote of its members.

C. Meetings
a. The CCSGA Secretary or-ohair shall call all
meetings of the Elections and Public Relations
Com-mittee.
b. All members of the Elections Committee shall be
notified at least twenty-four (24) hours in
advance ofall emergency meetings.

Section: 3Constitutional Review Committee

A. Membership
a. The committee shall be composed of the CCSGA
Vice President (Chairperson) and the four (4)
Class Vice Presidents

a. The President of the Student Senate is the Vice

President of CCSGA.

b. The Secretary of Student Senate is the Secretary
of CCSGA.

c. The Treasurer of Student Senate is the Trearer
of CCSGA.

d. The Parliamentarian and the Chaplain shall be
elected by the Stu-dent Senate in the fall of each
year.

e. The CCSGA President shall serve as the President
of Senate in the absence of the CCSGA Vice
President.

B. The number of Student Senatorshall be defined as
follows:

a. The total number of Student Senators shall be a
maximum of twenty-four (24).

b. Five seats are reserved for each class, and two
must be filled.

c. The Class President and Class Treasurer position
must be filled for a class to remairactive in
CCSGA and to access their budget.

C. All CCSGA Senate meetings shall be closed meetings unless

b. Inthe case of the Vicd OAOEAAT 060 AAOAT AA Bues@s%é approved beforehand or in the case of an open

CCSGA Presiae can serve as the Chairperson.

B. Powers and Duties

a. The committee is responsible for reviewing the
CCSGA Constitution and the Student Senate
Bylaws.

b. The committee is responsible for making
recommendations for changes to the Constitution
for the betterment of the association.

c. The committee is responsible for presenting
amendments to the CCSGA Constitution and the
Student Senate Bylaws to the Student Sate for a
vote.

C. Meetings

a. The CCSGA Vice President shall call all meetings
of the Constitutional Review Committee.

b. All members of the Constitutional Review
Committee shall be notified at least twentyfour
(24) hours in advance of all emergency meetings.

c. The committee will have monthly meetings
during the Fall semester.

Article IV
Legislative Branch of the Association:
The Student Senate

Section 1: Membership

All members of Student Senate must be in good academic and social
judicial standing.

A. StudentSenate shall have a President, Secretary, Treasurer,
Parlia-mentarian, and Chaplain.

forum.

Section 2: Eligibility

A. Class Senators must meet the following qualifications:
a. Acumulative 2.50 GPA.
b. Must have fulttime status on the Columbia
College campus during term of election and
service.
c. May not be an officer in more than two (2)
additional student organizations.

Section 3: Powers and Duties of the Executive Board

A. Presidentof the Student Senate

a. Serves as the chairperson of the Student Senate,
voting only in case of a tie.

b. Serves as a liaison between the CCSGA Executive
Board and the Student Senate.

c. Calls all regular and emergency Student Senate
and Executive Board meetingpursuant to the
procedures in the Senate Bylaws.

d. Serves as Chairperson of the Constitutional
Review Committee of the Student Senate.

e. Approves membership of Student Senate
committees.

f.  Attends all meetings of the Student Senate.

B. Secretary of the Student Seate
a. Maintains individual attendance records of
meetings of the Student Senate.
b. Keeps minutes of the Student Senate meetings.
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C.

D.

E.

Article V
Class Senators of the Association

Distributes minutes to the members of the
Student Senate via enail no more than five (5)
school days after the meeting.

Prepares and presents to the CCSGA Executive
Board a concise summary of the past year of the

Section 1. Membership

A. The Class Senators dhe Association shall consist of the
Serves as the chair of the Elections Committee. President, Class Vice President, Class Secretary, Class
Treasurer, and one Class Activities and a Public Relations
Officer.

Treasurer of the Student Senate
a. Keeps the financial records of the Studerenate.
b. Drafts the annual budget for the Student Senate.
c. Serves as chair of the Allocations Committee.
d. Attends all meetings of the Student Senate.

Parliamentarian

Section 2: Powers and Duties

A. President of aClass

a. Attends all class meetings, Senate meetings, as
well as class senator and advisor meetings.
b. Provides leadership to their respective class.
a. Has a working knowledge of the rules of c. Presides over all class senator/advisor meetings

DAOI EAT AT OAOU POl AAAOOAN

Chaplain
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Rules of Order, and advises the Student Senate on d. Represents the members of theiclass at official
points of procedure. college functions and other times when such
Attends all meetings of the Student Senate. representation is appropriate.
c. Assists the President of the Student Senate in the e. Signs payment vouchers, purchase requisitions,
maintenance of order. and checks to au-thorize funding of class
d. Monitors time limits in all proceedings of the activities, subject to approval by the Office of
Student Senate. Student Activities.
f.  Upholds class traditions.
g. Upholds the CCSGA Constitution and ensures that
a. Serves the members of the Student Senate by the other elected class senators do the same.
presenting an inspira-tional quote or thought h. Must hold class meetings as well as class senator

provoking passage at all regular meetings of the
Student Senate.

Section 4: Powers and Duties of the Student Senators

A.

B.

Express and debate the views and concerns thfe Student

and advisor meet-ings at least once a month.
Communicate information pertaining to the clas
with class officers forty-eight (48) hours in
advance from when the information is needed.

B. Vice President of a Class

Body of Columbia College. a. Attends all class meetings, Senate meetings, as

Read, understand, and always act in accordance with the well as class senator and advisor meetings.

CCSGA Constitution. b. Performs all duties of the Class Presidern their

Write legislation and amendments for the CCSGA absence or at their request.

Constitution. c. Becomes the Class President in the case of the
Propose and request improvements to relevant entities of AOOOAT &6 0OAOCEAAT 680 OAOEC
authority on campus. d. Assists President in upholding class traditions.

Amend CCSGA Constitution Bylaws by the affirmative vote e. Serves on the Constitutional Review Committee.

of a two-thirds (2/3) majority vote of its members.
Learn and understand parliamentary procedure and apply
it during meetings.

C. Secretary of a Class

Serve on the committee(s) as set forth in the CCSGA Senate a.  Attends all class meetings, S(_anate megtlngs, as
Constitu-tion and Bylaws well as class senator and advisor meetings.
Approve or reject, by a majority vote, all Presidential b. Takes minutes a_t all class meetings and class
appointments senator and advisor meetings.
Abide by the Bylaws of the Student Senate c. Publishes these minutes over-enail no more than
Attend all class meetings and class senator and advisor five (5) days fol-lowing the respgctlve meting to
meetings as scheduled by the Class President all class senators, the class advisor, members of
Support and volunteer at a mininum of two (2) CCSGA the class, and the Qﬁlce of Stuglent Activities.

d. Serves on the Elections Committee.

sponsored events per semester, including, but not limited
to, sitting at the dining hall table, updating bulletin boards,
and Mix It Up Day.

D. Treasurer of a Class
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E.

a. Attends all class meetings, Senate meetings, as
well as class senator and advisor meetings.

b. Keeps records of all financial activities of the
class.

c. Presents a financial report each month of all
expenses to the Class President.

d. Prepares and signs payment vouchers, purchase
requisitions, and checks to authorize funding of
class activities, subjecto approval by the Office of
Student Activities.

e. Serves on the Allocations Committee.

Activities and Public Relations Officer of a Class

a. Attends all class meetings, Senate meetings, as
well as class senator and advisor meetings.

b. Organizes, executes, angublicizes all class
meetings, events, and fundraisers.

c. Informs the class of and publicizes any significant
events or fund-raisers sponsored by CCSGA.

d. Helps to organize all committees responsible for
upholding class traditions.

e. Serves on the Activities andPublic Relations
Committee.

Article VI
Term of Office

Section 1: Executive Board

A.

B.

All members of the CCSGA Executive Board shall serve for a
full academic year.

Elections will take place in the Spring and the term of office
will begin the following Fall and last until the next Spring.

Section 2: Class Senators

A.

B.

All CCSGA Class Senators shall serve for a full academic
year.

Elections will take place in the Spring and the term of office
will begin the following Fall and last until the next Spring.

Article VII
Elections and Eligibility for Office

Section 1: Elections Committee

A.

Purpose
a. The Elections Committee of the CCSGA will
preside over, publi-cize, and coordinate fall,
spring, and special elections, including those
required for the Jerold SavoryAward, Student
Choice Award and those necessary due to
vacancies in office.
The Elections and Public Relations Committee shall be
comprised of the following members: the CCSGA Secretary
(Chairperson), Class Activities and Public Relations Officer,
Class Seretaries, and two additional members of the
Association (atlarge members).

Section 2: Eligibility for CCSGA Office

A. Class Senators

a.
b.

All candidates must have a cumulative 2.50 GPA.
All candidates must remain fulitime students
attending at least twelve(12) hours of classes on
the Columbia College campus dur-ing their
elected term of office.

Students may not run or hold any other class
senator position or Executive Board position at
the same time.

Students cannot hold more than two (2) other
officer positions in any other student
organization.

B. Executive Board of the Association

a.
b.

All candidates must have a cumulative 3.0 GPA.
All candidates must remain fulltime students
attending at least twelve (12) hours of classes on
the Columbia College campudur-ing their
elected term of office.

Candidates for CCSGA President must be rising
juniors/seniors with at least two (2) consecutive
years of experience in a Columbia Col-lege
student organization(s), one (1) year of
experience as an officer, and one (})ear of
experience in CCSGA.

Candidates for CCSGA Vice President must be
rising juniors/seniors with at least two (2)
consecutive years of experience in a Columbia
College student organization(s), one (1) year of
experi-ence as an officer, and one (1) year
experience in CCSGA.

Candidates for CCSGA Secretary must be rising
sophomores/ ju-niors/seniors with at least one
(1) year of experience in a Columbia College
student organization.

Candidates for CCSGA Treasurer must be rising
sophomores/ ju-niors/seniors with at least one
(1) year of experience in a Columbia College
student organization.

CCSGA Executive Board members may not hold
offices of presi-dent, vice president, secretary,
treasurer, or other comparable posi-tions in more
than one (1) other ColumbiaCollege student
organization or serve as an editor of a campus
publication during their terms of office.

Section 3: Procedures for Candidacy

A. Filing for Office

a.

b.

By 5:00pm on deadline set by the Elections
Committee, a student must have completed the
following requirements:
i Reviewed and completed the Elections
Information Quiz.
Receive at least 90% on the quiz. One try per
candidate.
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Completed the online petition with their
electronic signature stating that they have read,
understand, and agree tohe requirements of the
position.

Submitted an optional Candidate Flyer, which will
be posted campuswide upon confirmation of
eligibility for office by the Elections Committee.
There will be a period of two (2) weeks for
students to file for office.

All open positions will include a write-in options
on the Elections Ballot.

The following will occur one (1) week prior to

Al AAGET 1 O0g As #A1 AEAAOAOS
campuswide and b. Candidate Qualifications and
Goals Forms will be distributed camps-wide.

B. Campaigning for Office

a.

A candidate may begin campaigning on the date
set by the Elections Committee.

Candidates may campaign and display written
publicity in accor-dance with the campus posting
policy and upon approval by the Elections
Committee.

Optional Candidacy videos are to be completed
and turned into the Elections Committee by
required date, to be distributed campuswide.
Campaign activities will be regulated by the
Elections Committee as stated in the Elections
Bylaws. The following guidelhes apply to all
persons campaigning for office.

Each candidate is responsible for removal of their
materials from campus by 5:00 pm the day after
the election.

Candidates campaigning for office are not allowed
to post or place any campaign materials onro
TAAO A OAOGEAAT 660 AT 1 Oh
approved by the candidate and the residents (via
signature on campaign flyer.) The occupants of a
room may choose to post or place campaign
materials on their respective door independently.
Under no circumstancesshould candidates place
AAi PAECT 1 AOAOEAITI O O1 AA
Candidates must campaign in a positive, fair
spirit. Negative campaigning is prohibited. Any
personal references about your opponent, any
derogatory remarks posted on social medialzout
the college or any group on campus, all types of
profanity, and any inappropriate language or
messages (e.g., references to drugs or alcohol) are
examples of negative campaigning and are strictly
forbidden. Evidence of inappropriate or unethical
campagning with the elections process will be
referred to the Judicial Coordinator for a Judicial
Board hearing.

Upon election, officers must state the Oath of
office; this includes special elections. Statement of
Oath must be stated in front of the Senat®Body or
during the Honor Code chapel.

Section 4: Procedures for Voting

A. Time Frame

a.

T A AO

Fall elections shall occur by September 15 and
spring elections shall occur by April 1.

Fall and spring elections will be held over a

period of three (3) consecutive days.

If a runoff election is needed, in the case of a tie, it
will be held on the fourth (4th) day following the
consecutive three (3) day period.

The time frame for special elections varies by the
type of election (refer to the Elections Bylaws).
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B. OnlineVoting

a.

An online ballot will be created for each
respective class and sent to members no later
than Noon on the first day of voting.

Voting shall end promptly at 11:59 pm on the last
day of voting.

Election Committee members shall assist with
confirming election results after the ballot has
closed. Positions will be announced via the Koala
Weekly, Email, and Social Media.

C. Student Responsibility

a.

Each student is responsible for voting and may
vote only once in a regular, special, or ruoff
election.

No student shall try to coerce a vote from another
student. If there is evidence to suggest coercion,
the incident will be referred to the Judicial
Coordinator.

ARTICLE VIl

ol P%&&Jre%%gﬁétl& Br'rREmoval from cCSGA Office

Section 1: Resignation from Office

A. A student Who Wishes to resign from office will:

o1 AAGE A
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OFAeCs)lgent for S(t)u?ent Afﬁ\eurs &Bean of Students

to discuss their interest in resigning. A Class

Senator or Executive Board Officer resigning from

office must propose a plan of action to fill their

posi-tion within 72 hours of the meeting.
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other officers and class advisor within a week of

the initial meeting.

Comnmunicate with other class officers and the

class advisor a plan of action.

Submit a letter of resignation via email within 72

hours before the meeting with the officers,

advisors and class advisor stating their reasons

for their resignation.

Receive a lett® &£OT |

confirming her resignation.

OEA 1T OCAT EU,
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f.  Return officer binder within 72 hours of
resignation to the CCSGA Advisor.

B. Process for filling office: Senate will vote to nominate a
person to fill the position. Once the nominee is approvedyb
the CCSGA advisor, per meeting the eligibility
requirements, the nominee will be appointed by the CCSGA
President.

C. Once voted into office the student will meet with at least
one member of the Executive Board to discuss the
responsibilities and duties oftheir role.

Section 2: Removal from Office

A. Grounds for removal
a. Blatant violation of the CCSGA Constitution.
b. Embezzlement of CCSGA funds.
c. Repeated negligence of duties.

B. Charges and hearing process: Please refer to the Judicial
regulations found in the Student Handbook

C. Removal process: Please refer to the Judicial regulations
found in the Student Handbook

D. Process for Filing Office

a. The student to be removed from office will
receive a letter from theVice President for
Student Affairs & Dean of Studetindicating the
results of the hearing within seventytwo (72)
hours of the hearing.

b. Upon receipt of the letter, the student will be
required to meet with the Vice President for
Student Affairs & Dean of Student® discuss the
results of the hearing. Fdbwing this meeting, the
student will no longer hold their office within the
CCSGA.

c. The open position will be filled according to the
process outlined in Article VIII (B).

d. Senators can report other members for
something they deem fit in regards to regulatins

stated by the constitution of CCSGA. Sena-tors will

report the members to the Senate President who
will then report to the Vice President for Student
Affairs & Dean of Students

ARTICLE IX
CCSGA Funding for Student Organizations

Section 1:Eligibility for Receiving CCSGA Funds

A. All student organizations recognized by Columbia College
are eligible to apply for funding from the Campus Life
Fund.

B. The following organizations will receive a predetermined
sum of money from the Campus Life Fund, thi final
approval from the Allocations Committee:

a. Student Leadership Development
b. First Year Class

C. The Sophomore, Junior, and Senior classes are guaranteed
funds based upon the needs expressed within their
respective funding proposals to the CCSGMlocations
Committee. However, these classes are not guaranteed to
receive all of their requested funding.

Section 2: Guidelines for Requesting Funding

A. Every student organization must complete the budget quiz
before submitting a budget proposal to the CSGA
Allocations Committee, prior to the conclusion of the
spring semester.

a. Presidents and/or Treasurers are required to
complete this process.

B. Organizations requesting funding must meet one or more
of the following criteria:
a. Providing weekend programmingon campus;

Promoting campus diversity;
Incorporating community service;
Emphasizing religious life;
Endorsing Columbia College; and

@ oooo

involve students on campus.

C. CCSGA fundsannot be used for the following:

a. Promotional items designated for the
I OCAT EUAQET T 8 O -dhiksl kdyA OOh
chains, etc. or an organization banner.

b. Fees associated with attendance at a conference
or convention.

c. Fees associated with fundraising efirts
exceeding $35 per semester.

d. Dues for organizational chapters.

e. The cost of member gifts.

f.  Salaries for members, advisors, or directors.

Section 3: The Funding Process

A. Each student organization must attend a budget workshop
before completing andsubmitting a budget proposal to the
Office of Student Activities by the appropriate deadline.

B. One officer from each student organization must present

OEAEO 1 OCAT EUAOQGEI 180 &O1 AET ¢

Allocations Committee.
C. After listening to all presentations, the CCSGA Allocations
Commit-tee will deliberate and disperse funds accordingly.
D. The CCSGA Allocations Committee will notify each
organization of its allocated funds in writing within three
(3) business days after the allocation decisions have ba
made. A memo with the decision will be placed in the
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Student Activities.

E. The CCSGA Allocations Committee may conduct Ryidar
evalua-tions in the fall of each year in order to assess funds
spent and to allocate additional funds.

I OCAT EUAOET T 06

ARTICLE X
Amendments and Ratification

Section 1: Amending the Constitution and Bylaws

A. The Constitutional Review Committee shall review the
Constitution and Bylaws every academic year.

B. All suggestions from theConstitutional Review Committee
must be brought to the Senate.

C. Amendments can only be madebyatW@ EEOAO | (Q
majority vote of the Sen-ate.

Section 2: Ratifying the Constitution and Bylaws

A. The Constitution and Bylaws shall take effect upon proper
ratifi cation by atwcOEEOAO | q | AET OEOU
Student Senate.

B. Changes will be implemented at the start of the next
academic term.

STUDENTCODE OFCONDUCT,
HONOR CODE, AND JUDICIAL
SYSTEM

A COMMUNITY OF HONOR

The terms and conditions of the Honor Codginction as an integral
part of the Student Code of Conduct and the procedures outlined
within. As members of the Columbia College community, we believe
that the Honor System is more than just a set of rules; we believe it is
a way of living. The central prpose of the Honor System is to
sustain and protect a community of trust in which students can
enjoy the freedom to develop their potential, both intellectually and
personally, without restraint or limitation. We feel that dishonest
means are incompatiblewith this development. Both the Student
Code of Conduct and the Honor Code support the development of
persons who will be trusted and respected both as members of this
community and after they leave Columbia College.

STUDENT CODE OF CONDUCT

Columbia Cdlege aspires to provide a living and learning community
in which women can meet their academic goals. The College has a
responsibility to provide students with a clear understanding of the
academic requirements and policies which are generally published
in the Columbia College Bulletin and the Student Handbook. As a
community, the College is dedicated to both academic and personal
excellence. Therefore, choosing to join the Columbia College
community obligates each member to a code of honorable behavior.

The College determines, publishes, and communicates its policies
and procedures concerning student conduct. In addition, the College

violated and to determine the appropriate course of actionThe
pOOPI OA 1T &£# OEEO AEAPOAO EO OI
procedures that govern student conduct and student activities on
and off campus. These policies should be read broadly and are not
designed to define prohibited conduct in exhaustive tens. Designed
to address disruptive behavior in a preventative way, these policies
and procedures are considered to be an integral part of the Student
Code of Conduct, as are the terms and conditions of the Honor Code
and Housing Contract.

DO/

By enrolling in Columbia College, each student accepts the
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respect the rights and property of others, and to recognize that
student actions refle¢ upon the entire College community as well as

the student involved. The College reserves the right to take

appropriate action for any conduct which reasonably interrupts

and/or infringes upon orderly life in the College community,

disrupts the academic emironment, or infringes on the rights of

others. Students shall be afforded all opportunities for fairness in

judicial proceedings. However, the College reserves the right to

susp or expel a.s nt at any time for any reason deemed

sﬁfiiceé]r% byﬁh%gcﬁgéﬁ accordance with the procedures outlined
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judicial system operates within the boundaries of fundamental

fairness and not criminal and civil rules of due process.
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SECTION 1: HONOR CODE

Our Preamble

Columbia College is a vital learning community committed to honor.
We are dedicated to exhibiting academic and personal excellence as
we pursue knowledge, transmit ideas, and cultivate characteiThe
College fosters an environment that emphases responsibility for
oneself, for others, and for society at large.

The following values support and sustain the legacy and mission of
Columbia College and are the foundation for the Honor Code and
Student Code of Conduct:

Responsibility is takingperdi 1T A1 AAAT O1 OAAE]I EOQU
behaviors, taking action in the face of wrongdoing, and upholding
the integrity of our community.

Integrity is open, honest, and responsible activityvithin the realms
of academics and our communitycreating and protecting an
environment that will not compromise the worth of others and
where all contributions are valued.

Respectis regard for the dignity of self and others and therefore
demands a commitment to fairness and concern for the rights and
property of our community.

"""""" i £/ OPEOEO OIi
compels one to reach out with empathy in lovingindness and

service.

Our Pledge

As a member of the Columbia College community, | choose Honor. |
hereby pledge to uphold these vales that support and sustain the
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legacy and mission of Columbia College. | will be responsible for my
own behaviors both in and out of the classroom; | will stve to be a
person of integrity-creating and protecting an environment that will
not compromisethe worth of others; | will respect others and myself
by exhibiting fairness and showing concern for the rights and
property of our community; and | will show compassion through
loving-kindness and service. Furthermore, as a student of Columbia
College, lam honor bound to refrain from cheating, stealing and

lying. | choose Honor and | pledge the Columbia College Honor Code
as my way of life.

Our Student Responsibility

A. ltis the responsibility of each student to personally approach
anyone who has committed a major offense and urge that
student to report the offense.

B. Each student, as a member of the student body of Columbia
College, has the responsibility, not only for écoming familiar
with the provisions of the Student Code of Conduct and Honor
Code upon which the student body has agreed, but also for
developing the highest and strongest personal honor code
possible.

C. Each student must realize that by accepting admissicto
Columbia College, the student has acknowledged a commitment
to the provisions of the Honor Code.

SECTION 2: DEFINITIONS
1. 4EA OAOI O#111ACAd 1T AAT O #1711 OI
2. 4EA OAOI OOOOAAT 66 ETAI OAAO Al
College, both fulitime and part-time. Persons who are not
officially enrolled for a particular term but have a continuing
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College to conduct classroom activitie.
4. 4eEA OAOI O#iiiACA i EEEAEAI 6 EI

College, performing assigned administrative or professional
responsibilities. College officials can include th¥ice President
for Student Affairs & Dean of Studentdirector of Residence
Life and Housing, Area Coordinators, Assistant Area
Coordinator, Resident Assistants, Desk Coordinators, Desk
Assistants, or Graduate Assistants.

5. 4EA OAOI Oi Al AAO
person who is a student, faculty member, College affal, or any
i OEAO PAOOIT
particular situation shall be determined by the Judicial
Coordinator.

6. 4EA OAOI O#i11ACA POAI EOAOGS EI
facilities, and other property in the possession ofr owned,
used, or controlled by the College (including adjacent streets
and sidewalks).

7. 4EA OAOI OI OCAT EUAOEiIT 6 1 AATO

have complied with the formal requirements for College
recognition as a student organization.

8. 4EA OAOCHAIOEXAEWRS | AAT O OEA
person or persons authorized by a Judicial Coordinator to
determine whether a student has violated the Student Code of
Conduct and to recommend imposition of sanctions.

9. 4EA OAOI
authorized to receive and organize all complaints and reports of
possible violations, adjudicate cases directly, select a judicial
body, assist in procedural matters in hearings, and who will be
available for consultation and assistancavith respect to

T £ OEA #1711 ACA3.
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procedural matters during the hearings of the Judicial Board.
The Judicial Coordinator will also be the person primarily
responsible for educating students on the Student Code of
Conduct and Honor Code or for delegating the duty of this
education to others. The Judicial Coordinator(s) will be
appointed by theVice President for Student Affairs & Dean of
Studentsand/or Provost. One Judicial Coordinator may be
selected to work primarily with academic infractions.

10. 4EA OAOI O! bbb Amsiady eksoriof phrépAsd | A
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Student Code of Conduct or of the sanctions imposed by the
judicial body.

11. 4EA OAOI OOHhk Imbaatve &ns® OAA EI
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procedures of the College as found in, but not limited to, the
Columbia Collegestudent HandbookHousing Contract, and
Undergraduate Bulletin.

SECTION 3: THE STUDENT CODE OF CONDUCT

Any student believed to have committed one or more of the
following acts of misconduct is subject to the judicial process
outlined later in this chapter. The following acts are prohibited:
1. Lying ordishonesty, including, but not limited to, the following:
a. Furnishing false information to any College official, faculty
member, resident assistantor office.

A E Ab. #HorgdryAaitekaion, or misuse of any College document,

i DA Oéhrdl, o indrArieft iof@entificadadd OA O AO OEA

c. The falsification of any official time sheet or record of
employment by any student, either employed by the

AOA AQolefe oiworkiy ik AddioA onCalléné probéy.0 0 8 6

O Ad. UTabpkribdwviith thefeledidh Af ady Toll€yE kcognized

student organization.

Al
2. Physical abuse/assault, verbal abuse/assault, threats (verbal or
written), intimidation, harassment (not sexual in nature),
stalking, coercion and/or other conduct which threatens or
endangers the health or safety of any person (including oneself)
and any actions which serve to interfere with, impede, or harass
students.

AHatirig, @éfide® &s@n aétiwiidh Endlahgers féemtal or
physical health or safety of a student, or which destroys or

AT BT TUAA AU OEA #1711 1rdndes public dbgica® propéry, fadtbeipdridee o T A

initiation, admission, affiliation with, or as a condition for
continued membership in an organization, group, or team.
4. OAA0t adildfined in thd S&xual Misoehdubt Pdlicy,aé
referenced later in theStudent Handbook
5. Attempted or actual theft of and/or loss or damage to property
of the College, property of a member of the College community,
Uor §th@ri pérsoidal of pablieplopedy. Thidinckides the taking of
any article that one is not personally entitled to.
6. Dishonesty concerning meal cards or any other dining

* O A E A E Axdpectatibris seiferth By dhe ColleigeCandéot Sodexo in the

Dining Hall or Terrace Café. Student meal cards are not
transferable and may not be used by anyone other than the
student whose name appears on the card. This also includes

i disiohesty in transferring food from a student with a meal card
to a commuter student or to a guest without a meal card.
Students are expected to payof all food items removed from
the servery and must use a new meal swipe if leaving the Dining
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10.

11.

12.

13.

14.

15.

16.

17.

18.

19.

20.

21.

22.

23.

Hall for any reason for an extended amount of time and
returning.

Unauthorized possession, duplication, altering, or use of keys,
student identification cards, a access cards to any College
premises and/or failure to report lost or stolen keys, student
identification cards, or access cards. This includes possession of
a key, student identification card, or access card not originally
EOOOAA ET OEAO OOOAAT 0660
Unauthorized entry into or use of College premises, including
access into or out of a building through an emergency exit or
window, unless in the case of emergency.

Failure to obtain an official student identification card within

one week of enroliment & the College. Students are required to
carry their student identification cards with them at all times

and to present them when requested to any College official who
makes such a request while in the performance of her/his
duties. Students may be chargea replacement cost for each
additional student identification card, in accordance with the
decisions and policies established by the Columbia College
Police Department. Any student losing more than five (5)
student identification cards issued by the Columia College

T Al As

24.

25.

27.

28.
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Sunbathing in areas where this activity is not allowed. Students
who wish to lie out in the sun wearing their bathing suits must
do so on the grassy areas at the back of campus (i.e. in the
McNair Hall Courtyard, on the lawn next to the Cottages, or in
the courtyard next to the swimming pool).

Any act of retaliation against another member of the College

community for any reason, in accordance with the Retaliation

Policy, referenced later in theStudent Handbook

I £ AEOAOEI E$§racé Ediot,

religion, national origin, sex, gender, pregnancy, disability, age,

genetics, or sexual orientation.

Conduct which is disorderly, lewd, indecent or inconsistent with

the values of Columbia College.

Any act that causes a:

a. Disruption or obstruction of teaching, research,
administration, disciplinary proceedings, or other College
activities, including its public service functions on or off
campus, or other authorized norCollege activities, when
the act occurs on College premises.

b. Disruption to the normal operations of the College and
infringes on the rights of other members of the College

01T EAA $APAOOI AT O ABOET ¢ OEAO OO A Adorindufity; 2atlindlor iAciing sthets fididriipAscheduled

College may face judicial proceedings, in addition to the card
replacement costs.

Use, possession, or distribution of narcotics, other controlled
substances, synthetically produced stimulats or depressants
(such as K2Spicemarijuana), and drug paraphernalia, on or off
campus.

Use, possession, or distribution of alcoholic beverages and
paraphernalia on College property or illegally off campus.
Public intoxication by students on College prperty or at any
College sponsored event.

Possession of explosives, fireworks, or dangerous chemicals on
College property.

Possession of firearms, ammunition, and/or other weapons, as
defined by the Columbia College Police Department and/or
local, state, ad federal law on College property.

Use, possession, or storage of any type of hoverboard while on
Columbia College property.

Failure to vacate a building completely and in a timely manner
after the sounding of a fire alarm or an evacuation order, for
any reason.

Any tampering with, disarming of, or covering of the fire safety
equipment. This includes smoke detectors, sprinklers, pull
stations, exit door alarms, hood/exhaust and fire suppression
systems, and fire extinguishers.

Smoking or use of tobacco adny type not done in accordance
with the Smoking and Tobacco Policy, as referenced later in the
Student Handbook

Any posting of items, fliers, marketing, advertising, or other
information not done in accordance with the Posting Policy,
referenced laterin the Student Handbook

Any act of solicitation not done in accordance with the
Solicitation Policy, referenced later in theStudent Handbook
Any act of proselytizing as defined in the Proselytizing on
Campus Policy, referenced later in th&tudent Handibok.

The bringing of children/minors on College property not in
accordance with the Children on Campus policy, referenced
later in the Student Handbook

The bringing of animals on College property not in accordance
with the Animals Policy, referenced latein the Student
Handbook

29.

30.

31.

and/or normal activities within any campus building or
area; intentional obstruction which unreasorably
interferes with freedom of movement, either pedestrian or
vehicular, on campus.

c. Breach of the peace or aiding, abetting, or procuring
another person to breach the peace on College premises or
at functions sponsored or participated in by the College.
Examples of such conduct include, but are not limited to:
abuse, nuisance, obscene telephone calls or text messages,
disturbing electronic posts, excessive noismside or
outside, exhibitionism, and fighting.

Any theft or other abuse of computer resourcefisted below

and/or in the Computer Use Policy, referenced later in the

Student Handbook

a. Unauthorized entry into a file to use, read, change the
contents, or for any other purpose.

b. Unauthorized transfer of a file.

¢. Unauthorized use of another individuda 6 O EAAT OE £E

password.

d. Use of computing facilities to interfere with the work of
another student, faculty member, or College official.

e. Use of computing facilities tdbully, stalk or
send obscene or abusive messages.

f.  Inappropriate use ofclassor College listsens.

g. Use of computing facilities to interfere with normal
operation of the College computing system.

Any act that is considered to be a violation of the Social Media

Sites Policy, referenced later in th&tudent Handbook

Violations of the Honor Code as related to academic work,

including, but not limited to:

a. Cheating or the (1) use of any unauthorized assistance in
taking quizzes, tests, or examinations; (2) dependence
upon the aid of sources beyond those authorized by the
instructor in writing papers, preparing reports, solving
problems, or carrying out other assignments; (3)
acquisition, without permission, of tests or other academic
material belonging to a member of the College faculty or
staff; or (4) submitting of an assignment for nore than one
course without the permission of the instructor(s).

b. Plagiarism, including, but not limited to, the use,
paraphrasing, or direct quotation of the published or
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unpublished work of another person without full and clear

acknowledgment. It also irtludes the unacknowledged use

of materials prepared by another person or agency
engaged in the selling of term papers or other academic
materials. Using the ideas and/or words of another writer

AT A OAPOAOGAT OET ¢ OEAI AO i

those words come from printed source material or from

the Internet. All source materiatwhether directly quoted

or paraphrasedmust be properly cited, and direct quotes

must also be identified as such with quotation marks.

Omitting quotation marks from direct quotations-including

brief phrases-is considered plagiarism, even when the

student cites the source.

&AET OOA O1 Al xAUO AAEAOA Oi

neither given nor received unauthorized aid of any kind on

OEEO OAOOR NOEUR PADPAO

Academic dishonesty, including, but not limited to any act

during which a student receives any information prior to

the test that gives unfair advantage to that student. It also

includes work on papers, notebooks, lab reports, etc., that

is not solely competed by the student being graded.

30AI EOOEIT 1T &£ xI OE 1106 AilOE

and/or with editing not done by the instructor.

f.  Any misrepresentation of the truth in academic work. This
offense shall include, but is not limited to, lying to a faculty
member, a member of the administration or other College
official, or Judicial Board.

T A
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your name in for classes, volunteer service, or other events
where attendance is recorded.

h. Offering academic assistance of any type to someone else

that is beyond the parameters set by the person receiving
assistance course instructor. This includg but is not
limited to, completing partial or full work of any type for
another, providing answers or responses
before/during/after any type of assessment or
examination to another, providing information about the
possible content of any type of assessmeor examination
before/during/after said assessment or examination to
another, knowingly assisting and/or providing another
with specific idea development and unique word phrasing
that will not also be credited to all original
creators/authors, providing editing or feedback on
AT 1 OEAOBO xi OE OEAO EO 11
course instructor, providing and/or assisting another in
DOl OEAET ¢ £AI OA ET &£ O AGET 1
work completion or attendance at an academic focredit
function or service function, and any other general form of
dishonesty regarding assistance offered to another for that
PAOOGI T80 AAAAATI EA x1 OE8H

i.  All other forms of dishonesty and unfairness in classes, on
tests, and on examinations.

32. Abuse of the Judicial System, including, but not limited to:

0

a. Failure to cooperate in the investigation of an alleged
judicial matter or complaint.

b. Failure to obey the summons of a judicial body or College
official.

c. Falsification, distortion, or misrepresentation of
information before a judicial body.

d. Disruption or interference with the orderly conduct of a
judicial proceeding.

e. | OOAI POET ¢ O AEOAT OOACA Al

participation in, or the use of, the judicial system.

f.  Attempting to influence the impartiality of a member of a
judicial body prior to and/or during the course of the
judicial proceeding.

Interference with, coercion of, abuse of (verbal or physical)
and/or intimidation of a member of a judicial body prior to,

o)

g.

5 PN

h. Failure to comply with the sanction(s) imposed under the

Student Code of Conduct.

i.  Influencing or attempting to influence another person to

commit an abuse of the judicial system.

Failure to comply with directions of College officiés or law

enforcement officers acting in performance of their duties

and/or failure to identify oneself to these persons when

OE Areqagsteditdde 01 ¢ D1 AACAd O) EAOA
34. Violation of federal, state, or local law while a College student,

33.

I O POl E Ardgéreldss of the location of the violatio.

35. Violation of any of the Residence Hall Policies, as referenced
later in the Student Handbook
36. Violation of all other published College policies, procedures, or
community standards not listed in theStudent Handbook
Housing Contract, or Undergraduate &letin.
AROAA O1T AA TTA80 1 x1h
SECTION 4: JUDICIAL AUTHORITY
1. TheVice President for Stdent Affairs & Dean of Studentss the
DAOOI T AAOGECT AGAA AU OEA #1111 Ac
for the administration of the Student Code of Conduct (nen
geagengc Aiglatigng); the Pojvotiisjthe person designated by
OEA #7111 ACA8O0 0OAOGEAAT O O AA <
of academic violations. These duties may be delegated to one or
two other staff or faculty members who are referred to as
Judicial Coordinators.
The Judicial Coordinator shall determine the composition of
judicial bodies and determine which judicial body shall be
authorized to hear each case.
The Judicial Coordinator shall develop procedures for the
administration of the judicial program and procedural
guidelines for the conduct of hearings, which are not
inconsistent with provisions of the Student Code of Conduct, the
Honor Code, and the judicial system.
Decisions made by a judicial body and/or Judicial Coordinator
shall be final, subject to thenormal appeals process.
A judicial body may be designated as arbiter of disputes within
EtheGtadgri gommudity © eased whisid dy Odt invelé a violation
of the Student Code of Conduct (e.g., roommate conflict). All
A AT pdrGes must@diés Aoibithegiad and e Rolimd pyithe

decision.

ET

4.

5.
00

SECTION 5: JURISDICTION OF THE COLLEGE
Generally, College jurisdiction and discipline shall be limited to
conduct which adversely affects the College community and/or the
pursuit of its objectives, whether it occurs on the Collegpremises,
at a Collegesponsored event, or elsewhere while a student is
enrolled at the College.

SECTION 6: VIOLATION OF LAW AND COLLEGE
DISCIPLINE

1. |If a studentis charged only with an oftampus violation of
federal, state, or local law(s), but not vth any other violation of
El AtEedtided £qdg ab Copdddt, gigciplinary action may be taken
and sanctions imposed for grave misconduct which
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demonstrates flagrant disregard for the College community. In
such cases, the student or students charged with a violah of
federal, state, or local laws may be placed on an interim
suspension if there is a concern for the welbeing and safety of
other members of the campus community. The period of
suspension may last until the College has finished its own
investigation or feels that more information has been provided
to prove that there is no longer a concern for the safety of the
community. The College may conduct its own investigation and
judicial proceedings prior to, simultaneously with, or following
civil or crimin al proceedings off campus. The student will be
afforded the chance to bring legal representation to any judicial
proceedings taking place before or during criminal proceedings
fitting this description; however, legal representation may only
provide counselto the student and may not speak on the
OOOAAT 660 AAREAI E
College judicial proceedings may be instituted against a student
charged with violation of federal, state, or local law(s) which is
also a violation of theStudent Code of Conduct if both violations
result from the same factual situationCollege judicial
proceedings will occur without regard to the pendency of civil
litigation in court or criminal arrest and prosecution and may

be carried out prior to, simutaneously with, or following civil or
criminal proceedings off campus. The only exception to this
policy will be in the case of a situation as referenced above in
this section.

For cases in which criminal investigations and/or proceedings
are concurrent a pending, the College normally may proceed
independent of such investigations or proceedings. The accused
student or the complainant may request that the College delay
its proceeding. Such requests should be submitted in writing at
least two business daysprior to the scheduled review to the
Judicial Coordinator stating the requested action and the
supporting rationale for the request. The Judicial Coordinator
may grant the request but is not obligated to do so. The mere
fact that criminal investigation or proceedings exist will not
ordinarily be considered grounds for delay.

When a student is charged by federal, state, or local authorities
with a violation of outside law, the College will not request or
agree to special consideration for that individual beause of his
or her status as a student. If the alleged offense is also the
subject of a proceeding before a judicial body under the Student
Code of Conduct, the College may advise-cEmpus authorities
of the existence of the Student Code of Conduct aatihow such
matters will be handled internally within the College

community. The College will cooperate fully with law
enforcement and other agencies in the enforcement of criminal
law on campus and in the conditions imposed by criminal

courts for the rehabilitation of student violators. Individual
students, acting in their personal capacities, remain free to
interact with governmental representatives as they deem
appropriate.

SECTION 7: THE JUDICIAL PROCESS

Interim Suspension

Interim Suspension is when atudent is suspended
immediately or soon thereafter from theCollege and/or the
residence halls for aime, while the judicial process is
proceeding.In certain instances, theVice President for Stdent
Affairs & Dean of Studentsor a designee, may impasa College
or residence hall interim suspension.

IO AOGE NOAOOEITO

Interim suspension may be imposed for the following
reasons:
a. to ensure the safety and wetbeing of members of the
College community or preservation of College
property,
b. 61 AT OOOA OEA OOOAAT O8O0 1 xIi
safety and weltbeing,
c. to prevent a judicial matter from occurring for any
other reason, or
d EZ£Z OEA OOOAAT 680 AAEAOQEI O f
disruption or interference with the normal operations
of the College.
Interim suspension will be imposed in all instances of
physical violence. All involved students (regardless of who
was alleged to have started the altercation) will be asked to
Itave@dimpus OntnERBIY aD@vall ndt BeFpdriniES to
return to campus until given permission to do so by the
Judicial Coordinator (may be limited to specific areas of
campus and/or for specific reasons) or until the matter is
heard and decided by the Judicial Coordinator or a judicial
body. Interim suspension may also benposed when a
OOOAAT 6860 AAREAOET O EO AAAI AA
threats of violence.
During the interim suspension, the student is denied access
to all of campus for all reasondgncluding academic classes
and all other College activities or pivileges for which the
student might otherwise be eligible.

B. Initial Warning

1.

MO T

In certain instances, a Residence Life staff member may
impose an initial warning to students for first-time, low level
code of conduct and/or Residence Life policy infractions.
Warnings may be given for low level infractiongsee below
for list of potential categorieg. It isat the discretion of the
Residence Life staff member whether a warning is
appropriate or not. These ondime warnings will serve in
place of the Judicial Process noted below in Charges and
Notifications.

Noiseviolations

Visitation violations

Re-occurring lock outs

Initial warnings will be given by Residence Life Staff
members and will include an intentional conversation about
the violation along with a written warning.

All initial warnings will be tracked and after receiving one
(per category) any further infractions require that the
student proceed through the formal JudiciaProcess.

C.Charges and Notification

1.

Any member of the College community may file complaints
against any student for possible misconduct. Reports should
be submitted as soon as possible after the event takes place,
preferably within one week. Communicaion Information
Forms are available from Student Affairs or Residence Life
staff members. Reports should be submitted to the Judicial
Coordinator.

The Judicial Coordinator may conduct a preliminary
investigation to collect more information on the report and
see if any violations of the Student Code of Conduct may have
occurred.

If the accused student is an athlete, the Office of Athletics will
be natified of the charges.

The Judicial Coordinator shall present aknown charges in
writing to the accused student and shall inform the student to
contact her or him by the date listed on the notification
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(typically within three (3) but not more than five (5) business
days after the student has been notified of the charges) to
OAEAAOI A A EAAOET ¢8
campus email address. During the initial meeting, the

student will be asked to come to the Office of Residence Life
anA (1 OOET ¢ jT1 0 OEA AOOECT AA
sign, pick up the official judicial notification, and speak with

the assigned Judicial Officer about the process. In most cases,
it is during this meeting that the hearing will be scheduled
Shoulda student fail to pick up the notificationand meet with
their Judicial Officer by the due date as specified in the initial
email, the JudicialOfficer may schedule the hearing. If the
student fails to appear for a hearingthe JudicialOfficer or

judicial body shall conduct a hearing inthe studd T 086 © AAOAT AA

(in absentia) on the basis of the information made available
during the course ofthe investigation and hearing andnay
make a determination as to whether a violation of the
Student Code of Conduct hasccurred. The Judicial
Coordinator or judicial body may impose a sanction if a
violation is believed to have occurred. This decision shall be
communicated in writing to the studentthrough their
campus email

D. Administrative Hearings

1.

A time shall be sefor the initial meeting, not less than five
(5) nor more than fifteen (15) business days after the
student has been notified. The Hearing will usually be held
within three business days of the initial meeting.
Maximum time limits for scheduling of hearings may be
extended at the discretion of the Judicial Coordinator.
Admission of any person other than the accused to the
hearing shall be at the discretion of the Judicial
Coordinator.

An administrative hearing may be conducted bg

designated College official, on behalf of the Judicial

Coordinator.

The Judicial Coordinator or his or her designee may also

conduct meetings with individual witnesses, for the

purpose of collecting information. If, during this meeting,
the Judicial Coadinator is given information which
suggests that the withess may have also been involved in
the possible violation of the Student Code of Conduct, the

Judicial Coordinator may notify the witness of this and stop

the witness meeting. If this does occur, # student will

then be allowed to go through theydicial process.

Before an administrative hearing, the following steps shall

occur:

a. The accused student will be informed about the
difference between an administrative and Judicial
Board hearing. The accusd will have the opportunity
to ask any questions about the possible judicial
proceedings and their processes anthay be asked to
confirm the choice of conducting one or the other.

b. If the accused wishes to move forward with the
administrative hearing, theaccused will be presented
with the basic report and facts of the case.

c. The accused will sign the original hearing notification
letter.

d. The accused may request to read the reports
associated with their case.

e. An Administrative hearing will be scheduled.

During an administrative hearing, the following steps shall

occur:

.1 OEEAEAAQEI 1
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1.

a. The accused will be reminded of the Columbia College

retaliation policy.

xIE 1 The akdisedulliballdved tapiedent iODHeA T 06 O
version of the incident being discussed and all facts
which the accusel believes to be relevant.

#d 1 Thd\IEdicial Cbotldator WillazEE Aeichan® fo ask
questions, in order to collect all information needed.

d. Once all information needed has been collected by the
Judicial Coordinator and the accused has been
provided the opportunity to share all relevant
information, the Judicial Coordinator will review all
charges presented to the accused. The accused will
have the opportunity to ensure that full understanding
of the charges and their meanings is achieved.

e. The accused will be preided the opportunity to state
the level of responsibility for each charge. The Judicial
Coordinator will also discuss his or her thoughts on
OEA AAAOC I AOAI
parties are unable to agree, the Judicial Coordinator
will be allowed to send the case to a Judicial Board
hearing or to make the final decision, as an appeal is
possible.

f.  If afinal decision is made in regard to the accused
OOOAAT 680 1 AOGAT 1T &£ OAODPI T OF
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upon and communicate all sanctions being assigned to
the accused. The Judicial Coordinatanay choose to
schedule a followup meeting to discuss these
sanctions, if the Judicial Coordinator wishes to have
more time to decide upon the appropriate sanction.
The Judicial Coordinator may also discuss possible
sanctions with the accused during the hearing but may
choose to send notificatiorof the final sanctions later.

g. The accused will be asked to acknowledge receipt of
the findings and sanctions (if applicable). This receipt
will be done in the form of the signing of a printed
letter with all of the relevant information. If the letter
is not made available for the accused during the time
of the hearing, the accused will be notified via campus
e-mail once the letter is ready for signature and
collection.

If, at any time, the accused wishes to stop the administrative
hearing and move to a Judial Board hearing, the accused
may do so. However, once the accused has signed a
notification of the findings and sanctions, there is no ability to
move to a Judicial Board hearing and only an appeal may be
conducted.

During the hearing, the Judicial Coalinator may take notes
on the statements being made by the accused and the steps
conducted during the hearing. These notes are considered to
AR PAOO 1T &£ OEA AAAODC

used if the student wishes to move to a Judicial Board
hearing.

All JudicialHearings will have a singleserbatim recording,
such as an audio recording. The record shall be the property
of the College. No other recordings will be allowed.

Judicial Board Hearings
A time shall be set for a hearing, not leghan five (5) nor
more than fifteen (15) business days after the student has
been notified. Maximum time limits for scheduling of
hearings may be extended at the discretion of the Judicial
Coordinator.
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The Judicial Coordinator may choose to present these on
behalf of the College and complainant(s) if (1) the
complainant does not wish to appear before the Judicial
Board; (2) the complainant is not a student; (3) there is more
than one complainant; (4) the charges are more serious in
nature; or (5) it is believed that the Judicial Coordinator will
present the case in a more thorough and effective manner.
This decision is left to the discretion of the Judicial
Coordinator and in these cases, the Judicial Coordinator may
still request that the original compainant(s) appear as a
witness.

Admission of any person other than the accused, the

complainant, the witnesses, the campus advisors, and the

Judicial Board members to the hearing shall be at the

discretion of the Judicial Coordinator.

In hearings involving more than one accused student, the

Judicial Coordinator or chairperson of the Judicial Board may

permit the hearings concerning each student to be conducted

separately.

The complainant and the accused have the right to be

assisted by a campus advisor.He campus advisor must be a

current student, faculty or staff member. The complainant

and/or the accused is responsible for presenting his or her
own case; therefore, campus advisors are not permitted to
speak or to participate directly in any hearing befee the

Judicial Board.

The complainant, the accused, the Judicial Board, and the

Judicial Coordinator shall have the privilege of calling

witnesses. The complainant, the accused, and the witnesses

are subject to the right of questioning by the opposing p#y,

the Judicial Board, and the Judicial Coordinator.

Pertinent records and exhibits may be accepted as evidence

for consideration by a Judicial Board at the discretion of the

chairperson and Judicial Coordinator.

During a Judicial Board hearing, the @used student shall be:

a. afforded the privilege to remain silent and not have that
silence taken as admission of responsibility for the
violation;

b. afforded the privilege to have a campus advisor who does
not appear as a witness during a hearing. Advisoesre not
permitted to speak or to participate directly in any hearing
before a Judicial Board. In answering a question, the
student may seek assistance from the campus advisor;

c. afforded the privilege to present witnesses of fact and
information on her/his behalf;

d.informed that any oral or written statements the student
may make pertaining to the alleged violation may be
presented in any subsequent proceedings;

e. afforded the privilege to prepare a written statement
concerning the alleged violation(s);

f. informed that her/his academic, student conduct, and co
curricular activities record may be presented as a part of
any proceeding;

.presumed not in violation until a violation is determined;

. afforded the opportunity to review all evidence against
her/him in any proceeding;

i. afforded the privilege to question witnesses in any

proceedings; and

j. afforded the privilege to appeal a decision by the Judicial
Board to an Appellate Board (see the Appeals information
in this sedion).

All procedural questions are subject to the final decision of

the chairperson of the Judicial Board. The chairperson may

-0 «Q

consult with the Judicial Coordinator on procedural issues, as
the chairperson deems necessary.

10. After the hearing, the JudiciaBoard shall convene outside the

11. 4 EA

presence of everyone else and determine (by majority vote)
whether the student has violated each section of the Student
Code of Conduct which she/he has been charged in writing
with violating.
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of whether it is more likely than not the accused student
violated the Student Code of Conduct.

12. There shall be a single verbatim record, such as an audio

recording, of all hearings before a Judicial Board (with the
excepti T 1T £ OEA * OAEAEAT "1 AOAGO
and sanctions after the hearing has finished). The record shall

be the property of the College. Parties are not permitted to

make their own recordings or remove any pieces of evidence

not originally brought by the accused, complainant, and/or
witnesses into the hearing room.

13. In each case in which the Judicial Board determines that a

F.

1.

student has violated the Student Code of Conduct, the
sanction(s) shall be determined by the Judicial Board and
implemented by the Judicial Coordinator. All sanctions are
made in the form of a recommendation to the Judicial
Coordinator. The Judicial Coordinator has the authority to
approve, reject, or modify the recommended sanctions;
however, in no case may the Judicial Cabnator impose a
sanction more severe than recommended by the Judicial
Board. Following the hearing, the Judicial Coordinator shall
AAOEOA OEA AAAOQC x OEOQOET ¢
determination of the findings and of any sanctions imposed
(if applicable).

Organization/Group/Team Hearings
In the case that a student organization or athletic group or
team is accused of violating one or more policies listed in the
Student Code of Conduct, the organization/group/team may
be represented by the organizali T 6§ 0 DOAOGEAAT & 1
COI OPTOAAI 80 AADPOAET 1T 0O AlT OE/
organization/group/team in a Judicial Board hearing.
All correspondence regarding the charges and notification of
the hearing, along with the final decision of the Judicial Board,
will be sent to the president and advisor of the organization
or captain and coach of the athletic group/team, as are listed
ET OEA 1T OCATEUAOQEIT T80 ET & Of Al
Student Activities or the roster on file with the Athletics
department. The Director of Student Activities,Vice President
for Student Affairs & Dean of Studentsandthe Director of
Athletics will also be notified.
The Judicial Board hearing will not be open to any other
members of the organization/group/team, with the excepton
of the president/captain or other selected representative for
OEA cOi O0b jEZ£ 1106 OEA DPOAOGEAAI
organization/group/team advisor or coach, any witnesses,
and campus advisors.
All other processes and steps listed in the JudiciBloard
hearing process will be followed as stated.

Sexual Misconduct Related Hearings

All judicial proceedings related to sexual misconduct cases are
subject to the process outlined in the Sexual Misconduct Policy,
as referenced later in theStudent Handbok.
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H. Sanctions

1.

The following are examples okanctionsthat may be

imposed upon any student found to have violated the

Student Code of Conduct.

a. Warning - A notice to the student that she or he is
violating or has violated institutional policies and/or
procedures. A warning can be given verbally or in

during the time of expulsion. Notification of this
expulsion will be made to appropriate offices.
Cdlege Suspension Separation of the student from
the College for a definite period of time, after which
the student is eligible to apply for return. Conditions
for readmission may be specified. Notification of this
suspension will be made to appropriate fices. The

writing, depending on the nature of the violation.
Judicial Probation- A written reprimand for violation
of specified policies and/or procedures. Probation is
for a designated period of time and includes the
probability of more severe disciplinary sanctions
(including expulsion) if the student is found to be
violating any institutional policies and/or procedures
during the probationary period.

Loss of Privileges or Activity Restriction Denial of
specified privileges for a designated period of time.
Fines- A monetary assessment may be imposed.
Restitution - Compensation for loss, damage, or injyr
This may take the form of appropriate service and/or
monetary or material replacement.

Discretionary Sanctions- Work assignments, writing
assighments, service to the College,
counseling/mediation, or other related discretionary
assignments.

AcademicSanctionsz Requirement of recompletion of
the assignment, a new or additional assignment, other
work or writing assignments, other related
assignments, or other academic sanctions as assigned
by the judicial body.

Removal or Reassignment from an Academilassz
Complete removal from an academic class or
reassignment to another academic class. Restrictions
may also include a ban from registering for other
future classes, either with a certain student or faculty
member or in a department.Notification of this
removal or reassignment will be made to appropriate
offices.

Removal from a Student Organization, Group, or Team
Z Complete removal of a student from a student
organization, group, or team. Student may also be
banned from joining that organization, grow, or team
for an established amount of time or permanently and
may not be allowed to associate with the organization,
group, or team in any manner. Notification of this
removal or reassignment will be made to appropriate
offices and organization/group/team.

Residence Hall Relocatiog Permanent reassignment
of the student to another area of the residence hall or
another residence hall, along with any adjustment in
housing feesNotification of this relocation will be
made to appropriate offices.

ResidenceHall Suspension Separation of the student
from the residence halls for a definite period of time,
after which the student is eligible to apply for return.
Conditions for readmission may be specified. The
student may not be reimbursed for any room and
board fees lost during the time of suspension.
Notification of this suspension will be made to
appropriate offices.

Residence Hall Expulsion Permanent separation of
the student from the residence halls. The student may
not be reimbursed for any room and board fees lost

More than one of the sanctions listed above may be imposed for

College will not accept any academic credit for
coursework completed at other institutions during
this time of suspension.

n. College Expulsion Permanent separation of the

student from the College. Notification of this expulsion

will be made toappropriate offices.

any single violation.
The following sanctions may be imposed upon organizations,
groups, or teams:

a. Deactivation- Loss of classification as a student
organization, group,or team. Restrictions will be set about
when the organization/group/team may reapply for active
status.

b. Fundingz Loss of or a freeze on all funding from the
College and/or all rights to fundraise.

c. Any sanctions listed in the Sanctions list above.

Judidal Holds

a.
b.
c.

d. Wanting to ensure that a thorough investigation is completed

)

X

The Judicial Coordinatomay place a judicial hold on a

OOOAAT 6860 AAAT O1 O A1 O OEA AII

Failure on behalf of the accused student to respond to a
judicial hearing notification.

Failure on behalf of the accused student to complete the
sanction(s) as assigned by the deadline assigned.
Failure on behalf of any student to provide information
necessary for an investigation.

and sanctions are assigned, as needed, before an accused

person can continue or return as a student.

£ A EOAEAEAI
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Only the Judicial Coordinator may place judicial holds on

accounts or remove holdsor may do so at the request of others

associated with the judicial process, as warranted.

ETTA EO Dl AAAA
I AOGnald OAT

The Judicial Coordinator will use two different types of holds.

Holds may prohibit students from registering for classes, adding

or dropping classes, receiving aofficial transcript from the
College, and graduating from Columbia College, along with
other possible restrictions.

Appeals

A decision or sanction may be appealed by an accused

student or organization/group/team to an Appellate Board
within five (5) bu siness days of notification of the decision.

Such appeals shall be in writing and shall be delivered to the

appropriate Judicial Coordinator, unless notified to submi
the appeal to another judicial body in the decision letter.

t

Except as required to exm@in the basis of new evidence, an

appeal shall be limited to review of the verbatim record of the

initial hearing (if available) and supporting documents for

one or more of the following purposes:

a. procedural defect that would very likely impact the
outcome;
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b. newly acquired evidence that was not previously available;
or

c. the sanction imposed was unduly harsh.

The Appellate Board may deny the appeal if it does not

address one or more of the above or if it does not bele the

appeal is meritorious.

3. If the Appellate Board upholds the appeal, the matter shall be
sent back to the Judicial Coordinator or judicial body for a re
EAAOEI ¢ EZ£ OEA AAOEO | £ OEA
any of the reasons expressed above. If the Appellate Board
determines the cecision regarding the accused student was
AAOGAA 11
will be withdrawn, the charges will have not been proven and
the matter will be at an end. If the Appellate Board
determines that sanctions imposed werenappropriate, the
matter will be sent back to the Judicial Coordinator or judicial
body for reconsideration of the sanction(s) based upon the
evidence adduced at the original hearing. Any subsequent
appeal of a new hearing will be made to the Board of Tstees
through the President of the College. Such appeals must
conform to the provisions outlined in Section I, Appeals,
numbers 1 and 2, located in this section, and be received
within five (5) business days of the decision of the rdearing
judicial body. In such cases, the decision of the Board of
Trustees through the President of the College shall be final
and binding.

4. |If the accused disagrees with the decision of the Appellate
Board, the accused may appeal in writing to the Board of
Trustees through the President of the College, within five (5)
business days of the decision of the Appellate Board,
delivering the appeal to the appropriate Judicial Coordinator
unless notified to submit the appeal to another judicial body
in the decision letter. The appeainust conform to section |,
Appeals, numbers 1 and 2, located in this section. In such
cases, the decision of the Board of Trustees through the
President of the College shall be final and binding.

5. In cases involving appeals by a student accused of violadj
the Student Code of Conduct, review of the sanctions by the
Appellate Board or the Board of Trustees through the
President of the College may not result in more severe
sanction(s) for the accused student.

SECTION 8: FERPA AND JUDICIAL RECORDS
Other than College expulsion and sanctions relating to sexual

i EOAT 1 AOAOR EOAEAEAI OATAOGEITO
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confidential judicial record. Confidential judicial records wil be
maintained by the Judicial Coordinator and may be shared on any
request for student conduct related information issued to the
College with the express permission of the student. If a student has
withdrawn permanently from the College or is otherwise
permanently disassociated from the institution, and wishes to have
judicial actions that did not involve sexual misconduct or result in
residence hall expulsion, college suspension, or college expulsion
OAIT 1T OAA EOI I
request, in writing, to the appropriate Judicial Coordinator that

those judicial actions be expunged. The Judicial Coordinator has the
sole discretion to grant or deny the request.

The Family Educational Rights and Privacy Act (FERPA) does allow
for the right of the College to contact the parent or legal guardian in
cases of alcohol and drug misuse for students under the age of 21. If

' DPAT T AGA
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a student is found responsible for an alcohol or drug violation and is
under the age of 21, the College may contatte parent or legal
guardian of the student, in cases of sanctions resulting in suspension
or expulsion from the residence halls and/or College and in any
instance when there is a repeated violation of an alcohol or drug
policy. The College also reservese right to contact the parent or
legal guardian of a student in any other finding of responsibility for
an alcohol or drug policy violation for a student under the age of 21.
"T AOABO AAAEOEIT EO A& O
SECTION 9: STUDENT RIGHTS AND

AT AU8O AAAEOETI

All members of the Columbia Aege community have certain rights

which include:

1. 4EA OECEO O1 1 OCAT EUA
pursue individual activities, including freedom of movement,
except when these interfere with the rights of others or violate
established Collge, local, state, and federal laws and policies.

2. The right to freedom from personal force, violence, threats of
personal abuse, and harassment, either as individuals or groups
within the Columbia College community.

3. The right to be protected from arbitrary or unauthorized search
or seizure.

4. The right of privacy of personal information in accordance with
local, state, and federal laws.

5. The right to dissent; in other words, to carry on individual or
organized activity which expresses grievances held again®or
changes desired in society, the College, or both. This activity is
carried on within the limits of the democratic process of
freedom of speech, assembly, and petition.

6. No student shall be subjected to judicial procedures or found to
be responsible d charges made under this Statement without
adherence to the procedures outlined in this chapter.

7. The right of the accused to know the charges made against that
OOOAAT On OEA OECEO Ol
version of the events; the ight to question witnesses consistent
with the appropriate management of the judicial hearing; the
preservation of the rights of others to know the content of any
other factual bases for the charge; and the right to have the
matter resolved by an impartialperson or body. In cases of
interim suspension, an initial hearing will be conducted by the
Judicial Coordinator to review the basis for the decision for the
interim suspension.

8. 4EA OECEO 1T £ AAAAOGO OI

9. The right to petition the College for resolution of complaints

procedures and modification of College policy.

10. The opportunity to receive a statement of College pigies and
procedures.

11. The right to an education including the reasonable and legal use

i £ OET OA OAOOEAAO AT A AEAAEI EOE/

and development.

12. The right to a campus advisor during a judicial process if the
student requests suchassistance.

OEA OOOAA

A Statement of Responsibilities

Students at Columbia College, as individuals and in groups, have

certain responsibilities which include:

1. The responsibility to observe all duly established College, local,
state, and federal laws. Nothing in tis Student Code of Conduct
can affect in any way the jurisdiction of courts and other civil
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authorities over any Columbia College student. Membership in
the Columbia College community does not mean a privileged or
immune status from the law. However, becase a student is or
has been involved in criminal proceedings is not necessarily
sufficient cause for a College judicial hearing.

2. The responsibility to attend all judicial meetings when issued
notice to do so. Failure of the accused to appear at a schedlle
judicial board meeting without giving notice will result in the
hearing taking place without the accused being present.

3. The responsibility to refrain from the use of force against a
DAOOIT 1T 0O cOIl 6bh OEA &£ OAEAIT A
freedom of movement, or personal abuse of another person.

4. The responsibility to preserve the right of privacy of other
individuals and groups and to respect the right of property of
individuals, groups, the neighboring community, and the
College itself.

5. The responsibility to respect the confidentiality of personal
information about members of the Columbia College
community.

6. The responsibility to refrain from actions which deny other
members of the community their rights as described.

7. The responsibility to participate actively in training and
educational opportunities tied to campus leadership roles
and/or paid positions.

POLICYSTATEMENTSAND
PROCEDURES

JURISDICTION OF THE COLLEGE

When a student is admitted to Columbia College, she is considered a
member of the College community and is subject to all College
policies. The College reserves the right to require the withdrawal of
students whose scholarship is not satisfactory and/or whose
presence is thought to be injurious to the interests of the College
community, in accordance with the processes outlined in this
chapter.

STUDENT COMPLAINT PRCESS

Complaints about Columbia Collge policies, procedures, or
practices should be discussed with the appropriate faculty or staff
member in person prior to a formal written complaint. Concerns
about academic issues should be reviewed with the faculty member
involved, the Dean of theDivision, then the Provost, in that order.
Concerns about administrative issues should be reviewed with the
area director then the Vice President for Finance. Concerns about
student life should be reviewed with the area director then theV/ice
President for Student Affairs &Dean of Students. Concerns about
admissions or financial aid issues should be raised with the
appropriate director, then the leadership team member the area
reports to.

If the problem cannot be resolved in person, written complaints
should be sent to the Provost or the Vice President for Finance as
appropriate. The resolution of written complaints will be
communicated to the complainant in a timely fashion. If the
complaint is impossible to address quickly, the Provost or Vice
Presidentfor Finance will keep the complainant informed as to the
progress of the resolution.The individual office is responsible for
the filing of the complaints.

ACADEMIC REGULATIONS

The academic procedures at Columbia College are designed to aid

the student in fulfilling the requirements for graduation. There are

requirements each student must meet in order to complete a degree

program. The faculty and staff of Columbia College have a

responsibility to guide and assist each student to successfully

complete hercollege education. Likewise, the student has a

responsibility for her education that goes beyond class attendance

AT A OEA DPOAPAOAOGEITT 1T &£ AOOECT I AT
.includes a thorough knowledge of academic.reguirements and. . .. . _
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can participate in the planning of her formal education and at the

same time better understand the wide range of intellectual

opportunities provided at Columbia College. Each student is

expected to be familia with the section in the Columbia College

Bulletn AT OEOT AA O' AT AOAT ' AAAAT EA )1

001 COAi 86 3ET OIA OEA OOOAAT O EAO!

advice from her advisor, the Office of the Registrar, located on the

second floor of the Allison Administration Building, or the Office of

the Provost, located on the first floor of the Allison Administration

Building.

STUDENTACADEMIC GRIEVANCE PROCEDURE
A. 300AAT 080 ' AAAAT EA ' OEAOAT AA o0

1. A student who feels that she/he has beeanjustly evaluated
by a professor must first contact that profeser to discuss the
complaint.

2. If the matter remains unresolved, then the student and
professor must confer with the Division Head of the specific
division concerned. (If professor concerneds the Divisian
Head then omit this step.)

3. If the matter is not resolved, then the student must submit a
written petition and pertinent documentation to the Division
Head of the division concerned. The Division Head must
schedule a meeting with the studenaind the professor. All
documents to be considered must be made available to all
parties prior to the meeting. After reviewing the petition and
documentation and discussing the issue with the student and
professor, the Division Head must notify the studenand the
professor inwriting of her/his decision.

4. If the matter is yet unresolved, then the student must submit
a written petition to the Provost who will convene the
3 0 O A Kliefaid® Committee. The Provost will make a copy
of the written petition available to all members of the
Grievance Committee prior to the meeting. The Grievance
Committee is chaired by the Provost and consists of three
members of the Academic Standards Committee and two
students appointed by the Provost. The Provost has no vote
inthe Grievand #1711 1 EOOAAEO AAI EAAOAOD

5. The Provost must inform the student and the professor in
xOEOET ¢ 1 £ OEA ' OEAOAT AA #1111
must be limited to the issue of the grade. If the grade is
changed, the Provost must niifythe 2 ACEOOOA 08 O [/ A

6. If this decision does not resolve the grievance, then the
student may petition in writing the President of the College.
The decision of the President must be communicated in
writing to th e student and the professor.

7. The student lodgng the grievance action may ask another
student, faculty member, or staff member to accompany
him/her to any of the conferences or Grievance Committee
meetings scheduled as part of the complaint process, as a
campus advisor. The complainant is responsiblir
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presenting his or her arguments; therefore, campus
advisorsare not permitted to speak or to participate directly
in any conference or hearing, but the complainant may confer
with their advisor.
The grievant has 45 days from the end of the academic terin
which the grade was recorded to notify the Provost in writing of
her/his intent to request a hearing before The Grade Grievance
Committee. Section A, steps-4 must be followed before the
student may submit a request for a hearing. Failure to follow
the established procedure may result in the denial of the
request.

CONFIDENTIALITY OF STUDENT RECORDS

(Family Educational Rights and Privacy Act of 1974)

With the exception of limitations herein stated, Columbia College
permits any student, presently or peviously enrolled, access to
her/his official records created during her/his period of enrollment.
The creation and maintenance of student records are based upon
recommended practices, and, except for the permanent academic
transcript, records are destroyel periodically. Confidential
information placed in the educational record prior to January 1,
1975, is excluded from student inspection. Students may not have
access to records of instructional, supervisory, or administrative
personnel which are in the saé possession of the maker. Records
created and maintained by a physician, psychiatrist, psychologist, or
other recognized professionals and used in relation to treatment of
the student are not open to the student. These records may be
reviewed by a profes$onal selected by the student. Also excluded
are financial records of parents.

A student wishing access to her file or record must present to the
appropriate office personal identification credentials, along with her
written request for an appointment to make the inspection. The
accuracy of information contained in any file or record to which the
student has access may be challenged by the student by submitting a
request for a hearing in writing to the Provost.

Federal law provides that student records maye released to
persons under the following circumstances without first obtaining
permission from the student:

Campus Directory must submit a separate writtemequest to the
Registrar by July 31 each year.

Name

Local address

E-mail address

Local telephone number

Home city and stae (and country, if appropriate)

Participation in Collegesponsored extracurricular activities

(such as varsity athletics or staent government)

Dates of attendance

Classification Major and minor field(s) of study

Degree(s) conferred

Collegesponsored awards

Academic honors

Location and Security of Student Records
Type of Information: Responsibility for Security:

Academic~: A A

| EEEAA 1T £ OEB 8BACBEBOAGERBYidrar
Alumnae:

i &1 1 AA | AEE B8A.8.8.8.8.8.8uhnae Relations

Collegiate Activities,

Non-Academic Records:

$SEOEOQCEIT | £ 888448 8 yigePlesioordior
Student Affairs & Dean of Studentd

Institutional Testing:
| EFEEAA 1 £ 28LEDOOAL

Employment Statistics:

Career Service8 88 8 8 8 8 8 8 8 Bilgdto8 of CareerServices

Residence Halls:
Office of Residence Lifd T A (1 OOET C8888888
Residence Life & Housing

Immunizations:
$SEOEOCEIT 1T £ 3006AAT O | EAAEOOS8 {
for Student Affairs & Dean of Students

Student A:ccounts: o
| FEEAA 1T £ &ET A1 AEAI
APbl EAAOGET T A& O

Pra}X|s §cpr§s: A
SELOEOQOEI I

3AOOEAAOGY

I £ %AOAAOEIT T 8888888¢

A. To Columbia College professional personnel with legitimate
educdional interest in students.

B. To an agency of the government which may requireecords in
connection with legal or judicial matters.

c. )T ATTTAAOGEITT xEOE Aorrécéi@@éfAl 060
financial aid.

D. )7 OAI AGET T OFhofsifdty enéehichie@s. O E A

E. On behalf of educational agencies or institutions for the ppose
of developing, validating, or administering predictive tests,
student aid programs, or improvement of instruction, provided
such studies are conducted in a way which does natentify
individual students.

F. To accrediting organizations in order to cary out their
accrediting functions.

G. To parents of a dependent as defined for income tax purposes.

In addition to the above exceptions, directory information may be
released to a third party without the written consent of the student.
The items listed below are designated by the College as directory
information and may be released on any student for angurpose at
the discretion of the College unless the student has previously
submitted a written request for non-disclosure to the Registrar.
Students wishing to have their information omitted from the annual

COLUMBA COLLEGE INTELLECTUAL PROPERTY
POLICY

Background

Columbia College is committed to free and vigorous intellectual
exploration and expression. Hence the College is committed to
providing an environment that supports the research and teaching
activities of its faculty, students, and staff. In the course of
professional duties, faculty members create intellectual property. As
a matter of principle and practice, the College encourages all
members of the Columbia College community to publish without
restriction their papers, books, and other forms of communicabn in
order to share openly and fully their findings and knowledge with
colleagues and the public. The longtanding academic tradition that
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creators of works own the intellectual property resulting from their
research, teaching, and writing is the found#on of the College

policy.

Policy

It is the general policy of Columbia College that intellectual property
shall be the property of the author or creator. Exceptions to this rule
will be handled as described in theAAUP Policy Documents and
Reports, Tertt Editionon pages 214216. To resolve emerging issues
and disputes concerning the interpretation of this policy and/or
negotiation of intellectual property rights, the Provost will convene a
panel of faculty and peers to submit recommendations to be
considered bythe College administration.

Students should note that all lecture and course materials are the
property of the instructor and are covered by copyright laws both
federal and state. Students may not distribute or reproduce these
materials for commercial puposes without the written consent of

the instructor. This does not prevent students from sharing notes on
an individual basis for personal use. Violation of copyright laws may
result in referral to the Judicial Coordinator.

NONDISCRIMINATION POLICY

Columbia College does not discriminate on the basis of race, color,
religion, national origin, sex, gender, pregnancy, disability, age,
genetics, or sexual orientation.

Human Immunodeficiency Virus (HIV) and
Acquired Immune Deficiency Syndrome (AIDS)

Recognzing current information provided by the Center for Disease
Control stating that the Human Immunodeficiency Virus (HIV) which
causes Acquired Immune Deficiency Syndrome (AIDS) is not
transmitted by casual contact, Columbia College does not
discriminate agdnst students or employees who have or may have
been exposed to HIV/AIDS. This policy applies to all matters, but
particularly to admission, housing, student activities, hiring, and
retention. Columbia College offers education and information on risk
reduction, psychological counseling or referral, and medical referral.
Confidentiality within the law is maintained in each case.

The American College Health Association has recommended that
colleges provide their students with information concerning
HIV/AIDS, since AIDS education can help prevent the spread of HIV.
Columbia College will, therefore, offer information in a manner
consistent with the mission of each department or administrative
area.

Immunizations Required

All students entering Columbia Collegenust present a valid
immunization certificate (dated, signed, or stampedby a health care
professional/ office) documenting the student has received those
immunizations required by the College. Failure to comply will result
in delayed registration for the sibsequent semester.

Pursuant to South Carolina law, the Columbia College institutional
policy, and endorsement by the American College Health

I OOT AEAGET T h All OOOAAT 60 EI
have the following immunizations:

Students bornafter December 31, 1956:

OEA

1 2 Measles (Rubeola), 1 Mumps, and 1 Rubella (2 MMR
doses meet this requirement)
All international students are required to have the following
screening:
1 Tuberculosis Screening (PPD) within the last 6 months. A
PPD is requiredregardless of prior BCG inoculation.
Several options are available to achieve compliance with the
Columbia College Immunization Policy:
1  Private Physician
1  Medical Centers
1 Your local Health Department can provide the second MMR
and tuberculosis screening fre of charge or for a nominal
fee to college students.

#1101 AEA #111ACA xEI1 EAADP A
for the duration of her tenure at Columbia College. Any student
wishing to receive a copy of her immunization records should
contactthe Division of Student Affairs 803-786-3856).

STUDENT IDENTIFICATION CARDS

All Columbia College students are issued a student identification
card (ID). The ID is used to check out library materials, obtain
reduced student rates at college events and tla¢re productions,
permit resident students access to residence hall front entrances,
grant access to classroom buildings, and serve as the meal card for
students on a meal plan. The ID is netransferable and must be
carried at all times. When requested by College official, a student
must present an ID. Further information about the ID can be found
in the Student Code of Conduct, Honor Codind Judicial System
section of thisStudentHandbook

Identification cards are issued the first time without costAfter this
time, IDs must be made at the Columbi€ollege Police Department
during normal business hours. Replacement fees apply.

Lost or Stolen Identification Cards

Lost or stolen identification cards must be reported immediately to
the Columbia CollegdPolice Department. If the card is not found by
the end of the day, the student will need to get another identification
card made. A fee will be charged for ID replacement. A student who
has temporarily misplaced her Student ID may request a temporary
ID from CCPD to allow her access to the Dining Hall. Temporary IDs
are only valid for 24-72 hours.

COMPUTER USE POLICY

Section 1: Definition of Terms

| AAAPDOAAT A 50Ad 50A 1T &£ #1100 AEA
information technology (especially Internet) ina manner consistent
with this policy and consistent with the mission and goals of the
institution.

Commercial Use: Unauthorized use of or sharing of institutional
data, courseware, web sites, or any other Collegmvned or College
sponsored information ard/or information technologies (especially
Internet) for the purpose of securing personal gain or profit or to
enable others to secure profit.

Information Technology Resources: Hardware and software owned~D i
or managed by the College, to include all serverinfernet, local area
networks, and Voicemail), networks (includes phone, cable TV, and
data), classroom teaching technology, satellite receivers, and
desktop computers.
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information technology (especially Internet) in a manner that
OEIT 1 AOGAOG OEA #111ACAB8O
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faculty, and staff.
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Section 2: Policies

As student, faculty, and staff access tmmpus resources becomes a
routine expectation, Columbia College has formulated a policy on the
acceptable use of information technology resources. This policy will
cover specifically a number of technology usage issues, but the basis
of the policy is sinple:

Columbia College expects its students, faculty, and staff to support
and adhere to the ethical and legal standards surrounding
information technology. An understanding of those standards is
Code and Student Code of Conduct and in the leagnding
principles of integrity, truth, and intellectual freedom crucial to the
success of an academic community. Information Technology
resources contained on Collegewned equipment are property of
the College. Any unauthorized use of Collegevned equipment is
strictly prohibited.

It is the responsibility of each member of the campus community to
understand and comply with the requirements of this policy.

Access to Computing Facilities

Columbia ®llege computing facilities are made available to
authorized faculty, staff, and students of the College and to other
users by special arrangement. Proper authorization is provided by
means of a username requested and granted by Information
Technology. Wha& a member of the College community becomes an
''''' I £ GEA #111ACAB0
agrees to abide by all provisions of the Columbia College Computer
Use Policy.

User IDs and passwords must be kept confidential by usersyéthe
sharing of user IDs or passwords is prohibited. Each employee, staff
i AT AAROh 1T 0 ZAAOI OU 1 AT AAO OOET ¢
herself or himself honestly, accurately, and completely when using
the system.

Hours of Operation

The hours of @eration for the Academic Computing Lab, housed in
the basement of Edens Library, coincide with library hours including
late access during peak student demand times toward the end of the
semester. Student monitors are frequently, though not always, on
duty in this lab. Student monitors are on duty to assist with

hardware and software problems and to help ensure that lab
policies and procedures are followed.

Computer facilities are also available in the Bush Science Center
seven days a week, 24 hours a daguring the regular semesters.
Computer facilities in the Breed Leadership Center are available
during normal working hours. These buildings are open during
regular working hours and the Bush Science Center facilities may be
accessed after hours with a amputer coded student identification
card.

C

. Individuals must have a valid user name and password to access the _ .
Al print Kiosk on campus. Students are allotted 500 print credits each

semester in the lab. Print credits are indicated in dollaamounts. Al
Each student is provided with $50 of print credit per semester. Black
AT A xEEOA DOET OO0 AOA AEAOGAA AO
system (ePrint), color prints are available and charged at $.40 a print
and photo quality color prints arecharged at $1.00 a print. All these
prints are expensed against the $50 print credit per semester until
exhausted. If a student requires additional pages or color copies,
she/he can purchase them at the Print Kiosk using a credit card.

/

Internet UsageConsistent with Law
The usage of all Columbia College computing resources will be
consistent with local, state, and federal law.

E CCopyright Law

Columbia College respects the ownership of all intellectual property
(including e-mail) which is protected by the United States Copyright
Law. A copy of this law is available on reserve in Edens Library in a
book by Janis Bruwelheide entitledrhe Copyright Primer for
Librarians and Educator{Washington, D. C.: National Education
Association, 1995). No Columbia Cage student or employee may
copy purchased software except as allowed under the terms of the
contract under which the software has been acquired. All software
licensing agreements will be strictly followed. Also, no illegally
copied software product may bestored on College systems or
transmitted over College networks.

File Sharing Policy
The Recording Industry Association of America (RIAA) and the
Motion Picture Association of America (MPAA) vigorously pursue
infringements of copyrights owned by their indvidual members, as
is their right under the U.S. Copyright Law
Downloading copyrighted music and movies from the Internet to
iITA80 1 x1 PAOOITAI AT i PpOOAO xEOEI
owner is illegal and a violation of the law; and strictly forbidetn on
#1101 AEA #7111 ACA80 1 AOx1 OEs8 A
Because of the illegality of sharing copyrighted material without JEA
permission and the negative impact on the networksharing
programs such as BitTorrentare prohibited on the Columbia College
network. If this type of activity is discovered or reported by outside
agencies such as the RIAA, the network connection to the suspected
computer will be terminated immediately. The student will receive a
letter detailing the infraction. A copy of the letter will be sent to the
appropriate Judicial Coordinator, who will follow the appropriate
procedures.

z0E
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program and to prove this has been done in order to regain access to
the Columbia College Network. The stient should contact

Information Technology (IT) at803-786-3007 to schedule an
appointment to verify the removal of the offending program. This
process could take several weeks, during which time the student will
be without an internet connection in herresidence hall room. In

some cases this will affect all the students in that room. It is
important for a student to remove these programs and materials
immediately from her computer in order to avoid consequences of
EAOET ¢ T1TAB80 1T AOx| orfvordeltol be dhdddE 1 1
the RIAA or MPAA.
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Institutional Data Access

Columbia College institutional data is important to the College, and
AAAAOGO O OEEO AAOA AU EAAODI OU
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must be used solely for the legitimate business of the College and
must not be modified, destroyed, or disclosed in any way that is
detrimental to the purposes of the College and/or that violates the
provisions of the Family Education ad Right to Privacy Act
(FERPA).

A data custodian is responsible for specifying the use and protection

of computerized institutional data and for approving access to
SOEOBOET T Al

primary institutional d ata categories and the related data

custodians:

Admissions Dataz Dean of Admissions

Course Data Registrar

Facilities Data- Vice President for Finance
Financial Aid Data- Director of Financial Aid
Human Resource DataVice President for Finance
Student Dataz Registrar

An individual who has been granted access to institutional data is a
data user. Each data user must ensure that she/he uses data services
and facilities only as required in the performance of job functions.

Columbia College Hnail

E-mail is considered an official method of communication at
Columbia College. Columbia Collegemsail provides easy
communication among students, faculty, and staff. It delivers
information in a convenient, timely, and effective manner. The
Columbia Cdlege email system is intended to meet academic and
administrative needs of the campus.

Format Guidelines/Assignment of Student E -mail Accounts
Columbia College provides an-enail account to all enrolled students
at the College. Students have accesstieir Columbia College emalil
from both on and off campus. Accounts are created by the Columbia
College Information Technology Department.

Expiration of Accounts

Students are allowed to keep their accounts for 6 months after
graduation after which the acounts will be removed and all data
will be lost.

Accessing Columbia College Email
Students can access their Columbia Collegem&il via the Internet at
www.outlook.com/my.columbiasc.edu.

Faculty/Staff Expectations and Educational Use of E -mail

E-mail is a tool for Columbia College faculty and staff to

communicate with members of the campus community and to post
news, activities, and announcements related to the Columbia College
community via the Koala Weekly Faculty members will determine
how e-mail is used in their classes and may require students to use
their e-mail. For example, the class syllabus may be posted and/or
assignments may be sent out via-mail.

Expectations Regarding Student E -mail
All students are required to check their Columbia Collegemail on a
frequent and consistent basis in order to stay current with college

AAOA8 4EA A T11xETC

related communications. Students have the responsibility to
recognize that certain communications are timecritical and not

i ¢checking their email is not an acceptable excuskr missing official g z
i g College communications via enail.

Authentication and Confidential E -mail

No one is to use @nail to impersonate a College office, faculty/staff

member, or student. To minimize the risk, all enail accounts are

password protected. Paswords should be changed on a regular
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1. Log in using a computer on the campus network. After log in
is complete, push the ctrl, alt, and delete keys at the same
OEi Ag ! O7ET AT x 3AAGQWEGK 6
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requested. Then restart the computer. After it boots up, the
new password can be used to log in and then used to check e
mail.

2. Call the Help Desk Monday Friday 8:00 am-5:00 pm or
submit a work request on our website:
http://koalatech.columbiasc.edu.2 AT AT AAO OEAOD
mail username and password are also her/his network
username and password. (They are the same.) When one is
changed both are changed.

Appropriate Use of E -malil

All use of email will be consistent to other Columbia College
pi 1 EAEAONR
Information Technology Resources. All use ofmail will be
consistent with local, state and federal laws.

Prohibited Use of E -mail

The Columbia College-enail system is not to be used for the
following: personal gain, chain letters, and solicitations for
contributions for non-college entities, pyramid schemes, harassment
of an individual or organization, and any illegal activity of unlawful
purpose. Note: This prohibition does not extend to distribution of
community service opportunities for the campus.

I 1TTA OETOI A ET OAOAADPON
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The misuse of the Columbia College system will be adjudicated by
the appropriate College oversight body. Penalties range from verbal
or written denial to access campus computer resources to
suspension or dismissal from the College.

Columbia College Distribution Lists

Individual students are prohibited from sending email messages to
the College distribution lists. However, students and student
organizations can have messages sent via their advisor by posting
them in TheKoala Weekly The advisor must approve and send the
requested messages tthe Koala Weeklydatabase. There are a
limited number of College administrators with access to the College
distribution lists. All messages sent to distribution lists must be
associated with offial College business.

Network Security

Use of computers on the College Network to promote commercial
business is prohibited. The College reserves the right to periodically
monitor traffic to ensure that things are operating safely and
efficiently. Studerts should not tamper with any wall jacks and

wiring. Each machine will be dynamically assigned an IP address.
#11 ZFECOOET ¢ 1 TA80 OUOOAI ET AT U
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http://koalatech.columbiasc.edu/

Internet Access, Chat Groups, News Groups The College is not responsible for content posted on individual

With regard to Internet access, chat groups, news gups, and social personal faculty, staff, and studensocial mediapages.Further users

media, all users are reminded that such forums are public forums are expected to abide by applicable laws, regulations, rules, and

and that appropriate conduct as otherwise required by theStudent policies including the Columbia Colleg&tudent Handbookthe

Handbook, Faculty HandboglandStaff Handbookshould control Columbia College Faculty/Staff Manual/ Handbook, and other

their actions. regulations and policies concerning public communicatins. The
College reserves the right to remove content from its page and

Appropriate Use of Computdtacilities AT AT GOACAOC OOAOO O OADBI OO0 ATT OAI

The usage demand for campus computer facilities continues to Conduct.

increase. In an effort to fulfill the educational mission of Columbia

College and to provide all users fair and equitable access to the Section 3: Enforcement and Penalties

system resources, it is imperative that all studnts comply with the Administrative Responsibility

following: While all academic divisions and admirstrative offices are required

1 Use only your username and password to access the network. to ensure that information technology is used responsibly within

Do not allow other users to use your username and password to each respective division or office, the Office of the Provost is
access the system. responsible for the establishment of the campusvide Computer Use

1 Keep your password confidential. Policy and for the overall adnmnistration and compliance with the

1 Use courtesy to maintain a pegeful and quiet labenvironment DI 1T EAUBO DOI OEOCEIT O8 ! AT ET EOOOAOQE
implementation is delegated to Information Technology. The

Unacceptable Use imposition of penalties for those who have violated the College

The uses of information technology resources summarized in this Computer Use Policy wilbe handled by the following administrative
areas:

section describe some, but not all, of the ways that users of the
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Computer Use Policy. As emphad in the introduction to this
document, Columbia College expects all members of the College
community to abide by the legal and ethical standards pertaining to
electronic transfer of information.

Student Violator : Students may face sanctions as described in the
Student HandbookThese sanctions fall under the purview of the
Vice President for Stdent Affairs & Dean of Students

Faculty Violator : These actions fall under the purview of the

Damage or Disruption Provost.

Users may not damage computesystems or knowingly disrupt the
operation or use of a computer system. Disruptions include the
injecting of computer viruses and sustained high volume network
traffic that hinders others in the use of the network.

Staff Violator : These actions fall under the purview of the Vice
President for Finance.

Penalties
Personal or Commercial Gain Persons found responsible for violating the Columbia College
Users must rot use the computer systems for personal gain or profit, Computer Use Policy will be sanctioned bthe appropriate College
such as selling access to institutional data or performing work for oversight body. Penalties may range from verbal or written warning
profit with College technology resources in an unauthorized manner. to denial of access to campus computer resources to suspension or

dismissal from the College. Following appropriate investigation and
Excessive Use hearing procedure and determinaion of responsibility in cases of
Users must not monopolize systems, overload newwvks with policy violation, penalties may be imposed in accordance with the

excessive data, or waste computer time, disk space, printer paper, or above established guidelines.
other resources.

PUBLIC DISPLAYS OF AFFECTION

Downloading Programs Displays of physical intimacy are private matters and must not be
With the exception of Information Technology personnel, absolutely expressed in the presence of others.
no one is allowed to download or install programs on any Computer
LabPC. POSTING POLICY

Recognized student organizations, academic divisions, campus
SOCIAL MEDIA SITES®LICY departments, and approved oficampus entities may post flyers or
Wise use of social networking promotes healthy communication. other forms of advertisement on campus property as long as the
Students may be held accountable for information shared in the flyers are in accordance with the Solicitation Policy. Flyers may only
public arena that could be in violation of College policy, indicate be posted on approved bulletin boards located throughout the
illegal activity, or appear to be libelous information regardirgy a campus. No posting may be placed on glass, painted surfaces, brick,
member or policy of the CollegePosts and other content specifically or in elevators. Any organization that fails to comply may face repair
AAAAA AU AAT ETEOOOADI OO0 1 & OEA #]|costsfordamages done to these surfaces or may lose posting 350 A
College content. Opinions expressed by other users do not privileges. Offcampus entities, students, faculty, and staff wishing to
necessarily reflect the opinion of the College. User pvirled content advertise non-Columbia College events or services muftst obtain
that is not categorized as official Columbia College content is not approval from Student Activities before posting flyers on the Off
screened or evaluated during the submission process. Campus Board. The Of€ampus Board is the only location where off

campus entities and norColumbia College events and servicesita
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be advertised and idocated on thefirst floor of Harrelson Student
Services building.

All postings (including flyers, posters, table tents, and mailbox

inserts) must be approved through the following process:

1. All recognized student organizations, academic divisions,
campus departments, and oftampus entities must receive
permission to post flyers from the Office of Student Activiés.
Residence hall groups (e.q?As and RHA) posting only in
residence halls must receive permission from the Area
Coordinator of the building or the Director of Residene Life
and Housing.

2. 111 A&l UAOO
Activities before posting. When using photocopied flyers, it is
suggested that the original copy be stamped before additional
copies are made. An electronic copgan be submitted to the
0&1 UAO AT A 4 OEE OO prioBdpdritir@A 1l 6
available athttps://columbiacollegesc.wufoo.com/forms/osa .-
flyer-shirt-approval/ . The name of the sponsoring organization,
division, department, or group must appear on all pstings as
well as all relevant event information (time, date, place, what,
and who).

3. Permission to hang or affix banners, posters, and the like from
buildings or other exterior areas must be obtained from the
Office of Student Activities. After receivingpermission, the
organizing group must request space, if appropriate, and is
responsible for making arrangements with Facilities to put up
and take down their requested item.

4. All postings must be removed within 48 hours following the
event. Student organiations, divisions, and departments that
do not comply may lose their posting privileges for a specified
period of time. Please be courteous with event posts that span a
long period of time. We suggest no more than a week of events
per flyer as space istfiited and those with more will be removed
as needed to accommodate advertisement of other events.

5. The College reserves the right to remove any and all postings,
notices, and flyers from College

SIDEWALK CHALK

We strongly encourage organizations, departments, etc. to utilize
sidewalk chalk to advertise events and campus happenings.
Sidewalk Chalk can only be used on sidewalks in areas where the
rain will wash off the chalk. Please know you are responsible for
washing off chalk in a timely manner if the rain does not. A large
variety of sidewalk chalk is available in the Office of Student
Activities.

SOLICITATION POLICY

Columbia College recognizes all members of the extended College
community, which includes faalty, staff, students, alumnae, and
donors, should be free from unwanted or undesired appeals,
approaches, and solicitations of a financial nature which may be
considered intrusions into their privacy. The College also recognizes
it has a responsibility toensure, to the best of its ability, such
activities do not occur without authorization of the College
administration.

Official student organizations may conduct fundraisers or collect
donations on campus, if approved by the Director of Student
Activities. Organizations must complete the Student Organization
Solicitation Form available in the Office of Student Activities and on
Koala Connection atiny.cc/cccampusilife.
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Student organizations maypromote their fundraisers through on-
campus postings with written/stamped approval of the Office of
Student Activities or through campus mail. They may not use
personal visits, telephones, or amails for solicitation. Student
organizations requesting to hdd fundraisers in the residence halls
must secure additional approval from the Director of Residence Life
and Housing.

The Assistant Vice President for Advancement must approve all
requests for student organization fundraisers, sponsorships, or
solicitations involving external companies, organizations, or
individuals.

Columbia College allows certain commercial solicitations and
promotions only when the products or services directly benefit the
College community. Individuals and external organizations may

I T 1 request permission to sell or promote merchandise by completing

the Vendor Solicitation Form available in the Office of Student
Activities. This form must be approved by the Director of Student
Activities. A service fee or percentage of sales is chargedvendors.
Purveyors of credit cards, pornographic or sexually explicit
materials, alcohol, or other drugs are expressly prohibited from
selling or promoting products on the Columbia College campus.
External vendors may not use College communication systems
including telephone, email, campus mail, orcampus meetings, and
personal visits to promote or sell a product.

College mailing lists are proprietary information and may not be
duplicated or electronically transmitted to any person or

organization for any reason. Such mailing lists may be used only by
authorized College personnel to comply with state or federal
regulations, to meet requirements of accrediting agencies, or to raise
money from or disseminate information to internal or external
constituents for the direct benefit of the College.

Only authorized Columbia College faculty and staff may use College
listservs.

PROSELYTIZING ON CAMPUS POLICY

While we encourage people of all perspectives to enter into a
meaningful discussion with others, this steement is intended to help
the College community distinguish between appropriate and
inappropriate proselytizing in a multicultural environment such as
that which exists at Columbia College. Anonymous attempts to force
TTA8O 1 xI
proselytizing are uncivil, unilateral, and/or possibly harassing and
may also constitute a violation of the Student Code of Conduct.

In order to create an environment that promotes lively, mutually

edifying debate, members of the Gombia College community are

expected to uphold the following principles of behavior when

expressing differing viewpoints and beliefs:

1. Embody civility in discussions and relationships concerning
different viewpoints and beliefs.

2. Encourage mutual dialogue instead of unilateral (onvay)
communication concerning different viewpoints or beliefs.

3. Identify the author or responsible party for any form of
communication (i.e. letters, emails, gifts, flyers, posters, etc.).

4. Clearly stak the intent or goal of each communication or event.
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https://kc.columbiasc.edu/ICS/Campus_Life/

SMOKING & TOBACCO POLICY

The College desires to provide a healthy environment for all
students, employees, and visitors to the campuSmoking and use of
tobacco products are prohibited on campus propéy. Electronic
cigarettes are also subject to the smoking policy. Other tobacco
products (i.e. chewing tobacco) and lasmoking devices (i.e. pipes
and hookahs) are prohibited on campugroperty . Persons found to
AR OET 1 AOET $noking dnd Tladcd PAlicy & Ge cited

by the Columbia College Police Department (citations range from $5
- $25). Repeat violations involving students will be handled by the
Judicial Board. This policy applies to all Columbia College students,
faculty, staff and other pesons on the campus (i.e. guests, visitors,
contractors, and vendors). It is the responsibility of all members of
OEA #1101 AEA #1711 ACA ATii1O61 EOGU OI
and tobacco policy.

FIRE, EMERGENCIES, AND EVACUATION
OF BUILDINGS

1. In case of fire, sound the nearest alarm. If conditions permit,
call 9-911 then call 3333 (CCPD) and report the exact location
of the fire.

Become familiar with theevacuation routes that are posted in
campus buildings. In the residence halls, these areund on
the back of the student room doors.

Leave the building by the nearest exit. Proceed at least 100
feet from the building. Students in McNair, Knox, and Kneece
Halls should leave the building by the nearest exit and report
to the area across the stet between Godbold Center and the
tennis courts. Students in Mirse, Wesley, and Hudson Halls
should leave by the nearest exit and report to the mall area
across the street near the AriailPeele building. Do not use the
elevators.

Remain outside the buildng until the Columbia CollegePolice
Department give explicit instructions to re-enter.

Students exiting a residence hall should: a. Wear shoes. b.
Take a towel to cover their faces in case of smoke. c. Leave
lights on in their rooms. d. Close the doorattheir rooms.
Failure to evacuate the premises after an alarm has sounded
or notice to evacuate has been given will result in judicial
action, including fines and the possibility of expulsion from
the residence halls.

Tampering with fire alarms or fire-safety equipment,
reporting false alarms, or making bomb threats will result in
judicial action, including the possibility of permanent
expulsion from the College without refund of tuition and fees.
Persons found guilty of such actions will be held liabléor all
expenses incurred as a result of their actions.

College officials reserve the right to evacuate any building or
facility for emergency reasons.

EMS POLICY

If a faculty or staff member calls CCPD because he/she determines
the health and welltbeing of a student is such that the student needs
to be transported to a hospital or checked out by EMS, the student is
responsible for ary charges that may be incurred.

MISSING STUDENT PROCEDURE AND
NOTIFICATION POLICY

If a member of the College Community tgareason to believe that a
student is missing, they should immediately notify theColumbia
CollegePolice Department at (803)7863333. All possible efforts

will be made to locate the student to determingheir state of health

and well-being through collaboration with the Division of Student

| EEAEOOh OEA 2ACEOOOAO0B80 |/ AEFEAAN
Concurrently, College officials will endeavor to determine the
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and/or employers of the student. If not located within 24 hours of
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each student is required to identify the specific person whom the

College should contact within 24 hours of determining that the

student is missing. For stdents under the age of 18, the contact

person must be the custodial parent. This information will be

requested annually via Koala Connection.

CHILDREN ON CAMPUS

Classrooms

Faculty reserve the right to limit class attendance to enrolled

students only. Faalty also have the right to allow guests in their
classrooms. Children may attend classes with their parent/legal

guardian in emergency situations with the permission of the course

ET OOOOAOI 08 ) & OEA ET OOOO0OAOT O AAC
disruptive to the class or is inappropriate because of a sensitive

topic, the parent/guardian must take the child out. Under no
circumstances is a child to be left unsupervised anywhere on College

property.

Other Buildings on Campus and Campus Grounds
Children areallowed in non-residential campus buildings and
grounds only under the direct and coninuous supervision of an
adult.

RELATIONSHIPS BETWEEN STUDENTS AND
FACULTY/STAFF

Amorous relationships between faculty/staff members and students
are strictly prohibited except in the case of relationships that pre
AAOA A OOOAAT 6860 AT OTTITTAT O AOD
responsible for reporting this type of relationship to either the
Provost or the Director of Human Resources. If necessary,
arrangements will be madeto mitigate a conflict that may prove
detrimental to the College. Violation of this policy may result in
discipline.

OF

SEXUAL MISCONDUCT POLICY & PROCEDURES

|. INTRODUCTION

Columbia College is a learning environment fostering common
standards of conductand a commitment to its institutional mission.
Sexual Misconduct, including Sexual and GendBased Harassment,
Sexual Assault, Relationship Violence, and Sexual Exploitation is
prohibited by Title IX. In addition to being a violation of federal and
state law, Sexual Misconduct interferes with the mission of Columbia
College by endangeng the physical, mental, and emotional safety of
community members, disrupting the academic progress of survivors
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as they recover, and flagrantly violating the community ttrust. The
Board of Trusteesfaculty, staff, and students who comprise the
Columbia College community will not tolerate Sexual Misconduct.
Columbia College prohibits all forms of Sexual Misconduct, including
but not limited to Sexual and GendeBased Hirassment, Sexual
Assault, Stalking and Relationship Violence, whether perpetrated by
a stranger or acquaintance, whether occurring on or off campus, and
whether directed against a member of the Columbia College
community or someone outside the Columbia dliege community

College students are especially vulnerable to Sexual Misconduct.
Unfortunately, acts of Sexual Misconduct are vastly underreported.
Sexual Misconduct can occur in any relationship regardless of
gender. Survivors ca suffer profound and longlasting changes in
their lives that affect them socially, academically, and
developmentally, including posttraumatic stress disorder, abuse of
alcohol and drugs, and contemplated suicideQuick access to
services can reduce théong-term impact of sexual trauma. If you
are a survivor of Sexual Misconduct, no matter when the Sexual
Misconduct occurred, please reach out to the resources provided at
Columbia College or the additional resources noted in this policy so
you can get he support you deserve.

All members of the Columbia College community play a role in
building a safe and just educational environment by:

1  Modeling healthy and respectful behavior in personal and
professional relationships;
1 Increasing personal awarenessf what constitutes Sexual
Misconduct;
1  Speaking out against behavior that encourages Sexual
Misconduct or discourages reporting;
1 Developing the necessary skills to be an effective and
supportive ally to survivors of Sexual Misconduct;
1 Intervening in situations that can lead to Sexual
Misconduct and related misbehavior; and
1 Interrupting an incident of Sexual Misconduct if it is safe to
do so.
If you or someone you know has experienced Sexual Misconduct,
you are not alone. Anyone can be victim of Sexal Misconduct.

1 24 people per minute are victims of rape, physical violence,
or stalking by an intimate partner in the U.S. (12 million
women and men in one year}.

1 1in4womenand 1in7 men have experienced severe
physical violence by an intimate partrer.2

1 3in 10 women and more than 1 in 4 men in the U.S. have
experienced rape, physicaliolence, and/or stalking by an
intimate partner at some point in their lifetime.2

1 In 78% of assaults, the perpetrator is someone that the
victim knows (relative, partner, or acquaintance/friend).3

1 80% of female rape victims are under the age of Z5.

1. WHAT TODO
A. If you have been assaulted:
1. Exit the situation and seek safety. If needed, call the police
to assist by dialing the Columbia College Polié@epartment
(CCPD) at 803786-3333 or dialing 911.

2. Seek prompt medical attention, preferably at Palmetto
Richland Hospital or the closest hospital to you if you are
outside of the Columbia area. It is essential that survivors of
sexual assault receive medil treatment and support as
soon as possible. The sooner a sexual assault is reported,
the easier it is to collect valuable evidence, regardless of
desire to use the evidence to pursue any type of legal or
judicial action. There will be no charge for th evidence
collection process. The survivor will be met by a
confidential advocate.

3. Evidence collection is most effective within 72 hours. To
facilitate evidence collection, the survivor:

a. Should not bathe or douche;

b. Should not urinate;

c. Should not drink any liquids;

d. If oral contact has occurred, the victim should not smoke,
eat or brush teeth, and;

e. The survivor should not change clothes. If clothes have
been changed, soiled clothes should be placed in a paper
bag (plastic destroys crucial evidence), sepatiag items
to prevent contamination.

B. If you have been harassed:

1. Exit the situation and seek safety. If needed, call the police to
assist by dialing the Columbia College Police Department
(CCPD) at 803786-3333 or by dialing 911.

2. Ifyou are able, clearlyexplain to the person causing the
harasanent that you are uncomfortable with his or her
behavior and request that the conduct cease immediately.

[1l. TOWHOM THIS POLICYAPPLIES

This policy applies to students who are registered or enrolled for

credit zor non-creditzZAAAOET ¢ Al OOOAxT OE | O3
College employees, consisting of futime and part-time faculty, and

#7111 ACA OOAEE | Owi PI T UAAOSOQN OEA
vendors, visitors, guests or other third parties within Calmbia
#1 11 ACA80O AiI 106011 j O4EEOA 0AOOEAC

Prohibited Conduct committed by or against Students, Employees;
the Boardof Trustees and Third Parties.

IV. APPLICABLEPROCEDURE$INDERTHIS PoLICY

The procedures referenced below provide for prompt and equitable
response to reports of Prohibited Conduct. The procedures

designate specific timeframes for major stages of the process and
provide for thorough and impatrtial investigations that afford all

parties notice and an opportunity to present witnesses and evidence

and to view the information that will be used in determining

whether a policy violation has occurred. Columbia College applies

the Preponderance of the Evidence standard when determining
wheOEAO OEEO DIl EAU EAO AAAT OEI 1A
%OEAAT AA6 1T AAT O OEAO EO EO 11 O0A I
occurred. Complainant means the individual who is reporting they

were a victim of Prohibited Conduct. Respondent means the

individual who allegedly committed the Prohibited Conduct.

A Student or Employee determined by Columbia College to have
committed an act of Prohibited Conduct is subject to disciplinary
action, up to and including separation from the College. Trustees
determined to have committed an act of Prohibited Conduct are
subject to removal from the Board of Trustees. Third Parties who
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commit Prohibited Conduct may have their relationship with the constitute criminal conduct. None of the definitions below may be
College terminated and/or their privilege of being on College OAAA O ETEEAEO #1101 AEA #1 11 ACAQ
premises withdrawn. conduct that it reasonaby deems to constitute Sexual Mlsconduct or

that creates a discriminatory environment.
A. WHERE THERESPONDENT IS 8TUDENT, EMPLOYEE OR

TRUSTEE A. DEFINITIONS
The Procedures for reports of Prohibited Conduct committed by 1. SEXUAL MISCONDUGTa broad term that encompasses a
Students, Employees or Trustees follow this document in both range of behaviors including all forms of sexual harassment,
the Student and Employee Handbooks. including sexual assault, as well as othdorms of misconduct
or violence of a sexual nature, including, without limitation,
B. PROCEDURES FAREPORTS OPROHIBITEDCONDUCT relationship violence, stalking, and sexual exploitation.

COMMITTED BYTHIRD PARTIES Sexual Misconduct can occur between individuals who know
#1101 AEA #1711 ACAB0 AAEI EOU O 0AE AL BEE PSR RBANA [CBUGRRR S RCYIX o € i
against a Third Party will be determined by the nature of the engaged in consensual sexual activity, or between individuals

relationship of the Third Party to the College. The Title IX who d,o not know each other. SexuaI'Mlsclonduct (?an be
committed by persons of any gender identity, and it can occur
Coordinator will determine the appropriate manner of

OAGT I BOETT Ail OEOOAT O xEOE OEA #i7 1 FPREAEH'E ' {ne 2R WPH s 4

prompt and equitable process consistent with federal law,

federal guidance, and this policy. 2. SEXUAL AND GENDHBASED HARSSMENTs unwanted or

offensive sexual behavior that has the purpose or effect of

V. PREVENTION EDUCATION, TRAINING creating a hostile or stressful living, learning, or working
AI;ID NOTIFICATION ' environment, or whenever toleration of such conduct or

Thecoreoft | 1 Of AEA #1711 ACA80 OAODI 1 OA Of ?%%%%'““E%ﬁm“ﬁéﬁ%”% pademic

through proactive education and training, with emphasis on ecision affecting an individua xamples of behavior that

prevention. Our response is designed to collect and disseminate may constitute sexual harassment include, but are not limited
information about Sexual Misconduct, promote open discussion, to, sexual advances, any form of retaliation or threat of
encourage reporting, and provide information and training about retaliation against an individual who rejects such advances,
prevention to faculty, staff, and students. The College will: sexual epithes, jokes or comments, comments or inquiries
A. Provide prevention programs on topics related to Sexual AAT OO Al ETAEOEADBAI 6O AT AU 10
Misconduct;

leering, whistling, brushing against the body, sexual gestures,

or displaying sexually suggestive images.

a.Sexual harassment includes any conduct or ifdent that is
sufficiently serious that it is likely to limit or deny a

B. Provide information to all students regarding our Sexual
Misconduct Policy andreporting requirements twice a year;
C. Train all College employees on Sexual Misconduct and

reporting; _ _ o OOOAAT 660 AAEI EOU Oi DAOOEAEGS
D. Train student staff, such as resident assnstahts, orientation #7111 ACAB0 AAOAAOGEI T Al DPOI COAI
Ieaders,.and student success leaders on th_elr role as incident of sexual assault oother serious Sexual
responsible employees of the Collegeegarding Sexual Misconduct
Misconduct;
E. $EOADOOCO OEA OI PEA T £ 3AOAT -EOCAT T AOGAOD OEA #7111 ACAB80
3. SEXUAL ASSAULB' any sexual penetration or sexual

expectations for an environment free of Sexual Misconduct
during first year fall orientation; and

F. Distribute Sexual Misconduct awareness materials and flyers
with info rmation about where to go for help in several high
traffic areas twice a semester.

contact with another individual without consent.

4. CONSENTs defined as words or actions that clearly indicate
voluntary agreement to engage in sexual activity. Consent is
always freely informed and actvely given. Silence or lack of
resistance does not imply consent. Consent must be
ongoing, and it may be withdrawn at any time. Consent for
one sexual act does not imply consent for any subsequent
sexual activity. Consent may never be obtained througtse
of coercion, intimidation, force, or threats. Consent cannot
be obtained from an individual who is incapable of givig
consent because the person:

a.Has a mental, intellectual, or physical disability; or

b.Is under the legal age to give consent (In Soutbarolina the
legal age of statutory consent is 16. However, individuals as
young as 14 years old are able to consent to have sex with a
partner who is 18 years old or younger.); or

V1. PROHIBITED CONDUCT

Columbia College prohibits all forms of Sexual Misconduct, including
but not limited to, Sexual and GendeBased Harassment, Sexual
Assault, Stalkig and Relationship Violence, whether perpetrated by
a stranger or acquaintance, whether occurring on or off campus, and
whether directed against a member of the Columbia College
community or someone outside the Columbia College community.
Such conduct bya Columbia College Student, Employee, Trustee or
Third Party is a violation of Columbia College policy, and in certain
cases, maylso be a criminal violation.

Columbia College does not limit its ability to respond to )

inappropriate sexual conduct and forns of Sexual Misconduct that c) 0 AOI AAph OAI AAEAA T 00ho OT 7
may not be specifically described in this policy or that does not helpless; or

48



d.Is incapacitated, including through the consumption of 11. STALKINGSs engaging in a course of behavior directed at a

alcohol or drugs. specific person that would cause a reasonable person to fear
for his or her safety or the safety of others, or suffer

INCAPACITATION is the inability to make informed, rational substantial emotional distress. Generally, stalking involves a
judgments and decisions. If alcohol or drugs are involved, course of conduct which is éfined as two or more acts
incapacitation may be measured by evaluating how the including, but not limited to, acts in which the stalker directly,
OOAOOAT AA A Z££A A OmakiAg caplaiyOi 1 8 O A A A EiEektly, or through third parties, by any action, method,
awareness, and ability to makeénformed judgments. The device, or means, follows, monitors, observes, surveils,
impact of alcohol and drugs varies from person to person; threatens, or communicates to or about a peson, or
however, warning signs of possible incapacitation include interferes with a person’s property. Examples include but are
slurred speech, unsteady gait, impaired coordination, Ti0 1EITEOAA Oi g A 11T xETC A D/

inability to perform personal tasks such as undressing,
inability to maintain eye contact, vomiting, and emotional
volatility.

home, class or work; making frequent phone calls, emails,

text messages, etc.; continuing to contact a person after

receiving requests not to; leaving written messages, objects

COERCION$ to force a person to act based on fear of harm to I O O_l X_ A_l _OAA C E A_EOO 1 _OA PAATEUET C
. . threatening, intimidating or intrusive behavior.

self or others. Means of coercion may include, but are not

limited to, pressure, threats, emotional intimidation, or the

. 12. RETALIATION
useof physical force.

It is a violation of this policy to engage in any form of

SEXUAL CONTAGfcludes intentional contact with the retaliation or intimidatio n in connection with complaints of
intimate parts of another person, causing another person to sexual harassment, mlscpnduct, or assa.ult. Any Student,
01 OAE 1TA30 ET OEI AGA PAOOOR T O AERBIPYREETUSteeorThig Basty egqaeing in pnysuch

retaliation or intimidation may be found responsible for a
conduct violation. Any such acts of retaliation omtimidation
should be promptly reported to the Title IX Coordinator. This
policy and related processes may also apply to any allegation
that a Student, Employee, Trustee or Third Party has
SEXUAL PENETRATIONcIudes vaginal or anal penetration, attempted to prevent an ilndividual from. re.pgrtin.g Prohibitgd
however slight, with a bodypart (e.g., penis, tongue, finger, Cpndud or has engaged in any agtg of intimidation or reprisal
hand, etc.) or object, or oral penetration involving mouth to with respect to any reported Prohibited Conduct.

genital contact.

another person without permission. Intimate parts may
include the breasts, genitals, buttocks, groin, mouth, or any
other part of the body that is touched in a sexual manner.
Sexual contact also include attempted sexual intercourse.

VII. CONFIDENTIALRESOURCE® FOLLOW-UP AND

SEXUAL EXPLOITATIONeans taking sexual advantage of RECOVERYSERVICES FORURVIVORS
another person and includes, without limitation: indecent Follow-up support and counseling is of significant benefit to a
exposure; causing or attemptig to cause the incapacitation survivor of Sexual Misconduct. The counseling may begin at any time
of another person in order to gain a sexual advantage over after an incident, from hours to years. On campus and off campus
him or her; causing the prostitution of another person; counseling and other services are available to a survivor, whether or
recording, photographing, or transmitting images of private not the aime is reported or prosecuted.
sexual activity and/or the intimate parts of another person
without consent; observing or allowing third parties to Confidential On-Campus Resources
I AGAOOA POEOAOA OA@OAl AAOO T OfybuWeuldike b &k wifh EomboAciEthe Colldge EbAYBRRtally § O
sexual privacy without consent; and knowingly or recklessly about an assault or harassment, please contact our Director of
exposing another person to a significant risk of sexually Counseling Services, who is a confidential employee. Information
transmitte d infection. shared to other College employees witiave to be reported to the
#1711 ACA80 4EOT A Y8 #11 OAET AOI 08
. RELATIONSHIP VIOLENG&so known asDating Violenceor
Domestic Violenceis a pattern of abusive behavior that is Mimi Meriwether, Director of Counseling& Accessibility Services:
used by an intimate partner to gain or maintain power and 803-786-3603
control over the other partner. Relationship violence can be
physical, sexual, emotional, economic, or psychological Off-Campus Resources
actions or threats of actions that influence another person. Police: 911
Relationship violence is violence committed by a person who
is or has been in a social relationship of a romantic or Palmetto Health Richland HospitaEmergency Room:
intimate nature with the victim, where the existence of such a 803-434-7000
relationship is determined based on the following factors: the A Sexual Assault Nurse Examiner (SANESvailable at this location
length of the relationship, the type of relationship, and the
frequency of interaction between the persons involved in the Sexual Trauma Services of the Midlands:
relationship. 803-771-7273 (24-hour hotline)
Free and confidential offtampus counseling
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VIIl. AMNESTYCONSIDERATION

If a survivor of a crime is suspected of having used alcohol and/or
drugs, amnesty will be extended to the survivor and any person(s)
seeking assistance on behalf of the survivor. Amnesty means a
person will be exempt from sanctiming through the Student

These are the procedures Columbi€ollege follows when it
receives a report alleging Prohibited Conduct. The College

uses these procedures to investigate and adjudicate any such
allegation and to impose disciplinary sanctions against

Students, Employees or Trustees found responsible for )
violating the Sexuat EOAT 1T AGAO o011 EAU j OO0

#1 1 AOAO POT AAOO OACAOAET ¢ OEA #111ACA80 AT ATEIT AT A AOOC PIi1EAEAO

Prosecution of individuals under federal, state, or local laws would
be at the discretion of appropriate officials of the applicable
jurisdiction.

IX. CRIMINAL PROCEEDINGS

If the incident occurred on campus and you wish to pursue criminal
charges, please contact the Columbia College Police Department
(CCPD) at 803r86-3333. If the incident occurred offcampus, CCPD
can assist you with contacting the proper adtorities.

Because Prohibited Conduct may constitute both a violation of
College policy and criminal activity, the College encourages students
to report alleged Sexual Misconduct promptly to local law
enforcement agencies. Criminal investigations may heseful in
gathering relevant evidence, particularly forensic evidence. For
purposes of this policy, criminal investigations or reports are not
determinative of whether Sexual Misconduct has occurred. In other
words, conduct may constitute Sexual Miscondt under this policy
even if law enforcement agencies lack sufficient evidence of a crime
and therefore decline to prosecute.

The filing of a complaint of Prohibited Conduct under this policy is
independent of any criminal investigation or proceeding, and

REPORTING HE INCIDENT TOCOLUMBIA

COLLEGE

Columbia College urges anyone who becomes aware of an
incident of Prohibited Conduct involving a Student, Employee
or Trustee to immediately report the incidentto the College
Title IX Coordinator.

Title IX Coordinator:

Name: Dr.Shirley Huisman

Office Location: Wil Lou Gray, Room 104
Telephone Number:864-674-4184

There is no time limit to notify the College of an incident of
Prohibited Conduct; howeverComplainants (an individual
who is reporting they were a victim of Prohibited Conduct)
are encouraged to report allegations of Prohibited Conduct
Ei T AREAGAT U ET 1T OAAO O1 1 AQEIE
obtain evidence and conduct a thorough, impartial,rad
reliable investigation. The College only has jurisdiction over
enrolled students and current faculty or staff members. A
delay in filing a complaint may compromise the subsequent
investigation, particularly if neither the Complainant nor the
Responder (the individual who allegedly committed
Prohibited Conduct) is enrolled as a student or employed by

i AGAADO OEAO OEA #111ACAB80O ET OAOOE CAtheEblibge bt felimditde comblainkidiled. OAT BT OAOE

while the criminal investigators are gathering evidence) the College
will not wait for the conclusion of any criminal investigation or
proceedings to commence its own investigation and fe interim
measures to protect the Complainant and the @ege community, if
necessary.

Disclosure of Sexual Misconduct by or about a Complainant who is
under the age of 18 must be reported to the Richland County
Department of Social 8rvices at (803) 7147300.

X.OBLIGATIONTO PROVIDETRUTHFUL INFORMATION
All Columbia College community members are expected to provide
truthful information in any report or proceeding under this policy.
Submitting or providing false or misleading information in bad faith
or with a view to personal gain or intentional harm toanother in
connection with an incident of Prohibited Conduct is prohibited and
subject to disciplinary sanctions under the Columbia College Honor
Code, the disciplinary action under the applicable Employee
disciplinary policy, or the Board of Trustees bylas. This provision
does not apply to reports made or information provided in good
faith, even if the facts alleged in the report are not later
substantiated.

02/ #%$52%3 &/ 2 2%0/ 243
#1 . $5#4

) 8 INTRODUCTION

All cases of reported Prohibited Conduct are held in
confidence to the extent possible subjectto the dolACAS8 O 1
to properly investigate allegations of Prohibited Conduct.
Reporting Prohibited Conduct does not in any way obligate
an individual to pursue legal or institutional disciplinary
action; however, Columbia College has the right to pursue
disciplinary action at its discretion when there could be a
threat to the campus community. If the survivor chooses to
report and pursue criminal charges against an alleged
assailant, Columbia College will support and comply witthe
criminal justice process.

Acaording to the Clery Act, there may be instances when a

timely warning must be issued to the entire campus. Also,

the College must submit an annual Crime and Fire Safety

report with data regarding the number of sexual assault or
harassment incidents that fave occurred on our campus. A
OOOOEOI 0860 TAITA xEI1T T10 AA Al
either of these incidents.

INTAKE MEETING WITHTITLE X COORDINATOR
The Title IX Coordinator is appointed by the President of the
College to ensure the school is compliant with Title IX,
coordinate the investigation and disciplinary process, and
look for patterns of systematic problems with compliance to

| & 0 eBsire(thd Colleyedififod federal obligations. Upon receipt

of notice of any allegation of Prohibited Conduct, the Title IX
Coordinator will schedule an individual intake meeting with

the Complainant in order to provide the Complainant with a
general understandingofOEA #1111 ACA8O 3AQO/
Policy and to identify forms of support or immediate
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interventions available to the Complainant. The intake
meeting may also involve a discussion of any immediate
accommodations that may be appropriate concerning the
CompAET AT 660 AAAAAT EAh
employment arrangements. Below are intdm measures that
may be taken:
A No Contact Order;
1 Academic scheduling or class modifications;
1 A change or modification to residence hall;
1  On-campus employment chang or work schedule
modifications;
9  Assistance with extracurriculars, organizations,
activities, etc.;

1 Police escort to vehicle;

1 Athorough, impartial, and timely investigation; and

Other accommodations as needed.
RESOLUTION

COMPLAINANTWISHES TAPURSIE ARESOLUTION

When a Complainant wishes to pursue a resolution, the Title
IX Coordinator will determine the name of the Respondent
and the date, location and nature of the alleged Prohibited
Conduct, and will schedule an individual intake meeting with
the Respondent in order to provide the Respondent with a

general understanding of the Sexual Misconduct Policy and to

identify forms of support and/or immediate interventions.
The Title IX Coordinator will also forward a formal complaint
to the assigned Tite IX Investigator(s), which will include the
name of the Complainant and Respondent and the date,
location and nature of the alleged Prohibited Conduct. Both
the Complainant and the Respondent may inform the Title IX
Coordinator of potential conflicts ofinterest with the
assigned investigaors or hearing board members.
COMPLAINANTDOES NOWISH TOPURSUERESOLUTION OR
REQUESTSONFIDENTIALITY
If a Complainant is reluctant to participate in the
investigative process, the College will make every attempo
follow the wishes of the Complainant, while weighing the
interests of the campus community and the possibility of a
continuing threat. If the Complainant does not want to
participate in the investigative process, but has no aversion
to the College pursiing a resolution with respect to the
named Respondent, the College will proceed with the
investigation to the extent possible. If the Complainant does
not want the College to pursue the report in any respect, the
College may investigate further if therds reason to believe
that a significant continuing threat to the campus community
exists. The following factors will guide the College in its
decision to proceed with an investigation:
1. The seriousness of the alleged conduct;
2. 4EA #1101 P1 AET AT 680 ACAnN
3.  Whether there hawe been other conduct complaints
about the same individual; and
4, 4EA 2A0DPT T AAT 6860 OECEO OIl
allegations if the information is maintained by the school
AO Al OAAOGAAOQEIT
Disclosure of Sexual Misconatct by or about a Complainant
who is under the age of 18 must be reported to the Richland
County Department of Soial Services at (803) 7147300.

ANONYMOUS ORHIRD PARTYREPORTING OPROHIBITEDCONDUCT
If a report is made anonymously or by a third partye.g. not the
Complainant or Respondent), the Title IX Coordinator will
inquire, gather, and review information about the reported
Prohibited Conduct and will evaluate the accuracy, credibility,
and sufficiency of the information. Anonymous reporters

#7111 ACA EIT

F

should provide as much information as possible. Incidents
reported by anonymous or third parties will not be forwarded
to an Investigator unless there is reasonable cause to believe
beOFslicyChias béeh vidlatedd Réabohdbld @use is defined as
some credible hformation to support each element of the
offense, even if that information is merely a credible witess or
Complainant statement.

When an initial report of Prohibited Conduct is reported
anonymously or by a third party and the identity of the victim is
not available, the Investigator will investigate the reported
incident to the fullest extent of the information available.
Unsupported allegations that lack reasonable cause will not be
forwarded to the Title IX Hearing Board.

INVESTIGATION

After the Complainant and Respondent meet with the Title IX
Coordinator, the Title IX Investigator(s) (Columbia College
faculty or staff memberg will conduct a thorough, reliable, and
impartial investigation of the reported incident. The
investigation includes interviewing the Complainant and
Respondent, interviewing witnesses, collecting evidence, and
creating timelines. The Investigator(s) shll draft a
comprehensive report that includes witness statements,
electronic or other records of communications between the
parties or witnesses (via voicemail, text message, email and
social media sites), photographs (including those stored on
computers and smartphones), and medical records (subject to
the consent of the applicable party).

If the Complainant or Respondent believes there is a conflict of
interest with one of the Investigators, they must notify the Title
IX Coordinator. An investigation should begin within one week
of receipt of the initial report.

At the conclusion of theinvestigation, the matter will be
referred to the Title IX Hearing Board. A hold may be placed on

OEA 3006AAT O 2AO0DPT 1 AAT 660 AAAT O1

Respondent from receiving his or her transcript until a decision
has been rendered from the Title DHearing Board. The
Complainant and Respondent will be given a copy of the

)T OAOOECAOI 060 OADPI 008

The Title IX investigation and hearing should be completed in a
timely manner. Every effort will be made to complete the
investigation and hearing within 60 days while balancing the
interest of fairness to all parties.

IF RESPONDENADMITSRESPONSIBILITY

In the event the Respondent admits responsibility of a violation
under the Policy, appropriate Board will decide he sanction
(see subsectionV(K)).

TITLE IX PREHEARINGPROCEDURES

oA A Al QYT TR eéj Goordingpr §hgll Pepget all

chargés in writing to the Complainant and Respondent and

OAAT OAD OT AAO &?('ogwstly %:hedule a hearing after the Complainant and

3spon'dent have been notified of the charges. Maximum
time limits for scheduling of hearings may be extended at
the discretion of the Title IX Coordinator. The Complainant
and Respondent will be called and asked to come to the
4EOT A )8 #1171 OAET AO1 080
Letter. The Noticeletter will include the names of the
Title IX Hearing Board members assigned to their case. If
the Complainant or Respondent believes there is a conflict
of interest with any of the Hearing Board Members, they
must notify the Title IX Coordinator.
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ATTENDANCE ATHEARING If the Respondent and/or
Complainant fail(s) to appear for a hearing and the Title IX
Coordinator has, in good faith, exhausted all reasonable
efforts to notify the Respondent and/or Complainant, the
Title IX Hearing Board shall conduct adaring in the
2A0DIT T AAT 680 AT ATT O #1711 D1 AET AT 08 O causeeh Uinfedsonalile dédy i thd odr@éotihe
of the information made available during the course of the
investigation. Parties are responsible for organizing the
attendance of their withesses. The College will allow
release time fom work and/or class for appearance at the
hearing.

TiTLE IXHEARINGBOARDCHAIR: The Title IX Hearing Board
HEAEO | O#E AE O-Bolirg Génibér of thé Tile A
IX Hearing Board. The Chairperson is responsible for
resolving all procedural issues ad maintaining the
fairness of the hearing by ensuring that the Hearing Board
receives all relevant evidence necessary to make its
determination. The Chairperson is also responsible for
drafting the Outcome Letter (discussed further in
subsection IV(I)) at the conclusion of the hearing.
PRE-HEARINGSUBMISSIONSPTiOr to the Hearing, the parties
will provide the Chairperson with a list of witnesses they
propose to call, copies of documents and a description of
any other information they propose to present athe
hearing on or before a date set by the Chairperson.
PREHEARINGMEETING The Chairperson will schedule a
prehearing meeting prior to the hearing date. At the
meeting, the Chairperson will review hearing procedures
with the parties, separately or pintly, at the discretion of
the Chairperson. The Chairperson will also review the
complaint of alleged Prohibited Conduct and review the
DPAOOEAOE OAOPAAOEOA 1 EOOO
them in eliminating redundant information. Thereafter,

the) T OAOOECAOI 060 OADPI OO

Board in advance of the hearing.
TiTLE IXHEARINGBOARD The Title IX Hearing Board is
responsible for:

Hearing all evidence presented;

Making a determination of whether a violation of the
Sexual Misenduct Policy has occurred;

If a violation is determined to have been committed by a
Student Respondent, imposing a sanction; and
Communicating its findings in writing to the
Complainant and Respondent via an Outcome Letter.

G. TiTLEIXHEARING PROCEDURES
Hearings shall be conducted by the Title IX Hearing Board
according to the following guidelines:

1.

a.

b.

All hearings will be conducted in a manner that is fair to
all parties.

The Respondent is presumed not in violation of the
Policy until a violation is determined by the Title IX
Hearing Board.

. Hearings shall be conducted in private, and

arrangements can be made so the Complainant and
Respondent are not in the hearing room at the same
time.

.Cases involving more than one Respondent will be

conducted at the same time. Cases involving more than
one Complainant may be consolidated into one hearing
at the discretion of the Chairperson. The decision to
consolidate will be governed by the relevancy of the
evidence and the fairness to both parties.

. The Complainantand the Respondent both have the

right to be assisted by an advisor of their choosing, who
does not appear as a witness during the hearing. Both
parties are responsible for presenting her own case;

x El

therefore, advisors are not permitted to speak or to
participate directly in any part of the hearing. In
answering a question, the Complainant or Respondent
may seek assistance from the advisor. Advisors may be
asked to leave the hearing room if they are disruptive or

hearing.

f. Admission to the hearing of any person(s) other than the
Respondent or Complainant, along with their respective
advisor, shall be at the discretion of the Chairperson.

g.All procedural questions are subject to the final decision
of the Charperson. The Chairperson may consult with
the Title IX Coordinator on procedural issues as the
Chairperson deems necessary.

h. All evidence presented at the hearing, whether through
live testimony or writings and exhibits, must be relevant.
The Chairperson has the discretion to decide what
evidence is admitted and excluded. Evidence of either
DPAOOUS O DPOET O OthawbriitedBtEn® OT O
hearing unless it is relevant to the complaint. Evidence
of consent on a prior occasion is not evidence of consent
in a subsequent occasion.

i. The Complainant, the Respondent, and the Chairperson
shall have the privilege of callig and questioning
witnesses, including those presented by the opposing
party. Efforts should be made not to call witnesses who
present redundant testimony.

j- The parties will be given an equal opportunity to present
relevant witnesses and other evidenceThis includes the
following:

1 The privilege to remain silent;

and information on her/his behalf;

AA P OTCrhdphiviliegdd be Pifbried thAtAry Brhl €r written

J.

statements they may make pertaining to the alleged
violation may be presented in any subsequent
proceedings;

1 The privilege to prepare a written statement
concerning the alleged violation(s);

1 The opportunity to review all evidence, statements,
and the investigative report;

1 The privilege to question the oher party, withesses
and the Title IX Investigators through the
Chairperson; and

1 The privilege to appeal a decision by the Title IX
Hearing Board (See Item H: Appeals).

DEeLIBERATIONSAfter the hearing, the Title IX Hearing Board
shall convene outside thepresence of everyone else and
determine by a unanimous vote whether the Respondent has
violated the Policy, which he or she has been charged in
writing with violating.

STANDARD OFPROOE 4 EA $APAOOITI AT O 1T £ %wAC
Civil Rights has interpretd Title IX to require schools to

evaluate evidence of alleged Prohibited Conduct under a
OPOADT T AAOCAT AA T £ OEA AOEAAT A/
standard adopted by this Policy. A preponderance of the
evidence means that the information shows that it i©1 T OA

1 EEAT U OEAT 11 06 OEAO OEA 2A0f
the context of a hearing hereunder, the Respondent will be

found to be responsible for the alleged Prohibited Conduct if

the Panel, by a unanimous vote, concludes that such

Prohibited Canduct more likely than not occurred based upon
careful review of all information presented.

RecorD oHEARING There shall be a single verbatim record,
such as an audio recording, of all hearings before the Title IX
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Hearing Board. The record shall be # property of the
College. Parties are not permitted to make their own
recordings.

SANCTIONS

1. WHERE THERESPONDENT IS STUDENT
Prior to considering sanction, both parties will have an
opportunity to address the hearing panel, via either a
victim impact statement or a mitigation statement. The
Title IX Hearing Board is required to consider
suspending or expelling any person found responsible
for violating the Sexual Misconduct Policy and removing
them from the residence hall if the student lives on
campus Such suspension/expulsion sanctions will be

OAxlI AAGAA 11 OEA OOOAAT 0560
A

OOOPAT OET 16 1O OAEOAEDI EI
Title IX Hearing Board may impose any other sanction(s)
that it finds to be fair and proportionate to the
violation(s) and the attending circumstances. Matters
that may be considered when deciding on the
appropriate sanction include:

a. The record of past violations of any College policy,
as well as the nature and severity of such past
violations;

b. The aknowledgment of wrongdoing by and the
commitment of the Respondent to conform her/his
conduct to acceptable standards in the future;

c. If the Respondent poses a continuing risk to the
Complainant and/or College community;

d. The impact on the Complainant;

e. The impact on the College community; and

f.  The severity or pervasiveness of the violation.

Sanctions imposed by the Title IX Hearing Board are not

final until the resolution of any timely appeal of the

decision. If advisable to protect the welfare of the

Complainant or the College community, the Title IX

Hearing Board may determine that any probation,

suspension, or expulsion be temporarily enforced and

continue in effect until such time as the appeal process
ends a the time for appeal expires.

2. WHERE THE RESPONDENT IS ARMPLOYEE

The Employee Grievance Board will determine the
sanction when an Employee is found to be in violation of
this Policy. The Chairperson shall forward the Outcome
Letter (discussed in subsection H) to the Grievance
Board within three days of the conclusion of the hearing.
The Grievance Board shall convene a hearing within two
days of receiving the Outcome Letter. Prior to
considering sanction, both parties will have an
opportunity to address the Grievance Board, via either a
victim impact statement or a mitigation statement. In
addition to the fadors outlined in subsection 1V(K)(1),
the Grievance Board will be governed by Title VII and
any applicable contractual provisions. The Grievance
Board will then draft a written statement of sanctions
imposed, which it will forward to the Complainant and
Respondent.

WHERE THERESPONDENT IS ARUSTEE

The Board of Trustees will determine the anction when a

Trustee is found to be in violation of this Policy. The

Chairperson shall forwad the Outcome Letter (discussed in

the following subsection) to the Board of Trustees within

three days of the conclusion of the hearing. The Board of

Trustees shall convene a hearing within two days of receiving

the Outcome Letter. Prior to consideringanction, both

parties will have an opportunity to address the Board of

00
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Trustees, via either a victim impact statement or a mitigation
statement. In addition to the fators outlined in subsection
IV(K)(1), the Board of Trustees will be governed by the
Columbia College Bylaws. The Board will then draft a written
statement of sanctions imposed, which it will forward to the
Complainant and Respondent.

4. NOTIFICATIONREGARDINGIITLE IXHEARINGBOARDDECISION
The Complainant and Respondent (and thapplicable Boards
as referenced in subsection IV () will be notified in writing
of the outcome of the Title IX hearing via an Outcome Letter.

4EA 1 OOAT T A , AOGOADO xEil1 DOI OE!/

violations of this Policy for which the Respondent s found
responsible, if any; any essential findings supporting the
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The Respondent and Complainant will be asked to pick up
and sign for the Outcome Letter from the Title 1X
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require a party to abide by a nondisclosure agreement, in
writing or otherwise, that would prevent the re-disclosure of
information related to the outcome of the proceeding.

L. APPEALS

1. Adecision or sanction may be appealed by the Student
Respondent or Student Complainant within five business
days of the date of the Outcome Letter. Such appeal
shall be in writing and shall be delivered to the Title IX
Coordinator, who will forward the appeal to the
President for consideration. The President may refer the
appeal to the Board of Trustees of the College, as set
forth in the Columbia College Bylas.

2. An appeal shall be limited to review of the verbatim
record of the initial hearing and supporting documents
for one or more of the following purposes:

a.A procedural defect that would very likely impact the
outcome;

b.Newly acquired evidence that was nopreviously
available; and

V. FERPAANDTITLE IX

I AAT OAET ¢ O1 OEA $ADAOOI AT O
FERPA (The Family Educational Rights and Privacy Act)
permits a school to disclose to the Complainant student
information about the sanction imposed upon the
Respondent(s) who were found to have eraged in

Prohibited Conduct when the sanction directly relates to the
Complainant. This includes an order that the Respondent
stay away from the Complainant or that the Respondent is
prohibited from attending school for a period of time or
transferred to other classes or another residence hall.

Sexual Misconduct Policy & Procedures End Notes

1. Dear Colleague Letter: Sexual Violence Background,
Summary, and Fast Facts, April 4, 2011.

2. National Intimate Partner & Sexual Violence Survey, 2010.

3. U.S. Bpartment of Justice. National Crime Victimization
Survey, 20052010.
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POLICY STATEMENT ONHREAT OF Return Hospital Discharge paperwork to CCPD upon return to

campus. This paperverk will be provided to the student by a
HARM TO SELF OR OTHES member of the Student Affairs Administrator OrCall staff.
The College is concerned about the welieing of all students and 5. Astudent may be allowed to come back to campus for class and
desires to provide for the safety of those on its campus and to the residence hall (if applicable) after providing CCPD with the
mAET OAET A DI OEOEOA AAAAAI EA Al OEOI RPH flogneniaiop Kgaspitd Bejease papeyRrk). signed by
emotional stability is a primary concern for the College. The College a_mental heglth professional/hospital staff member. If a student
takes seriously any behavior, including a verbal statement that tends disagrees with the terms, they may appeal to the Provost. If the
to demonstrate a student may harm oneself or anothefhis policy student does not agree with the decision of the Provost, the .
has been created to outline the medical and psychological response student may appeal to the Presid 1 O AT A OT OEA #1
for students currently enrolled at Columbia College. This policy is of Trustees, through the President. o
applied in a nondiscriminatory manner to all students and allows 6. Ifthere is seltdestructive behavior that is not imminently
the College to take interim steps to addresinmediate safety endangering nor constitutes a medical emergency, but is
concerns. The determination to implement this policy will be based alarming, immediately refer the student to the most _
on observed student conduct, actions, or statements and appropriate campusresourcez Counseling Serviceshe Vice

individualized assessments by designated professionals will be President for Student Affairs and Dean of Studentthe Area
utilized in each situation. Coordinator On-Call, or the Administrator OnrCall. If after

hours, the student may be required to seek help off campus.
Concern for the safetyof each member of the Columbia College
community has compelled the College to adopt the following policy.
Any student who(a) states an intent or desire to harm oneself or
another, (b) attempts to harm oneself or another, (¢c) harms
oneself or another, or ( d) exhibits behavior that indicates the
student could be a danger or risk to oneself or another or
engages in disruptive behavior may not live in College residential
facilities, participate in College academic programs, or participate in
other College acwities the College may deem to be harmful to the
student or others until cleared to do so by thé&/ice President for
Student Affairs and Dean of Studentsr their designee in
accordance with the clearance procedure set forth below. College
activities may include College workstudy programs on or off
campus. The College reserves the right to determine what actions
might be deemed as harmful to the studentr another and what
behaviors might be deemed as disruptive. The prohibition against
living in College residential facilities, participation in College
academic programs, or participation in other College activities the
College deems to be harmful to thetgdent or others is not
disciplinary in nature; and the fact that such a prohibition has been
imposed will not be entered in the student's disciplinary records.
However, if the student engages in disruptive behavior (which
may include, but is not limited t 0, the behavior that caused
processing under this policy), fails to comply with the terms of
the clearance procedure, or violates a College policy such as
harming another or stating the intent to harm another, the
student may be subject to disciplinary act ion in accordance
with the Student Conduct Code. In which case, docments relevant
to both processes may be placed in the student's disciplinary record.

Initial Incident Review

The Vice President for Student Affairs and Dean of Studentsr
designee, may consult with withesses, police, or other relevant
resources or staff members as deemed necessary, to review the
reported incident.

(a) Where the available information does not support aeasonable
conclusion that a risk of threat of harm to self or others exists, or
that the reported behavior is not disruptive, the matter shall be
closed and no further action taken under this policy. The matter may
be referred to other authorities as appopriate.

(b) Where the available information supports a reasonable
conclusion that a risk of threat of harm to self or others exists, or
that the exhibited behavior has or is reasonably likely to be
disruptive, the Vice President for Student Affairs and Dan of
Studentsshall proceed under this policy.

Clearance Procedure Following Risk of Threat of Harm to Self or
Others

(a) Notice

The Vice President for Student Affairs and Dean of Studenter any
College official designated by th&/ice President for Stdent Affairs
and Dean of Students may notify each student who has been
observed (a) stating an intent or desire to harm oneself or another,
(b) attempting to harm oneself or another, (c) in the process of
harming oneself or another, or (d) exhibits behgior that indicates
the student could be a danger or risk to oneself or another or that is
disruptive, that he or she will not be permitted to continue to live in
the College's residential facilities, participate in academic programs,
or participate in other College activities the College deems to be

Incident Reporting harmful to the student or harmful or disruptive to others until the
In order to provide for the safety and security of students and student receives approval of theVice President for Student Affairs
maintain an atmosplere conducive to the pursuit of knowledge, and Dean of Studentdn accordance with this clearance procedure.
when a student, faculty, or staff member becomes aware of a If, after a student has been notified that they cannot live in the
situation suggesting either a suicide attempt or suicidal threat may #7111 ACAoO OAOEAAT OEAI AEAAEI EOQEAOF
occur or has occurred, the following incident reporting procedures programs, or participate in other College activities, they violate the
should be followed: prohibition by entering a residence hall, attending tass, or
participating in an activity that has been prohibited, such violation
1. If the student has recently engaged in or is currently engaging may result in disciplinary action in accordance with the Student
in medically life-threatening behavior, contact Columbia College Code of Conduct.
Police Department at 803786-3333 immediately. IF A (b) Evaluation by a Qualified Mental Health Professional
WEAPON IS INVOLVED NOTIFY COLUMBIA COLLEGE POLICE Before theVice President for StudentAffairs and Dean of Students
DEPARTMENT OF THIS BERE THEY ARRIVE. may clear a student to live in the College's residential facilities,
2. CCPD will contact EMS for an emergency transport to the participate in the College's academic programs, or participate in
Emergency Department. other College activities, the student must have an assessment
3. 4EA OOOAAT O8O0 wl AOCAT AU #1 1 OA A Ocoridictedag & likense@Endertah&alth hrofgskianal, Ritbdka x ET1 1 A
contacted. psychologist, psychiatrist. The student may choose the mental health
4, Students making a suicide attempt or threat will be required to: professional. Cost, if any, for evaluation and treatment will be the
A. Receive an evaluation by a qualified mental health responsibility of the student. It is possible that the assessment may
professional/hospital staff in an Emergency Department. B. include the requirement that the student have an additional
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assessment by a physician before the final assessment can be
completed.

(c) Communication of Results of Evaluation to the Vice

President for Student Affairs and Dean of Students

The student must arrange for themental health professional who
evaluated the student to contact the/ice President for Student
Affairs and Dean of StudentsBecause the student's contact with the
professional is confidential, the student will be requested to sign a
release form permitting the mental health professional to disclose
the evaluation to theVice President for Student Affairs and Dean of
Students

The mental health professional will be asked to provide an
AOAT GAOGETT AAT OO OEA 1 OGAOAITI
or another and whether the student can resume some or all
activities without disrupting those activities. Recommended
reasonable accommodations for the student will be reviewed and
considered, and further information from the mental health
professional may be requested.
"AOGAA 117 OEA 1 AT OAI
President for Student Affairs and Dean of Studentsill determine:

(1) the student's readiness to resume living in the College's
residential facilities, participation in the Cdlege's academic
programs, or participation in other College activities the College had
previously deemed to be harmful to the student or others; and

(2) conditions the College should impose on the student's
participation that are in the student's best irterest; and

@AI T AEOEIT O OEA #1711 ACA OEI &I A
participation because, in the opinion of theV/ice President for
Student Affairs and Dean of Studentsn consultation with others,
OEA OOOAAT 080 AAEAOEI O Hidmal AAAT
pursuit of others.

The evaluation of the mental health professional may be
communicated orally at first for expedience but must be followed in
writing.

(d) Approval from the Vice President for Student Affairs and

Dean of Students

Based upon the reslts of the evaluation by the mental health
professional that may include a physician's assessment and/or
recommendation, theVice President for Student Affairs and Dean of
Studentswill make a decision about the student's fitness to resume
living in the Qollege's residential facilities, participation in the
College's academic programs, or participation in other College
activities the College. All students placed under this policy must
meet with the Vice President for Student Affairs and Dean of
Students In some cases, th¥ice President for Student Affairs and
Dean of Studentsnay require an interview with the student prior to
making a decision about clearing the student under this policy.

(e) Appeal of the Decision

In the event that the Vice President foStudent Affairs andDean of
Studentshas determined that the student is not fit to return to
College academic programs, residential facilities, or other College
services or programs at this time, the student has the right to:

(1) meet with the Vice Presilent for Student Affairs andDean of
Studentsto hear why the student has not been cleared under this
policy and what steps the Vice President for Student Affairs and
Dean of Studentsecommends the student take in order to receive
clearance under the polcy.

(2) file an appeal to the Provost if the student believes that the
decision rendered by the Vice President for Student Affairs arfdean
of Studentswas arbitrary or capricious. The appeal shall be made in
writing within three business days of the stuent receiving the
decision. The Provost shall review the written appeal and may
confer with the Vice President for Student Affairs an®ean of
Studentsregarding the decision that was made. If the Provost finds a
lack of substantial evidence to support thalecision rendered by the
Vice President for Student Affairs andean of Studentsor that the
decision was so contrary to the weight of the evidence that it was

P AOA

arbitrary and capricious, the Provost may modify the decision. The
decision of the Provost, 0bOEA 00T 01 60860 AAOGECT A

RETALIATION POLICY

No student may retaliate in any way against any other member of

the College community for making an initial report about the

possible violation of College policy or outside law by said student,

for providing any information about the possible violation of policy

or law in the subsequent investigation, or for any decision made by
{at comEnunig riemperss 3 IRRTeAIAive pLadgiy hody gty
of retaliafioninclude, but are hot limited To, physiCaBcts or other

acts that provide a risk or endangerment of the community

I AT AAOB O E A Aéir®,mharas$mént or Atdlking of the
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possessions/property or physical space, acts that affect that
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negatively affect the reputation of the community member

MEDICAL AMNESTY POLICY

Although alcohol and illegal drugs/substance(s) use is not allowed

_ on College property or offcampus outside othe confines of local,

E 5tdd, £Ad\tedbrhl laksEthe CONEYP Aigh WishBs®o ensure the safety
of its students. If the health and welbeing of a student is of concern,

.those present with the student of .concern are encouraged to seek

Ar#egc I%?sgtgngegndgr khe a@gs%nc (ﬁ &fPﬁ for the student of
concern, regardless of the use of alcohol and/or illegal
AOOCOTOOAOOAT AAj] Oq AU OEA OOOAAT (
reporting.
As long as the situation is actively reported and not discovered after
the fact, any student involved in this incident (student of concern
and student(s) reporting) will not face judicial proceedings and
sanctions, regardless of the use of alcohol and/or illegal
drugs/substances by any or all parties. Those parties involved with
alcohol and/or drug/substance use illegally will be required to seek
an outside alcohol and/or illegal drug/substance abuse assessment,
at cost to the student. However, no judicial proceeding or sanction
xEl 1T AA 1 EOOGAA 11 OEANSHRRAAT O 0Q¢
student(s) refuses to provide proof of the required assessment.
Repeated use of this Medical Amnesty Policy, by either the student of
concern or the student reporting (if also having used alcohol drugs
in previous situation) may result in judicial proceedings and
sanctions.

Any decision(s) made by outside law enforcement in regards to the
reported medical concern and possible violation(s) of alcohol and
illegal drug/substance law(s) are separate from this Medical
Amnesty Policy.

ALCOHOL AND DRG POLICY

Columbia College is a drugand alcohoHree institution. The

unlawful manufacturing, distribution, dispensation, possession, and
use of alcohol, illegal drugs or controlled substances, including
synthetically produced stimulants or depressants, iad alcohol and
drug paraphernalia are against our Student Code of Conduct and
state and federal law.
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No Columbia College student, whether on campus or at a College
sponsored activity not pre-approved for the serving of alcoholic

using, selling, bartering, loaning, giving, procuring for or furnishing
for another, keeping or transporting for sale, directly or indirectly,
any illegal drug, drug paraphernalia, or alcoholic beverage. All
students are responsible for the contents of their vehicles, residence
hall rooms, and personal property. Students who violate any policy
listed in the Student Code of Conduct related to alcohol and drugs
are subject to College judicial processes outlined in tHgtudent
Handbook Parents or legal guardians may be notified of sanctioning
for alcohol or drug offenses of students under the age of 21, as is
allowed by the Family EducationaRights and Privacy Act (FERPA).

Alcohol at OffCampus Events

Off-campus events sponsored by a student group at a site where
alcoholis served must be registered withand approved bythe Office
of Student Activities. Publicity for an event may not be distributed
before the event has beempproved. In addition, publicity cannot
refer to the availability of alcoholic beveragedlf the event is
approved, the president and the advisor of the student organization
are required to meet with the Director of Student Activities to
discuss safety precautionskor student organiztions, funding from
both restricted and unrestricted sources cannot pay for alcoholic
beverages.

In accordance with the Student Code of Conduct, all alcohol used at
these approved offcampus events should be done legally and public
intoxication is not allowed. Any violation of the Student Code of
Conduct, by an individual student and/or organization, may result in
judicial proceedings.

Counseling and Treatment

With commitment to the wellness concept, Columbia College offers
alcohol, tobacco, andbther drug education, intervention, and

referral. Substance abuse assistance is available to students through
Counseling Services. A student who feels they have a problem or
wants information may seek confidential counseling. A fultime
counselor is available fo individual or group counseling or for

referral for off-campus treatment.

Recognizing that education is essential to substance abuse
prevention, special educational events, college orientation programs,
and guest speakers will encourage appropriate behami concerning
alcohol and other drugs.

OnCampus Help

Office of Counselingk Accessibility
Services, Division of Student Affairs
Harrelson Student Services Center
Columbia College Police Department
4825 Burke Avenue

OffCampus Help

Alcoholics Anonymous

Narcotics Anonymous
Al-Anon Family Groups
Substance Abuse Information

803-786-3603

803-786-3343

803-254-5301
803-254-6262
803-735-9944
1-800-622-HELP
1-800-252-6465
1-888-727-7383

Alcoholism Info Line

Drug Information Access Line
(DOADAS)

Icohol al
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Health Risks
Xse can c se damage to body organs,

dséds Am%
death. In addition, drug or alcohol abuse may cause harm to others.
Stimulants such as cocaine can cagifieart attacks, seizures, lung
damage, severe depression, paranoia, or sudden death. The use of
cocaine in any one of its many forms is highly addictive. Marijuana
can cause memory loss, lung damage, disorientation, and
hyperactivity. Hallucinogens such a LSD, PCP, and mescaline can
cause emotional instability, hallucinations, and convulsions. These
symptoms can reoccur over long periods of time after ingesting the
chemical. Narcotics such as heroin and opium can produce coma,
convulsions, and death. Thearaphernalia used to administer these
drugs can lead to hepatitis, infections, and AIDS. Depressants such
barbiturates can produce drunken behavior, disorientation,

delirium, and death due to cardiac arrest.

Blood Alcohol Concentration (BAC)

Blood Alcchol Concentration (BAC) refers to the amount of alcohol
ET AT ETAEOEAQOAI 80 Al 11T AOOOAAI
content, and amount of food in the stomach will affect the
absorption of alcohol into the bloodstream. The predominant factor
in absorption is the metabolism of alcohol by the liver. When alcohol
enters the bloodstream, 95 percent is metabolized by the liver and
five percent is excreted in breath, sweat, and urine. The liver takes
about one hour per drink to clear the body of alcoholThe following
can help you estimate approximate Blood Alcohol Concentration.
Remember, just one drink can impair your skills and judgment. It is
risky to operate any machinery or engage in any activity that
requires concentration and alertness after drinkng any amount of
alcohol.

Influences on BloodAlcohol Concentrations

1 The more you drink, the more intoxicated you become.

9 Larger and heavier people will not become intoxicated as
fast as those of smaller stature, simply because they have
more blood to diute the alcohol.

1  The faster you drink, the faster the alcohol is absorbed.
Pace is extremely important in drinking responsibly.

al 6{1:1(!! emotional health, or even cause

as

8

1  Women and men, equal in weight and tolerance, do not get

intoxicated at equal rates; women become intoxicated
faster. Because women have less fluid and more fatty tissu
than men, the alcohol does not become as diluted;
therefore, it is absorbed faster. IPMAAEOQOET T h A
menstrual cycle influences absorption. In the premenstrual
phase, a woman absorbs alcohol more rapidly, so she
becomes intoxicated faster. It has also been found that
women who are using birth control pills absorb alcohol
more rapidly, once again causing higher bloo@lcohol
concentrations.

Pregnancy

Mothers who drink alcohol during pregnancy may give birth to
infants with Fetal Alcohol Syndrome. These infants have irreversible
physical abnormalities and mental retardation.In addition, research
indicates that children of alcoholic parents are at greater risk than
other youngsters of becoming alcoholics.

Patterns of Alcohol Abuse
$ADATAATAA '|'T A OOAOOATAA AAT

dependent on that substance to alter her/his mood. A lot of people
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find it difficult to tell the difference between problem drinking,
social drinking, and alcoholism.

The important thing to remember is that substance abrse develops
through a pattern of several stages. The more of these signs a person
exhibits, the more severe the problem.

1 Alcoholic beverages are consumed in moderation; for
example, a glass of wine at dinner, a beer or two at a party.
1 Alcohol consumption supplements other primary activities.

Problem Drinking

1 Occasional to frequent consumption to intoxication.
Difficulty with relationships.
Becoming sick/hungover.
Psychological dependence begins; must drink to have fun.
Aggression/getting into fights.

= —a —a —a

Early Stage Dependency

1 Frequent drinking to intoxication. Occasional solitary
drinking.

1 Drinking at inappropriate times. Blackout® forgetting all
or part of what happened while drinking.

1 Hard to stop drinking after the first drink. Drinking
becames a way to escape problems and relieve tensions,
anxiety, and inhibitions.

Middle Stage Dependency

1  Harder to get alcoholinduced high regardless of quantity
consumed.

1 Conceals drinking. Hiding or covering a drink or lying
about amount consumed. Avoidsalking about alcohol and
gets upset if someone brings up the subject.

1 Has guilt feelings.

1 Blackouts increase. e. Drinks in the morning and often
alone.

Late Stage Dependency
1 Drinking becomes primary activity. Consistent heavy
drinking.
Further denial of drinking activity and alibis for behavior.
Pressure from family and friends to stop drinking.
Work, financial, and legal problems.
Guilt and remorse.
Development of otherhealth problems such as ulcer.

=a =4 -8 —a -9

Care of an Intoxicaed Person

This list provides practical tipsfor immediate care,but is not
exhaustive.

Donot

1 Donat give the person any food, liquid (coffee or caffeine),
or drugs (not even aspirin) to sober her/him up. Only time
will sober up an intoxicated person.

1 Do nd givethe person a cold shower the shock may
cause the person to pass out, injuring her/himself.

1 Do nd try to walk, run, or exercise the drunk person.

Donot attempt to constrain the person.

1 Do nd leave a drunk person alone. Stay with her/him, but
do get helpif necessary.

=

Do
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drinking behavior).

1 Dotalk quietly and calmly to the person. If the person is in
bed or lying down, do make sure the person is lying on
her/his side, not her/his back, and monitorbreathing. If
the person has difficulty breathing or is unconscious (if
she/he does not wake up after a shout or a pinch) or if you
have any doubt, do get help!

1 Remember: A severely intoxicated person is helpless and
must be cared for. In case of emergengcgallColumbia
CollegePolice Department or the residence hall staff
member on duty.

ANIMALS ON CAMPUS POLICY

Columbia College strives to promote a safe and healthy living,
learning, and working environment. Consequently, animals, except
for fish in atank no larger than 10 gallons, are prohibited from alll
residence halls, classrooms, and College Place United Methodist
Church. Exceptions to this policy are animals used in the service of a
person with a disability, animals approved for emotional support
(residence halls only), animals used in classroom instruction, or
those animals as described in the following sentences. Students,
employees, or guests may walk leashed animals on outdoor college
property under the following conditions: the animal does nothave a
history of aggression, the animal is accompanied by an adult at all
times; and the adult cleans up after the animal. Any student,
employee, or guest of the college assumes full legal responsibility for
the animal in their possession while on colleg property, including
damage to property or injury to personsAny student who has or has
allowed unapproved animals in the Residence Hall may be assessed
a cleaning fee up to $250.00.

RESIDENCE HALL POLICIES

All residents and their guests are expected tadhere to
College and residence hall policies. Residents will be held
responsible for the actions of their guests. In

addition, guests that are Columbia College students but not
residential students will be held responsible for their own
actions.

In addition to the following policies, students should consult their
Housing Contract and theStudent HandbooKor a detailed statement
of the terms and conditions regarding campus housing. Violations of
the terms and conditions of the HousingContract, Student Code of
Conduct, and/or the Residence Life Policies listed in thiStudent
Handbookmay result in judicial action.

1. Residency Requirement

A. Afirst-time college student (21 years of age or under) is
required to live on campus during the first two yearsof
enrollment at Columbia College (note that students who
enter Columbia College directly from high school and have
AAOT AA AOQAT AT OITT1TATO AiTi11Ac,
OEIi A AT11ACA OOOAAT 606 AO #11 (

B. A first-year or secondyear student may choose to live off
campus if they are living with a legal guardian within
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Richland or Lexington Counties and are living at the address
on record with the College as their permanent address.

C. First-year and secondyear students who are married will
also be exempted from the residency requirement but malye
asked to submit verification.

D. First-year and seconédyear students who are living with
dependents will also be exempted from the residency
requirement but may be asked to submit verification.

E. All other exceptions to the residency requirement must be
requested in writing and will be reviewed and approved by
the Director of Residence Life and Housing and/or a
committee. A form requesting an exemption to this
requirement is available through the Office of Residence Life
& Housing.

F. Allfirst-year and second year students who do not meet the
above stated exemptions or who do not have an approved
exemption form turned in by August 1 of the current yeamill
be gven a residence hall assigned space and the appropriate
Eil OOET ¢ AT A AT AOA EARO xEII
accordingly.

How to Apply for College Housing

A. All requests for oncampus housing for incoming firstyear
or transfer students aremade tothe Office of Residence Life
and Housing, viahe Office of Admissions.

B. Students who are currently enrolled and who seek residence
hall placement should go to the Office of Residence Life and
Housing in the Student Union.

C. Assignment to orcampus housing is based upon acceptance
of the Housing Contract, completion of a housing application,
submission of the Initial Housing Paymentand availability.

Eligibility & Process: Residence HaPlacement

A. Student must be enrolled as a fultime undergraduate
OOO0AAT O EI
Full-time status is defined as enroliment for 12 or more
credit hours per semester or its equivalency. Individual
housing eligibility is nontransferable.

B. Resident students fulfilling approved student teaching or
internship requirements or who are in the final semester of
their senior year may not meet fulitime enrollment
standards but are eligible for residency during that periodf
approved by the Direcbr of Residence Life and Housing

C. Part-time students may be granted eligibility by the Director
of Residence Life and Housingn a caseby-case basis

D. Students must compéte and submit the following:

1. Housing Application Form
2.Housing Contrat
3. Initial Housing Payment

E. Room assignments for new students are made by the Office of
Residence Life and Housing prior to the beginning of each
semester.

F. Returning students whocomplete all paperworkby the
stated deadlines may participate in the Room Selection
process in the spring to select their rooms for the upcoming
academic year. Specific policies for the Room Selection
process are determined bythe Office of Residence Life and
Housing with feedback from students.

G. Some campus housing options are designatedth special
privileges and require a minimum GPA or other eligibility
requirements of students who choose to live in these areas.

AA A ARMILheipypasoRi WagIHGA RAERFWM AARE &1
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H. Housing assignments for returning students who do not
participate in the room selection process will be made by the
Office of Residence Lifeand Housing

4. Room Assignments

A. All attempts are made to grant the request(s) of a residential
student when making an assignment. However, if the student
is not eligible for the space being requested, if the space is not
available, orif there is a concern for the comfort or rights of
another student, the request will not be granted.

B. There will be a oneweek period during the first few weeks of
the fall and spring semesters during which students may
request a room change for anyeason. A room change
request form will be available in the Office of Residence Life
and Housing for this purpose. During any other time in the
year, students will be asked to talk with their Resident
Assistant or Area Coordinator/Assistant Area Coordinato

request. If there is a roommate concern, the student will be
asked to work with the RA or AC in an attempt to remedy the
roommate concern. Only those situations which may result in
health or safety cacerns, an extreme discomfort, or
situations which have been discussed previously witlan AC
and for which a solutionhas not been found may be approved
for a room change.

C. If aroom change occurs, the Office of Residence Life and
Housing will attempt, if at all possible, to notify any students
residing in the space in which the moving student has been
assigned to. During the summer, this notice may be provided
in the form of a change to the room and roommate
assignmentin Koala Connection. During the acadeic year,
students will receive an email notification when possible.
However, allstudents with open beds in their rooms for
which they are not paying should be ready for a new
roommate at any time regardless of notification. Note: only

AOG A
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Students found to be occupying both sides of a room without
permission may be fined up to the cost of the entire room.
When a student is approved for a "dable as a single" or
"approved private," the approval is a permanent guarantee.
The approval of one of these options for one year does not
guarantee an approval for subsequent years.

D. If a need arises, an additional student may be assigned to a
residencehall room, or certain common rooms within the
residence halls may be designated as living areas. In order to
adjust to the stresses caused by overcrowding, it may be
necessary to make adjustments in residential policies and
procedures.

5. Family Housing
Columbia College is not able to offer housing to family members
of students. This includes spouses, partners, children, or
extended family members who are not also enrolled as
7T TAT80 $AU DOI COAI OOOAAT 6O

6. Break Periods

A. Allresidencehalls are closed during scheduled break periods
(Thanksgiving, Winter, Spring, and Summer). Students are
expected to leave the residence hall on the day of their last
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fall or spring semester examination and no later than the students enrolling in the spring semester. Cancellations must

designated closing date foiThanksgiving and Spring Breaks. be made in writing to the Office of Residence Life and Housing.

Students needing to remain in the residence halls during the B. All returning resident students wishing to receive a room

breaks may complete a request for a break pass to do so. assignment after the Room Selection Procestiould contact

1. The Office of Residence Life will send tHereak pass the Office of Residence Life & Housing )
requestlink to each resident student through theircampus C. All'housing contracts are bindingafter July 1 for returning

students, August 1 for incoming students in the fall, and
January 1 for incoming students in the spring. An automatic
release from the housing contract will be granted to rising
juniors and rising seniors if written notification is received by

email.
2. All break passes must be submitted before the published
due date. Students who request a break pass after the

deadline will be assessed a late fee of $15.00. July 1 for the upcoming academic year. A contract signed after

3. There will be an additioral fee, as stated in the housing this date is automatically a binding agreement with no window
contract, charged to tudents who need to stay during of time to cancel.
Winter and/or Spring Break. D. All students in their first two years of enrollment are required

4. Students must have an approved break pass from the to live on campus, as pertheiCl 1 ACA8 O OAOEAAT A
Director of Residence Life and Housing in order to remain Failure to select a room during the Room SelectioRrocess
in the residence halls during the breaks. Anyone found does not release a student that is required to live on campus
without an approved break pass may be removed from the from the Housing Contract. All students that are required to

reside on campus, except students approvedr an exemption
by the Office of Residence Life and Housing, will be charged for
room and board for the upcoming academic year.

E. A resident whose residence hall contract is terminated by the
College will forfeit all room and board charges for the current

halls and be documented for a possiblviolation of policy.
During the break periods, there may be special policies put
into place by the Director of Residence Life and Housing.
Students will be required to comply with all special policies
and/or the policies listed in the Student Code of Galuct and

semester.
Residence Hall Policies. Failure to do so may resultin a F. A student who fails to claim the room assignment and key
request for the resident to leave housing immediately until made for that student by the conclusion of the Add/Drop
further investigation and/or judicial proceedings can be held. period will thereby forfeit that reservation for the current
semester. The student will not be eligible for any refund of o
Summer Housing roomandbdAOA AEAOCAO Al OAAAU ADDIE

o . . account. This does not apply for those still enrolled in classes
Summer housing is provided for the entirety of te summer for and required.ta reside Mo - A
6G00AAT 0O EI OEA 711A160 $AU DOT ORI BIMEHARHRC AP caAA AL A

A . . ._All refunds for ‘housing charges or deposits are paid back in

priority is given to students that are involved in some type of the form of the original payment, unless otherwisalecided
on-campus work experience or academic, internship, or L@‘E‘Ry TBitﬂ'? '%Cgofmg oréhe’it%i H et for use of the
Al Bl U.I AT O AQDAO.EA.I AA OAI .AO.AA ol payment for ot erchargesoontheacgun%g‘e%ndsare
Summer residents must also be residing in campus housing in contingent upon:
th_e fall semester, unless_ an exception in allowed by the Co 1. Compliance with the College residency requirement and
Director of Residence Life and Housing. The summer period is the provisions of the Housing Contract:
not included in the academic year housing contract and there 2 Prior settlement of all assessments of élamage charges and
is a separate fee for summehousing. Those students needing ’ fines:
summer housing must complete a summer housing application 3 A Wriltten request submitted in accordance with all
and contract. Information regarding the summer housing ’

A - . . deadlines to reserve or cancel a room assignment; and
application process and deadlines will be available through the 4. The student not having anv other fees/charaes owed to
Office of Residence Life and Housing in late $pg. ) g any 9

the College.
5. Guidelines provide inthe7 T I AT 8 @e B#lletin.l A
Residence Hall Withdrawal
Residents must vacate the residence halls and cease using the ~ 10. Residence Hall Security

College board plan within 48 hourg(unless notified of a A. The following measures should be followed for the safety of all
shorter time requirement) after withdrawal, dismissal from residents:
housing and/or when no longer activelyenrolled in classes. In B. The best security a student has is a locked room. Always keep
situations where a student is required to vacate the residence _doors logked, o
EAI 1 Oh A OOOAAT O8O0 PAOAT O 1 O 1 AGAA roofmRely & Efoht ddordstesdddrd Isiudem BFidy &hé
Students withdrawing from the College should notify the Office residence hall are issued to each resident upon arrival.
of Residence Life and Housing by completingreusing Students should keep these items in their possession at all
withdrawal form, available in the Office of Residence Life and times.
Housing. Students leaving the halls for any of these reasons D. Failure to return a key or a lost key will result in the need for a
should follow all policies and procedures when vacating the lock change with the cost assessed to the responsible student.
room. This charge can range from $0 and upper key.
E. Students leaving the residence hall permanently, for a period

Housing Refunds and Cancellations of time (e.g., students studying abroad), or at the end of the

. For incoming students, the Initial Housing Payment is collected academic year, must return their key(s) to the Office of
within the $200 deposit given to the Admissions Office and Residence Life and Housingpon immediate vacating of the
Abbl EAA OF OEA Oiii AEAOCAO A& O APOHOOAAT 680 AEOOO OAI AGOAO AOD
Columbia College. The deadline to cancel assignments without F. Tampering with locks, theft, and duplication or unauthorized
forfeiting the $100 Initial Housing Payment and being bound use of any key or access card to a College facility is prohibited
to the contract for the academic year is August 1 for new and will result in judicial action.

students enrolling in the fall semester and January 1 for new
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G. No resident student is permitted to lend a key(s), a stught 15. Appliances

identification card, or an access card originally issued to that A. Due to safety concerns and thdesire to provide the most

H. All entrance doors will be locked 24 hours a day. Fire doors ) ) o
are clearly labeled and alarmedind are not to be used, except 1.AU.L. approved power strip, with & buikin 1.5 amp or
in an emergency. Any individual found responsible for using or less circuit breaker ard on/off switch should be used.
tampering with a fire door will face judicial action. 2. All appliances must be on a 110 volt current rating and
I.  For the safety of all residents, unauthorized persons should must be U.L. approved.
not be allowed entrance into any residentiafacility. All 3. No more than two power strips may beused in any
visitors must be greeted and signed in at the front desk by the residence hall room(U.L. approved surge protectors or
hosting student and escorted at all times. power strips with surge protectors are encouraged.)
J. Report any suspicious person(s) to the Area Coordinator, the 4. Extension cords and multiple plug outlets/outlet
Assistant Area Coordinatt_)r, Residenﬁssis_tant,de_sk staff, or extenders are prohibited.
the Columba College Police Department immediately. 5. Power strips and surge protectors may not be plugged
into other power strips.

11. Personal Property 6. Slitters of any type or devices designed to manipulate
While measures are taken to ensure safety and protection of the original supply (power, cable, or Ethernet) are not
personal property, the College cannot be held responsible for allowed.
theft, destruction, or loss of property belonging to or in the The following appliances are allowed in the residence halls:
custody ofstudents. It is advisable to carry personal property 1. Small microwaves not to exceedtarting amps of 14 and
insurance. The College suggests that students check withtheir ~~ rynning amps of 7.6. _ ) ) o
DAOAT O 10 COAOAEAT SO ETTA TxT AOO EJ ifigeAbréd lagdr thdhd Auviidet aRd14 fnning
policy will cover any losses while the student is Iiying in the amps.

Ejls?cjeer]ﬁsehﬁlflza?g?ﬂn;i srinneéytilso%t?a?:t:il:rghcil?rgl?gg(gr ding 3.lrons w_ith auto_matic shut-off are permitted but should be

purchasing personal property insurance from an outside used with caution.

vendor not affiliated with Columbia College. 4. Bl_enders,crogk pots, lava I_arr_]psand small coffee pots
with automatic shut-off. This includes single serve coffee
makers.

12. Alcohol and Drugs 5. George Foreman type grills to only be used in the kitchen
Alcohol and drugs and the use of alcohol and drugs are not areas.
allowed in the residence halls for any reason. For more The following appliances are not allowed in the residence
ET &£ O AGETT 11 OEA #111ACA80O bil EAHAIE: DI AAGA OAZEAO O1 OEA bilEAL
statement on Alcohol and Other Drugs, detailed goage54 of 1. Routers of any type.
the Student Handook,and to the policies listed in the Student 2. Sun/heat lampsand candle warmers/hotplates /wax
Code of Conductsection of theStudent Handbook warmers.

3. Space heaters (unless provided by Facilitidglanagement

13. Alcohol and Drug Paraphernalia upon emergency).

Empty alcohol containers (any container that once contained 4. Ceiling fans. -

alcohol) or containers that are specifically designed to contain 5. Personal air conditioners.

alcohol (including, but not limited to, shot glasses, wine 6. Electric blankets. _

glasses, beer mugs, pilsners, flasks, martini glasses, kegs, and 7. Cooking appliances (broiler/toaster ovens, toasters, hot

champagne flutes) are not allowed in residence halls. plates, pressure coolers, convection cooking itemsetc.).

Columbia College is a dry campus and alcohol paraphernalia of 8. Halogen lampsand lightbulbs of any type.

any type, even hat which is used for decorative purposes, is 9. Paper lanters or lamps. _ _ _

not permitted. 10.In ggneral, appliances with an open coil or heating unar

Drug paraphernalia is not allowed in the residence halls for appliances that are hot to the touctare not allowed.

any reason. If you are unsure whether or not an appliance is allowed,
ask your RA or AC/AA®efore bringing the item into the

14. Animals residence hall.If appliances that are prohibited in the

A. Animal.s are npt aIIowgd in the residence halls, with the v(ailjl-\bce) goﬁu}i\nlen?eﬁ antljztfélstLd(e)nt v?illobé asﬂlfg(ljvgerlg?ovelz !
exception of fish kept in a tank no larger than 10 galtes. the item from the residence hall within a given amount of
Other anl.mals that can live in fish tanks but are not fish are time. The staffdoes reserve the right toconfiscate the

B. gc:I)?fk:?slge:ﬁimals in compliance with the Americans with prohibited item(s) and store or properly dispose of the item.
Disabilities Act and Fair Housing Act will be permitted, once _—
approved. All approvals for animals in the halls, except for 16. BabySIttmg ) ) .
fish, must go through the Columbia College Office of Stu_dents may not babysit at anyime an_d for any reason in 'the
Accessibility and Studet Success residence halls. Students who have children and also live in the

C. Students found in violation of this pO'le will be fined a residence halls will be allowed to visit with their children

student to another student or to a norstudent. If this occurs,
judicial action will be taken.

cleaning fee up to $250.00

efficient power sources for residents, students are required
to meet the following canditions:

provided the policies regarding minors as guests are followed,
as referenced later in this section
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17. Checklns andCheckouts

A.

Students are required to properly check into and check out
of their assigned residence halls rooms when moving in and
vacating the space. This ensures that the Office of Residence
Life and Housing is aware of the occupancy of theom, the
verification of the assigned resident, and the condition of the
space, all for health and safety purposes.

To properly check in:

1. A student must complete an emergency contact card, a
Room Condition ReportRCR, and receive a room key, all
with the assistance of a Residence Life staff member.
Students must show a photo id in order to receive their
room key.

2. The student should not enter or attempt to gain access to
the assigned residence hall room before this proper
checkin has occurred.

3. Students may check in at the Office of Residence Life and
Housing during business hours, unless notified of a
special checkin time and location.

To properly check out:

1. Astudent may complete a proper checkout with a
Residence Life staff member (typically a RA o AC) or
complete an Express Checkout. A student may contact a
member of Residence Life to schedule a checkout time,
during which the Residence Life staff member will walk
through the assigned room with the student and complete
the remaining half of the R®.

2. The student should have all personal items out of the
cleaned room at this time and be ready to turn in the key
and vacate the room.

3. The student will receive a signed copy of the completed
RCR, which will also include any possible damage
indications.

4. The resident will give the room key to the Residence Life
staff member at that time,which will complete the proper
checkoutprocess

If a student does not wish to be present while the condition

of the room is being assessed by a Residence Life staff

member, the student may obtain an Express Checkout
envelope from the Office of Resiehce Life and Housing, an

AC or from the key return box located outside of the Office

of Residence Life and Housing. The student must complete

the information on the outside d the Express Checkout
envelope, place the room key(s) in the envelope, seal the
envelope, and drop the envelope in the key return box
outside of the Office of Residence Life and Housing (or in the
labeled key drop boxes available in the hall lobbies durm
closing at the end of the academic yearktudents who

choose to complete an Express Checkout option may not

appeal their damage charges (more information in the

Damage to Residence Hall Property section).

Students who have failed to accurately completprevious

checkouts, (Thanksgiving, Christmas, Spring Break), may

not (at the discretion of Residence Life Personal) be allowed
the option of express checlout.

Students who do not properly check in or check out of their

residence hall spaces may be fite$50 or more. A fee may

also be assessed to replace the cost of changing the lock and
creating new room keys to replace the unreturned keys

from an improper checkout. A limited amount of time may

be granted, if possible, to allow for the late return of rom

keys from improper checkouts but the improper checkout
fine may still be assessed.

18. Community Spaces

A.

Community spaces arereated and maintained for the
purpose of providing students with additional living spaces

in which to interact/socialize with other students, cook, do
laundry, study, and overall, build community. Community
spaces include any space within the residence hall that is not
secured behind a locked door. These include, but are not
limited to, lounge/lobby restrooms, hallways, stairwells,

lobby areas and lounges, kitchens, the McNair classroom, the
McNair Fitness Center, and laundry rooms.

Residents and organizations wishing to use these

community spaces for scheduled events must reserve the
spaces through theArea Coordinator for that spedic area

All residents having access to these community spaces have
a responsibility to maintain the good condition of these
spaces. Community damage fees may be assessed if damages
are done to the community spaces and the person(s)
responsible is notidentified. Proper care should be used
when utilizing the space for activities involving materials
that may damage the community spaces such as paint, glue
and glitter glue, permanent markers, and cutting materials.
Loose glitter and spray paint should nobe used in the
community spaces. See the Damage to Residence Hall
Property section below for more information.

19. Damage to Residence Hall Property

A.

The Office of Residence Life and Housing staff will work
diligently to track the condition of each room and

community space within the residence halls, using a system
of Room Condition Report{ RCR3%. Each student will be
provided a copy of the RCR at the time of chedk and
checkout. The student is also responsible for noting any
damage or condition concerns (ot already noted on the
RCR) and notifying the Office of Residence Life and Housing
within 48 hours of checking in. Any conditions that have
changed since the time of cheeln, as noted on the RCR, will
be the responsibility of all students having acces®tthe
space, unless an individual student claims responsibility for
the difference in condition or damage.

All community members have a responsibility to maintain
the condition of those spaces in the hall that are accessible
by all and considered to be community spaces (hallways,
lounges, kitchen, laundry room, gym, etc.). If there are any
changes in the condition of these spaces or damages done in
these spaces, all members of the community that had access
to that space may be charged for the cost of theathage if

the person or persons responsible are not found. If a
community damage fee is assessed, the total cost of the
damage will be divided evenly amongst all members of the
community. Any fees amounting to less than $5 per
community member will not be assessed, but the cost of that
damage may be added to any other damages done later in
the academic year and assessed at that time.

Any student who is responsible for committing damage to
College property, whether accidental or willful and
malicious, will berequired to pay for the repair or
replacement of that property. It is the responsibility of each
resident to cooperate with College staff in the apprehension
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of individuals causing damage. A student that leaves
belongings in the room at checkout or fail$o leave the room
in a clean and orderly state can be charged, based on the
assessment made by the AC, in consultation with Facilities
Management. Broken items or significant damage, such as a
broken mirror or badly stained carpet, will be charged on a
per item basis, depending on the replacement/repair cost to
the College. All fees and costs associated with the damage
and subsequent repair or replacement will be placed on the

OAODPT T OEAT A OOOAAT 6860 AAAT O10

to the policies of theTuition Accounts office.

Most damage fees may be appealed, following the process
and deadlines listed in each damage notification. All appeals
should be made to the Director of Residence Life and
Housing. Only damages discovered during a room inspection
for those students who selected to complete an Express
Checkout may not be appealed.

20. Decorations
Students are encouraged to decorate their rooms in a way that
creates a sense of comfort and home. However, decorations
should not cause damage to the room oreate a safety
concern. The following decoration policies should be followed
and the Residence Life staff may ask students to remove items
at any time or may remove items for students if the students
are not present:

1. Nothing should be placed on or hung fnm the ceiling and
very top of the walls. This includes the fire sprinklers.
2.No wall or door surface area should be entirely covered.

Only a moderate amount of each wall should be covered.

3. No rugs, quilts, blankets, nets, sheets, cloth, or any other
piecesof fabric or flammable materials should be hung on
the walls or from the ceiling.

4. No items should be placed across the doorways or under
carpets. No items should hang across the room.

5. Decorative lights, such as holiday lights, may be used as
long as they meet all appliance requirements, as listed in
OEA O! pbi EAT AAOS OAAOEI T 1
These lightsare not hung from the ceilingor fire safety
equipment and should notbe placed near anything that
may become overheated and start a fire.

6. Small plants and trees are allowed, provided they are
potted. No gardens or flower beds should be created and
the watering of these plants should not cause damage.

7. The walls, windows, funiture, and any other surfaces
may not be painted at any time. All paint upkeep will be
conducted by Facilities Management only

8. Only adhesive materials that can be easily removed
without causing damage to the paint or staining of the
surface should be usd. Prohibited items include, but are
not limited to, duct tape, nails, Scotch tape, screws, and
stickers. The use of any adhesive materials by a student,
even those that may be recommended by the Residence
, EEA OOAEER EO ATTA A0 OEA
damages caused by adhesive materials or nails/screws
will be charged to the student.

9. Loose glitter and spray paint should not be used inside
the residence halls.

10. Decorations in the community spaces are allowed, as
long as they adhere to the policies listed above in this
section and are approved by the Residence Life staff.
The removal of or damage to any decorations from a

A

community space or from the door of another student
is consideredto be theft or damage of personal
property and will not be tolerated.

21. Fire Safey

A. Given the compact nature of the residence halls, it is
essential that all fire safety regulations are followed, to
provide the safest living areas possible fostudents.
Studepts must Aa%\here to tRe,,fQJIowingfiLe,,safexy related
polféigs!l A I xAAh AAAI OAEI C

1. No items listed on the prohibited appliances list in the
O! PP Eskdiich £50fithe ResidenceHall Policies
should be brought into or used in the residence halls.

2. Candles, iense, and fuel of any type are prohibited.
Electronic flameless candles are allowed.

3. The burning of candles and incense is prohibited.

4. Smoking of any type is not allowed.

5. Live/real Christmas trees are not permitted. Any
Christmas trees or trees used fodecorative purposes
must be made of a fire retardant materialDocumentation
may be required.

6. All draperies and bedspreads should be made of a fire
retardant material.

7. A path of egress must be available at all times in the
rooms, hallways, and community paces. Iltems may not
be placed in the path of egress. This includes, but is not
limited to, furniture in the path of egress or that blocks
the door or window, excessive amounts of items on the
floor of a room, locked or blocked doors, and items left in
the hallway. Staff may request that the student(s) move
the items immediately or may move the items without the
permission of the student(s).

8. Any tampering with, disarming of, or covering of the fire
safety equipment in the residence halls is against federal
and state laws and is prohibited. This includes smoke
detectors, sprinklers, pull stations, exit door alarms,
hood/exhaust and fire suppression systems, and fire

26kiinguidndrs. AA (A1 1 011 EAEAONR

9.1t is important for all residents to have knowledge of the
evacuation procedues, in case of a fire. These procedures
can be found in this section of th&tudent Handbook
OT AAO O&EOAR %l AOGCAT AEAON
All students must evacuate the residence hall completely
and in a timely manner after any sounding of theire
alarm or evacuation order, for any reason. Any student
found in the residence hall after an alarm or evacuation
order may face criminal proceedings, in addition to
judicial proceedings.

:
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22. Furniture
A. No furnishings may be removed from any of the residence
halls.
000 AT Ids FEGQNE QR BliAAAA ET OEA
remain in that room. Students may not move furniture into
the hallways or any community spaces.

C. Students may not move furniture fran the community
spaces into individual rooms or other community spaces.

D. Students will be held responsible for damage done to
furnishings.

E. Lofts are not allowed in any way. Bed risers or other

materials may not be used to raise the bed from the floor.
Students are encouraged to place service requests with
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Facilities Management to adjust the height of the bed. Beds

may not be bunked or placed on top of each other.
Students may use carpet or rugs to cover the floors but
these materials should be fire retardahand should not be
adhered to the floor or cause damage to the floor.
Furniture may not be placed in any way that would block
the path of egress.

Water filled furniture or beds are prohibited.

All mirrors located in the rooms should remain on the walls
and should not be moved.

23. Guest Philosophy and Policy

We, as a residential community of scholars, recognize the

OECEOO O DPOEOGAAU AT A OI
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environment as fundamental and necessary in order to ensure

the right to live and leam in a diverse community. We also
recognize visitation is an important privilege which can
contribute to living and learning in such a community;
however, this privilege comes with responsibility and cannot
Ei PAAA 11 ATT OEA08 O Odgesthaurs.
Furthermore, we understand that the right of students to
safety and security in their living environment is paramount to

the development of community in the residence halls. In order

to equally protect the rights of everyone in the community
consistency with policy enforcement; acknowledgement of
privileges among roommates and suitemates; and the
provision of a safe, secure environment are essential.

Guests of Columbia College residential students include
anyone not assigned by the Officefdresidence Life and

Housing to live in a particular room. The College recognizes

there is a difference between guests who are visitors of the
College and those who are students of the College.

Regardless of the type of guest, the following policies apply:

1. The right of a resident to sleep, nap, study, or simply to
enjoy privacy always takes precedence over the

AOGAT

oriii AOGA8O AT ATTI O OOEOAI AOGAGO

the room/suite, regardless of posted guest hours.
Roommates and suitemates are encouraged tostiuss
when gueds may or may not bepresent and to fill out
the roommate and suitemate agreements.

2. Guests may only visit during the approved guest hours
(listed later in the section), unless approved as an
overnight guest.The Office of Residence Life and
Housing may restrict guests from the residence halls
completely during the beginning of the fall semester,
exam periods, breaks and summer.

3. Resident students or hosts must escort their guest(s) at
all times, from entry into the residence hall to exit from

the residence hall. The hosting student must remain with

OEA Ei 00ET GNCOBIRHA PWFENI3qeqve approvpl for an

OEA COAOO] 6qh AOAT EIT
guests found unescorted in the residence hall may be

escorted out of the hall by a Residence Life staff member

or CCPD.

A resident may host a mgimum of four guests at any

given time, only two of whom may be male, including

male minors in the company of their parent/legal

guardian.

5. I COAOO EO Ai1T OEAAOAA OI
person will be visiting in the residence hall past the
stated visitation hours for that hall. This includes

AA Al

Columbia College students visiting in a residence hall
room to which they are not currently assigned.
Cohabitation is not permitted in the residence halls.
Cohabitation is defined as anyone not assigned tbe
same room that is present in the room for more than the
allotted number of overnight visits allowed in this policy.
Excessive visitation of a person not assigned to that
room during visitation hours may also be defined as
cohabitation. If it is believedthat a guest is residing with
different people in a hall or on campus for several
consecutive nights or a grouping of nights, that guest
may not be approved for an overnight request for a
certain amount of time.

E I"E QIAPGYSOfPhyFicat infimagy aug priyaje @jtefsand

must not be expressed in the presence of others.
Students are encouraged to remember this when hosting
guests.
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conduct and is liable for any damage done to College

x E B'ePery orgiglationgqh Gofege policy committed by the

B.

1.
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2.
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guest. All guests are expected to adhere to the policies of
the College.
If the guest policy is ignored, violated, or otherwise
abused by an individual resident, group of residents, or
the residents in a residence hall, the AC or Director of
Residence Life and Housing may reduce or suspend
guest privileges for that individual,group of residents, or
all residents of that hall.
The following applies to all visitors (nonx I | AT 8 O Al
students) to the college:
All guests must be properly signed in and signed out by
the hosting student in the guest logbook at the front desk
of each residence hall. To ensure the security of
residents and their guests at all times, it is necessary for
guests to present a picture I 3 OAOA ) $h
degksiaff upgn entrance
to the building. Desk staff will record the identification
information in the guest log for each visitor. At times
when no desk staff is available, a student is expect¢o
remember the Honor Code and sign in each guest by
recording all of the required information, legibly, in the
guest logbook. In Knox and Kneece Halls, there is no desk
staff and students are on their honor to follow all
components of the guest policyincluding properly
signing in and out guests using the guest logbook in the
Lobby of your Hall.
All overnight guestswho A 11 O
students must have prior approval to stay overnight on
campus. Out of respect for roommates and suitemates,

overnight guest fromtheir roommate and suitemates.
This approval is signified on the Overnight Guest
Registration Form, available from the Office of Residence
Life and Housing or the ACs. The student must thegive
the completed form to the AC for that residence hall, at
least 24 hours prior to the arrival of the guest or by
5:00pm on Thursday if arriving on Friday, Saturday, or

AC eyl proyilepEepy o the QyeEnight
Guest Registration Form if appoved, which the student
must collect from the AC or RA on duty and keep at all
times while the guest is in the hall. If a guest is denied for
any reason, the AC will notify the student and the
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Information about these restrictions will be shared

through the Office of Residence Life and Housing.

'TU xT i ATdo Ai11ACA OOOAAT O
student will be liable along with their host for any

Ol darhagd déng BrOiolafiddAdDdIfege Hoties.O E A

student may appeal the denial to the Director of
Residence Lié and Housing. Note that minors as
overnight guests follow a slightly different process (as 5.
outlined in the Minors as Guests section 22B).

3. 1 COAOO EO Ai 1 OEAAOAA Oi
person will be visiting in the residence hall past the
stated visitation hours for that hall. This includes
Columbia College students visiting in a residence hall to
which they are not currently assigned. A completed and
approved Overnight Guest Registration Form is required
for this type of overnight guestand isdue at least 24 D.
hours prior to the guestsarrival or by 5:00pm on
Thursday if arriving during the weekend.

4. OQvernight guests may stay for a maximum of two
consecutive nights. Resident students may only host
overnight guests for a maximum of four (4) nightper
month, regardless of whether the guest is the same or
different for those four nights. Resident guests may only
host a maximum of two (2) overnight guests at a time.

Exceptions to these requirements may be made by the
AC/AAC, in consultation with the rector of Residence

AA Al

Guest Hours:
Sunday through Saturday
(7 Days a Week)

9:00 amc¢ 2:00 am

In the case of Columbia College students visiting residence
halls, other than their own, for approved organizational
meetings and special events in the residence halthese
guests are required to sign the Special Event/Organizational
Meeting Visitor Signin log. Guests visiting for this reason
must travel directly to the space being used for the
meeting/event and travel directly to front desk to sign out
and leave the lall after the event is over. As long as these
requirements are met, the Columbia College student guest
does not need to be escorted for this time. However, any nen
Columbia College students must still be signed in and

5. Overnight male guests will only be allowed in, Mirse, specific purpose may not sign in anyone else for this event
Wesley, Knox, and Kneece Halls and only on Friday and
Saturday nights. . . .

6. Overnight guests will not be allowed at the beginning of 24. Minors as G,ueStS in the Residence Halls .
the fall semester, during final exam weeks, during breaks Students who wish to have guest under the age of 18 visit
or during summer. Information about these restrictions them in their residence hall may do so under the following
will be shared through the Office of Residence Life and guidelines: ) ) .
Housing. A. Students_V\_/ho_ wish to host a minor as a guest during _

C. 4EA A 11T xEIC ADPPI EAO O OEOEOI WY yisitglien hours mystsecyrestheapproyaliopiheir
students: roommate and suitemates prior to hosting the guest and

1. All guests must e properly signed in and signed out by have written pgrmission from a parent or Iegal ggardian if
the hosting student in the guest logbook at the front desk not accompanied bya parent or legal guardianThis
of each residence hall. To ensure the security of written perm|s§|or1 shall pe_ in 'the form of g letter granting
residents and their guests at all times, it is necessary for Parental Permission fo Visitation of the Minor. Theletter
guests to present their studentiD to the deskstaff upon must include:
entrance to the building. Desk staff will record the 1. Full name and age of the mingr
identification information in the guest log for each 2. The dates the minor is allowed to stay on campuis
visitor. At times when no desk staff is available, a student 3. Full name and room number of the hosting student
is expected to remember the Honor Code and sign in 4. The contact information for the Parent or Legal
each guest by recording albf the required information, Guardian and
legibly, in the guest logbook. In Knox and Kneece Halls, 5. The signatureof the Parent or Legal Guardian
there is no desk staff and students are on their honor to B. Visitors under the age of 12 must be accompanied by a
follow all components of the guest policy, including parent or legal guardian at all times and the @rent/legal
properly signing in and out guests using the guest guardian must be able to provide proof of legal
logbookin the Lobby of your Hall. guardianship, if requested.

2. Guests who are residential students from other halls on C. Students who wish to host a minor as an overnight guest
AATDOO TO xiI T AT80 Aiii1 ACA AT i i OOhuea sebCutrtpplovaliénolrs@dsingss operation hours,
a.be met in the lobby area by the resident of that hall; Monday-Friday 8:30amgz 5:00pm) in advance from the
b. be completely signed in and signed out by the desk OOOAAT 660 Oii1ii1 AOAR OOEOAI AO/

assistant or bytheir host by the end of stated Overnight Guest Registration Form, along with the
visitation hours submission of the Parental Permission letterOnly minors
c. be escorted by the resident of the hall at all times. 12 years and older are eligible to stay overnight.

3. Overnight guests may stay for a maximum of two Exceptions to this policy may be made fospecial
consecutive nights. Resident guests may only host a weekends (e.g. Ludy Bowl, Follies, etc.) as deemed
maximum of two (2) overnight guests at a time. appropriate by the Director of Residence Life and Housing.
Exceptions to these requirements may be made by the Minors may stay overnight for a maximum of two
AC/AAC, in consultation with the Director of Residence consecutive nights and may not visit more than one time
Life and Housing, for emergency situations. per month.

4. Overnight guests will not be allowed at the beginning of D. Atany time, if a miror who is a guest of a student becomes

Life and Housing, for emergency situations.

the fall semester, during breaks or during summe

escorted at all times for this purpose Those visiting for this

disruptive to the community, the studenthost will be asked
to return the child to a parent or legal guardian off campus,
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if the parent or legal guardian is not already present with
the student. If the parent or legabuardian is already
present, that person will be asked to remove the minor
from the campus.
E. When possible, the minorshould keep a form of
EAAT OEEEAAOQEIT i EI EOAOU
license, etc.) on his or her person at all times.

25. Quietand Courtesy Hours

A. In consideration of others, students should be reasonably
quiet at all times while in the residence halls. Courtesy
hours are in effect 24 hours a day. If a neighbor or hallmate
asks another student to keep the noise level down, the
student causing the noise has the obligation to reasonably
accommodate the concerned student. If a compromise
cannot be reached, the RA should be contacted to assist in
mediation. It is the responsibility of all members of the
community to be aware of their own noise production
levels and to enforce quiet hours. Cooperation in this
matter is essential for creating a community of respect and
an environment that is conducive to academic success and
wellbeing.

B. Loud use of electronic devices, radios, televisionand
computers is strictly prohibited. Earphones for electronic
devices, computers, and televisions are strongly
recommended. Using equipment which disturbs other
residents is not permitted.

Quiet Hours:
Sunday through Thursday 9:00 pmz 8:00 am
Friday and Saturday 12:00 amz 9:00 am
*Twenty-four-hour quiet hours will be in effect during exam
weeks and will be clearly published in all closing materials an
marketing.

CourtesyHours:
24-hours a day

26. Hall Sports
The use of any balls, darts/dart boards, or other sporting
equipment inside the residence halls is prohibited. Only the
proper use of the ping pong and air hockey equipment in the
appropriate spaces is allowed. Students may not run eough-
house or use any type of vehicle with wheels in the residence

EAI 1 O8 "EEAO 1 AU AA OO1 OAA EI
block the path of egress and are agreed upon by all
roommates.

27. Heat ard Air Conditioning in Mirse andWesley

Halls

The Heathg and Air Conditioning (HVAC) unit is a shared
system between Mirse and Wesley Halls. This system operates
on the outside temperatures and the heat or air will turn on

and off automatically, depending upon the temperatures
outside. During the times when he outside temperature is not
generally consistent, there may be times when the halls will be
warmer or cooler depending on the air trapped inside.
Residents are always encouraged to report any concerns about
the temperature to their RA or AC. If it is bétved that there is

a concern with an individual room unit or a larger concern

with the functioning of the system, Facilities Management will

) $h

be consulted. However, energy efficient practices during these
times of transition to more consistent temperatures.

28. Pregnancy
Students who are pregnant may live on campus for the

O A @dratidn of Xh&ifpredh&hEyQLI6n§ &2 thByAnRdImEHe Difeor
of Residence Life and Housing about the pregnancy, provide
documentation of ongoing prenatal cae, and continue to
attend classes regularly and complete all academic work.

29. Recycling in the Residence Halls

A. Students are encouraged to recycle at Columbia College,
both in the residence halls and in other locations on campus.
Bins for aluminum, plasticand paper (including newspaper)
are located in each residence hall lobby. Resident students
are asked to bring recyclable items from their residence hall
rooms to the collection bins on a regular basis. Students are
asked to rinse out all aluminum cans anglastic bottles
before depositing these items in the bins.

B. If students have larger collections of recycled items, those
collections can be taken to one of the outside collection
areas, located between Hudson Hall and Wesley Hall and
McNair Hall (across fom the tennis courts). Glass and other
recycled items can be recycled at these outside locations as
well.

C. Students are also encouraged to recycle cardboard.
Cardboard can be placed in the trailers located in the
Student Union loading dock or behind the Geer for Career
Coaching and Professional Development. For more
ET £ Of AGETT AAT OO OEA #i1
the Office of Residence Life and Housing.

i ACA

30. Room Conditions During Break Periods
During break periods when the residence halls close, students
will be asked to complete a short list of closing tasks, including
removing all trash and items that may cause safety concerns or
unsanitary conditions. The Residence Life staff will check each
room (not approved to be occupied during the break) after the
closing of the halls to ensure that each closing task has been
completed. Students leaving trash or any items that may cause
unsanitary conditions may be fined.

31. Room Entry and Inspection Plicy
A PO RN A DA QA 1 OA QBARQQ (OAQA AT QO
deS|re to control eir own living environment, and the
College has the responsibility to provide quality residential
facilities for both present and future occupants. Therefore,
the College AOAET O OEA OECEO GianyAl OF
time, for any reasonit deems necessary. Entrance to
OOOAAT 606 O1TT1 0 xEIl ofibkh@®Al l
routine administrative and safety inspections, or when an
authorized agent of the College hagasonable cause to
believe:
1.the well-being of the occupant or others may be at stake;
2. significant damage is being done to College property;
3. college policy or an applicable law has been or is being
violated;
4. custodial services, maintenance and/or repaiis
necessary; or
5. Inspections consisting of a visual search for fire, health
and policy violations are needed.
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Entry by Columbia College authorities into assigned rooms
in residence hallsis generally divided into three categories:
inspections, search, angémergency.

1. Inspection Z An inspection will consist of the entry by
College officials into an occupied room in order to
ascertain the general welfare of students, to determine
health and safety conditions in the room, to check the
physical conditions of the room, to make repairs on
facilities, or to perform cleaning and custodial operations.
Inspection is not necessarily conducted in the presence of
the room occupant(s). The Director of Residence Life and
Housing, the ACs, AAC, and RAs may conduct announced
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purpose of maintaining health and safety conditions in the
residence halls. This will typically include a visual
inspection that may include looking under beds, opening
closets, and refrigerators. Exdence of violations of the
Student Code of Conduct and/or Residence Hall Policies
found during a visual inspection or during routine repairs
or custodial services will be referred to the Judicial
Coordinator or the Columbia College Police Department
(CCPD)

2. Searchz A search consists of the entry by College officials
into an assigned room for the purpose of (1) investigating
suspected violations of the Student Code of Conduct
and/or Residence Hall Policies and/or city, state, or
federal law or (2) investigding circumstances that
require immediate attention. Although not required,
depending upon the nature of the situation before an
examination of a premises occupied by students occurs,
documentation will typically be given to theVice
President for Student Affairs & Dean of Studentsthe
Director of Residence Life and Housing, or their designee,
indicating the reasons for the search and the objects or
information sought. CCPD may be requested to escort the
Dean, Director, or designee during the search proceslf
reasonably possible under the circumstances, at least one
of the occupants of the room being searched will be
invited to be present. Presence of an occupant is not
required, but preferred. The occupant will be informed of
the reason for the examinatbn unless such disclosure
would interfere with the purposes of the search. Searches
conducted by CCPD or an outside law enforcement agency
with the assistance of CCPD for possible violation of
criminal law generally require a valid search warrant or
consert of the party whose person or property is being
searched. In the case of suspected College regulation
infractions, evidence produced during a room search
(with or without a search warrant) may be used in College
judicial proceedings. All contents of thedom may be
inspected during a search.

3.Emergencyz The entry by College authorities into an
assigned room when there is perceived imminent danger
to persons, properties or buildings. Emergency entry is
not necessarily conducted in the presence of the room
occupant(s).

32. Roommate/Suitemate Agreements
A. All residents will be expected to discuss, complete, and

update as needed, roommate and suitemate agreements,
which will be kept on file by a Residence Life staff member.
Guest privileges may be revoked as needdxy the AC or

Director of Residence Life and Housing until these
agreements are fully completed.

B. If an agreement that has been fully completed and settled
upon by all students in that residential space is violated by
one or more students involved in the malng of that
agreement, the Director of Residence Life and Housing may
use this violation as a reason to move the student(s) found
to be in violation of the agreement

33. Smoking& Tobacco Usen the ResidenceHalls
For the health and safety of everyone, smoking of any type,

o) irpcﬁutj&ng E-gj\gar@tg‘si i%r@t@g{r@'tteggnwvheéeénﬁ\or around
the residence hallsUse of chewing tobacco is not permitted in
the residence hallsAny person choosing to smoke legal
substancesor chew tobaccowhile on campus is required to
follow the Columbia College Smoking and Tobacco Policy, as
referenced in this section of theStudent Handbook

34. Solicitation

Solicitation for purchase of goods or services occurring within
the residence halls ad/or utilizing the residence halls, except
as approved by the Director of Residence Life and Housing or
the Director of Student Activities, is prohibited. Solicitation
includes, but is not limited to, any unapproved fliers and
physical paper marketing, maketing on social media for
anything that utilizes the residence halls, campaigning,
distribution of materials and literature, conducting of surveys
and research, and any other doeto-door approach or
approach of students in the community spaces. If a dant is
bothered by solicitation, that student should notify a member
of the Residence Life staff or the Columbia College Police
Department immediately. All fliers and marketing items placed
in the residence halls not related to a Residence Life program
or initiative should be approved by the Office of Student
Activities first and will be placed in the halls by the Residence
Life staff. See the Solicitation and Posting Policies in the Policy
Statements section of theStudent Handboolor more
information.

35. Storage Policy
A. The Office of Residence Life and Housing offers a storage

option to resident students who meet the following criteria:

1. The student is an international student or lives at a
permanent home address that is outside a 2.B5our
driving radius from Columbia College, accordig to an
online map service.

2. The student will be returning to the residence halls for the
upcoming academic year.

B. The Storage Guidelines are as follows:

1. Any student that meets the storage needs criteria mat
complete a Storage Request Form and return it to the
Office of Residence Life and Housing by the stated
deadline.

2.If approved, the student will be required to move their
belongings into storage during a scheduled appointment
with the AC for the hall inwhich the items have been
APDDPOT OAA &I O 001 OAcCA8 '11 EIT
approval status, which hall the student has been approved
to store items in, and the process for scheduling an
appointment with the appropriate AC will be shared with
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36.

37.

A.

that OO OAAT O OEA OEA-malaferdkdipbd O A A1 bRefiderce Life staff will conduct Health and Safety

of the Storage Request Form.

3. Storage is provided solely for larger items such as a
refrigerator, microwave, and plastic bins. No smaller
individual items will be allowed.

4. Any item that is not a largeappliance such as a
refrigerator, microwave, TV or piece of furniture must be
placed in a trunk or plastic, waterproof bin or storage
container.

5. Eachstudent is limited to ten (10) large items.

6.%AAE EOAI 100060 AA Al AAOiI U
name.

7. The Office of Residence Life and Housing will properly
dispose of and/or pack and store items left in the room
after the space has been vacated (whether the space was
properly checked out of or the student fails to return for
classes). The Residencefkei staff will pack and store the
belongings of a student who does not appear to be
returning after all reasonableattempts to contact the
student have been madand/or time for the student to
collect the belongings in question have expired. Once
placed into storage, these items will only be stored for 60
days and will be disposed of after that time.

8. The Office of Residence Life and Housing assumes no
responsibility for items left in storage (whether placed
there by the student or by the Office of Residendsfe &
Housing after packing up a room). The Residence Life staff
will properly dispose of any items left in student storage
that have not been claimed by the rightful owner after 60
days (This includesitems that have been removed from a
room by the Resieénce Life staff oritems that have no
information about the owner clearly marked on them).
Any items that have been properly stored by a resident in
student storage that remain unclaimed 30 days after the
start of the fall semester will be properly disposd of,
without natification to the rightful owner.

Summer Housing Policies

Male overnight guests will not be allowed in summer housing.
All other residence hall policies and procedures are in effect
for summer sessions, unless informed otherwise by the
Director of Residence Life and HousingVhen a summer
resident moves to their fall housing assignment, they must
follow the visitation guidelines in place for Early Arrivals.

Trash and Room Conditions
Trash should be properly disposed of in the appropriate
places. All room trash should be removed from the
residence halls and disposed of in the dumpsters located
next to McNair Hall (across from the tennis courts) or across
from Mirse Hall. Trash should ot be left sitting in the
hallways, stairwells, or community spaces. The trash cans
located in the community spaces, including the kitchens,
laundry rooms and restrooms, should only be used for small
personal items used in those areas such as paper towelsd
food scraps. Trash should not be swept into the hallways.
Any trash not properly disposed of that can be connected to
an individual may result in a fine or Judicial proceedings for
that student.
Students should maintain a clean living environment. The
cleaning of each room and suite bathroom is the
responsibility of all students sharing that space. The

Inspections each semester during a publicized time, during
which students may be present. Students i be asked to
address any concerns regarding the condition of the room
during this time. The Residence Life staff may address any
other concerns about the cleanliness and condition of a
living space at any point beyond the time of Health and
Safety Inspetions. If a student or group of students does not
rectify any cleanliness or living condition concerns after
being requested to do so by Residence Life staff, Facilities

I AAAT AManagdmériE ma§) Befasked Golpérfdrin Adating g&&fvicds and

the fee will be assessed edlly to those students in the
living area.

Students are expected to report any facilities related
concerns to a menber of the Residence Life staff a timely
manner so that a service request can be placed. Students are
expected to leave the area arounche bottom, front, and top
of their room Heating and Air Conditioning (HVAC) unit free
and open, to allow for proper functioning of the system. In
the case of any damage or compounded damage due to a
lack of proper reporting of facilities concerns or blockng the
air flow of the HVAC unit, the student or students
responsible may be assessed the fee for any repairs.

38. Unauthorized Access

A.

Access to the residence halls is limited for the safety of the

students residing in each hall. Students should adhere to the

following access related policies while in the residence halls:

1. Students are required to use the Columbia College
identification card issued to them to gain access to the
residence halls to which they are assigned. The Desk Staff
do not function as a conierge and at times may be limited
in their ability to leave the desk immediately.

2.No doors leading to the exterior of the building should be
propped open or left unsecured at any time. Students are
AT AT OOACAA T1 6 O AlT1T1 x
someone else to enter behind them, especially for those
that they do not recognize as residents of that hall.

3. The use of clearly labeled emergency exits is only allowed
during an actual emergency (i.e. the sounding of a fire
alarm or evacuation order). Stalents wishing to leave the
residence halls during a time of noremergency should
use the main entrance.

4. Students are not permitted to be in the residence halls
during the times when the halls are officially closed,
unless approved to remain in the halls byhe Director of
Residence Life and Housing or visiting a student that has
been approved to stay (while following break guest
policies). Students must leave the residence halls by the
publicized closing time for breaks and may not gain entry
until the break period is over. Any student found to be in
the residence halls without proper approval during the
breaks may be escorted from the residence halls by CCPD
and may face criminal trespassing charges and judicial
proceedings.

39. Unauthorized Room Changes

A.

Unauthorized room changes are defined as those room
changes that occur without proper authorization from the
Director of Residence Life and Housing. Students who make
an unauthorized room change will be assessed a $50
unauthorized room change fee and may faceopsible
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judicial action or an additional cost for the dual room usage.
It is imperative that each student move into the room
assigned to that student and not occupy space assigned to
another student. Furthermore, the student is responsible for
any damagedound in the vacated room. In the event of an
unauthorized room change, the student(s) will move back
into their original assignment(s) until proper authorization
can be obtained

B. Students must only occupy the space assigned to them
within the room. Unlessthe student is assigned to a single
room with room for only one bed or is paying for a
approved double-as-a-single roonv privatized room, one
side of the room, including one set of furniture, must be
clean and easy to access at all times. A student with apen
bed in the room may place a limited amount of items on the
open side of the room such as a refrigerator, a basic sheet
set on the bed, some posters, etc. However, these items may
be moved back to the side of the owner by a member of the
Residence Lié staff or the newly assigned roommate if the
I xTAO EO
move in. If a student appears to be using more than one side
of the room and is only paying for the use of one bed, that
student may be assessed a feg to the amount for the use
of the entire room.

AUTOMOBILE REGULATIONS

Vehicle Registration

Properly licensed and insured vehicles may be operated on campus
only if they are registered with the Columbia College Police
Department. Vehicle use on campus is governed by the regulations
provided by the Columbia College Administration and th€olumbia
CollegePolice Department.

All vehicles must display a College decal. The decal must be affixed
with its adhesive backing to the outside of the rear window, in the
lower left-E AT A AT O1 AO 11
soft tops or convertible tops must affix the decal with its adhesive
backing to the outside of the windshield in the lower righthand

AT OT A0 11 OEA AOEOAOBO OEAAS
Temporary use of automobiles requires a temporary permit

available at theColumbia CollegdPolice Department or fromthe on-
duty officer. A fee will be assessed.

Citations with associated fines will be issued to the operators of
unregistered vehicles. Penalties for repeated citations will result in
towing of the vehicle and loss of operating the vehicle on campus as
well as suspension of driving and/or vehicle registration privileges
under South Carolina law. In order to retrieve an impounded vehicle,
an individual must pay all associated costs. Penalties include, but are
not limited to, costs of parking violations, townhg charges, and

storage fees.

6 EOEOTI 008 O0AOEET C
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as well as in specified lots. Visitors may park in Lots A and B (corner
of Columbia College Drive and Colonial Drive), Lot G (Colonial
Drive), or city parking spaces. Visitors who park in visitor lots are
not required to display a College decal or a temporary permit.
Divisions, departments or individuals inviting groups or other

OEA AOEOAOGBO

persons to campus must inform those groups or individuals of
parking regulations.

Traffic Regulations

1.

'~
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al

10.

11.
12.

Parking is not allowed adjacent to yellow lines or curbs or in

fire lanes. Violators present a clear impediment to emergency
vehicles, and parking in these areas will result in immediate

towing. The responsible operatorwill be required to pay towing
and/or storage charges in addition to a fine.

3SDAAARAO 1 AOEAA O2%3 %26 %$hd 034! &
are reserved for faculty and staff between the hours of 7:00 am

and 4:30 pm MondayFriday. Registered vehicles only @y use

these spaces between the hours of 4:30 pm and 7:00 am and
anytime during the weekend, unless otherwise instructed.

There is absolutely no parking in spaces AOEAA O2 %3 %2
(/52380

Handicapped spaces are reserved only for those displayra
lega handicapped decal.

3PAAAO. iAOEeé\AAége)se /@
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Faculty, staff, or students may request a visitor parking permit
from the Columbia CollegePolice Department. Only two permits
may be issued for periods up to two weeks. For longer periods,
a standard registration and decal are required. Road Patrol
police officers will issue temporary permits, valid for 24 hours,
when the Columbia CollegePolice Department admnistrative
office isclosed.

Junior/Senior residents may park in Lots A, B, C, D, E, F, and H
plus the purple and green spaces.

Junior/Senior commuters may parkin Lots A, B, C, D, and E.
Sophomore residents may park in Lots A, B, C, D, EafdH

plus the green spaces.

First-year residents may park inLots A, B, C, D, E, and F.
First-year/Sophomore commuters may parkin Lots A, B, C, and
D.

Evening/Graduate students may parkn Lots A, B, C, and D.
Guests may park in Lots &and B without a decal and also Lot
and D, if they have a temporary pass

OAC
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14.

15.

16.

Move up: Upperclass resident students magnly Oi 1 -0& 6 OI
the purple spaces on Russell Street or in the Cottage Parking Lot
(between Knox and McNair) betwen Fridays at 4p.m. and
Sundays at 1 p.m.

Fines must be paid or a written appeal received within ten (10)
business days from the date of citation. Fines vary from $5200
and may be paid at the Columbia College Police Department
between 9a.m. and 5p.m. bhday-Friday. The citation should
accompany payment. Fines not paid within ten (10) business
days will double. DO NOT MAIL CASH.

If a violation occurs on campus and the vehicle is not registered
with the Columbia College Police Department, the citation Wi

be issued to the legal owner of the vehicle. The owner will be
sent a letter notifying him/her to submit payment within ten

(10) business days. Outstanding violations may result in
suspension of driving and/or vehicle registration privileges in

i AOE A ABCCRagTe With JoRGarolinglawsy s cej 0o AAT OO

17. Occasionally, it is necessary to close roadways and other areas

18.

for special events. In such cases, traffic barriers are prominently
placed and notices are posted. These notices are official traffic
regulations and must be obegd.

Vehicle operators must observe all traffic signs and regulations
on campus. The speed limit on campus is 15 miles per hour.
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Violation Citation Appeals

Appeals of citations must be filed through email to the Chief of
Police within ten (10) business dgs of the date of issue. The appeal
must include the reason for the appeal, the summons number,
vehicle license number, decal number, and the name, address, and
telephone number of the person appealing the citation. The appeal
will be reviewed and answeredwithin seven business days. If a
complainant believes that theColumbia CollegePolice Department
has not followed the process, she/he may file a written appeal with
the Vice President for Finance.

Moving Violations

The Columbia College Police Departmentilizes the South Carolina
Uniform Traffic Summons. All moving violations are subject to
criminal enforcement in a court of competent jurisdiction.

If an individual receives a traffic ticket in Richland County, you must
either appear in Traffic Court fortrial or post a bond prior to trial.
Some violations require a mandatory court appearance.

If a mandatory court appearance is not required, the individual may
choose to appear for trial or pay the bond, either in person to the
cashier located at the Ricland County Central Court or by mail
addressed to Richland County Central Court, Post Office Box 192,
Columbia, SC 29202. Payment must be received prior to trial time.
OAUI AT O AAT /.
DO NOT MAIL CASH.

If an individual fails to pay the required bond and does not appear
Ei O OOEAIT h OEA PAOOIT xEII
license suspended for norcompliance. A Bench Warrant may also be
EOOOAA &1 O OEA DPAOOI T8O AOOAOOS

*PLEASE NOTE** Some violations have a mandatory court
appearance. If a ticket indicates that a court appearance is required,

WEAPONS POLICY

Possessing, using, storing, or manufacturing any weapon or any
facsimile of a weapon on College controlled property or in
connection with a College affiliated activity, unless authorized in
writing by the Chief of Police is strictly prohibited. The term
OAAPTT o6 1T AAT O ATU AAOGEAAR
designed to, or reasonably could be expected to, inflict a wound,
incapacitate, or cause serious bodily injury or death, including, but
not limited to, firearms (loaded and unloaded, real and repl& and
toy), ammunition, electronic control devices (such as tasers and stun
guns), devices designed to discharge an object (such as bb guns, air
guns, pellet guns, potato guns, and slingshot®xplosives, dangerous
chemicals martial arts weapons, bows ad arrows, artificial

knuckles, nightsticks, blackjacks, dirks, daggers, swords, and knives
with fixed blades longer than three (3) incheslnter

the individual must appear on the date and time indicated and must
bringtheir 31 OOE #AOT 1 ET A $0EOA0O80O , EAA

Possessing, usig, storing, or manufacturing any weapon or any
facsimile of a weapon on College controlled property or in
connection with a College affiliated activity, unless authorized in
writing by the Chief of Police is strictly prohibited. The term

Ox AADPT 1 6 [dekidel itatrufaént)or substance that is
designed to, or reasonably could be expected to, inflict a wound,
incapacitate, or cause serious bodily injury or death, including, but
not limited to, firearms (loaded and unloaded, real and replica and
toy), ammunition, electronic control devices (such as tasers and stun
guns), devices designed to discharge an object (such as bb guns, air
guns, pellet guns, potato guns, and slingshot®xplosives, dangerous
chemicals martial arts weapons, bows and arrows, artifiial

knuckles, nightsticks, blackjacks, dirks, daggers, swords, and knives
with fixed blades longer than three (3) inches.

Weapons will be confiscated and student conduct action will be
taken. Students are subject to criminal charges when the incident
rises to that level.

Students may possess mace/pepper spray for selfefense purposes
only. Use in other ways would constitute a violation o€ollege
regulations or criminal charges being file.

unlawful for a person to possess a firearm of any kind on any premises
or property owned, operated, or controlled by a private or public
school, college, university, technical coliegother possecondary

A A OO Eidstkutida] or iDenyiplabiicly Auneublildingy, wihlouk thelbkpleEsO A O

PAOI EOOCETT 1T £ OEA AOOEI OEOGEAO EI
and SC Code of Laws, section2By x T h x E ElisBall ileOA O A O
unlawful for any person, ecept state, county, or municipal law
enforcement officers or personnel authorized by school officials, to
carry on his person, while on any elementary or secondary school
property, a knife, with a blade over two inches long, a blackjack, a
metal pipe or pde, firearms, or any other type of weapon, device, or
object which may be used iaflict bodily injury or death.
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